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Virtual Account Report – berfungsi untuk memeriksa laporan harian

Virtual Account yang telah didaftarkan.

Virtual Account Report – a function to check daily report of registered

Virtual Account
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1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

Menu: Reporting > Generate Report & Download Report 

Virtual Account Report

http://www.octobiz.co.id


4

LANGKAH

TUTORIALOCTOBIZ2026

02

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed

Menu: Reporting > Generate Report & Download Report 

Virtual Account Report
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1 Klik Reporting pada side 
menu

Click Reporting on the side 
menu

2 Klik Generate Reports

Click Generate Reports

1

2

Menu: Reporting > Generate Report & Download Report 

Virtual Account Report
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04 Isi data pada Mandatory Field

Fill in data in Mandatory Field

1 Pilih Virtual Account Report

Pick Virtual Account Report

2 Isi Nomor Virtual Account / 
Virtual Account Name yang 
akan diunduh

Fill in Virtual Account No /  
Virtual Account Name 
wanted to be downloaded

3 Pilih tanggal mutasi yang 
diinginkan

Choose selected date

4 Klik Search

Click Search

2

3

1

4

Menu: Reporting > Generate Report & Download Report 

Virtual Account Report
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1 Klik Generate Report

Click Generate Report

2 Pilih format file

Choose file format

3 Klik Download

Click Download

1

2

3

Menu: Reporting > Generate Report & Download Report 

Virtual Account Report
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Sistem akan menampilkan Notifikasi Acknowledgement

System will show the Acknowledgement notification pop up

Menu: Reporting > Generate Report & Download Report 

Virtual Account Report
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1 Klik Reporting pada side 
menu

Click Reporting on the side 
menu

2 Klik Download Reports

Click Download Reports

1

2

Menu: Reporting > Generate Report & Download Report 

Virtual Account Report
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Isi data pada Mandatory Field

Fill in data in Mandatory Field

1 Pilih Report Type > Transaction
Pilih Report Name > Virtual 
Account Report
Pilih Tanggal

Pick Report Type > Transaction
Pick Report Name > Virtual 
Account Report
Choose Date

2 Klik Search

Click Search

1

2

Menu: Reporting > Generate Report & Download Report 

Virtual Account Report
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1 Centang report yang akan
diunduh

Tick selected report

2 Klik Download

Click Download

1

2

Menu: Reporting > Generate Report & Download Report 

Virtual Account Report
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