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Task List adalah modul to-do list yang menampilkan daftar transaksi berjalan yang 
memerlukan tindakan pengguna (Maker/Approver) sebelum diserahkan ke bank. 
Pengguna akan melihat dan dapat mengambil tindakan (Approve, Reject, atau 
Return) berdasarkan peran yang ditetapkan.

Task List is a to-do list module that displays a list of ongoing transactions that require 
user action (Maker/Approver) before submission to the bank. Users will see and can take 
action (Approve, Reject, or Return) based on their assigned role.
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LANGKAH Menu: Task List > Approve
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01
APPROVER

Task List

Login sebagai Approver

Login as approver

1 Isi Password

Input password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Task List > Approve
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02
APPROVER

Task List

2

1 Arahkan pada menu disamping, 
klik Task List

Navigate to side menu, click Task 
List

2 Klik Hyperlink transaksi yang 
diinginkan

Click hyperlink transaction
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LANGKAH Menu: Task List > Approve
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03
APPROVER

Task List

2

1

Tinjau ulang transaksi yang 
telah di kirim Maker,

Review Transaction

1 Jika sudah sesuai, klik 
Approve

Click Approve

2 Klik Yes

Click Yes
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LANGKAH Menu: Task List > Approve
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04
APPROVER

Task List

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement

Once succeed, system will show the acknowledgement page
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LANGKAH Menu: Task List > Approve
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01
APPROVER

Task List

Login sebagai Approver

Login as approver

1 Isi Password

Input password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Task List > Approve
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02
APPROVER

Task List

2

1 Arahkan pada menu disamping, 
klik Task List

Navigate to side menu, click Task 
List

2 Klik Hyperlink transaksi yang 
diinginkan

Click hyperlink transaction
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03
APPROVER

Task List

1

2

Tinjau ulang transaksi 
yang telah di kirim Maker,

Review Transaction

1 Jika tidak sesuai, 
klik Reject

Click Reject

2 Klik Yes

Click Yes
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04
APPROVER

Task List

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement

Once succeed, system will show the acknowledgement page
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01
APPROVER

Task List

Login sebagai Approver

Login as approver

1 Isi Password

Input password

2 Klik Proceed

Click Proceed
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02
APPROVER

Task List

2

1 Arahkan pada menu disamping, 
klik Task List

Navigate to side menu, click Task 
List

2 Klik Hyperlink transaksi yang 
diinginkan

Click hyperlink transaction



17

LANGKAH

Tinjau ulang transaksi yang telah 
di kirim Maker,

Review Transaction

1 Jika Transaksi Tidak sesuai, 
klik Return

If the Transaction doesn’t 
match, click Return

2 Klik Yes

Click Yes

3 Masukkan Remarks

Input Remarks

4 Klik Confirm

Click Confirm

Menu: Task List > Approve

TUTORIALOCTOBIZ2026

03
APPROVER

Task List

1

2

4

3
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LANGKAH Menu: Task List > Approve
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04
APPROVER

Task List

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement

Once succeed, system will show the acknowledgement page
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LANGKAH Menu: Task List > Approve

TUTORIALOCTOBIZ2026

01
APPROVER

Task List

Login sebagai Approver

Login as approver

1 Isi Password

Input password

2 Klik Proceed

Click Proceed
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02
Task List

2

1 Arahkan pada menu disamping, 
klik Task List

Navigate to side menu, click Task 
List

2 Klik Hyperlink transaksi yang 
diinginkan

Click hyperlink transaction

MAKER
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Tinjau ulang transaksi 
yang telah di kirim Maker,

Review Transaction

1 Klik Recall

Click Recall

2 Klik Yes

Click Yes

Menu: Task List > Approve

TUTORIALOCTOBIZ2026

03
Task List

1

2

MAKER
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LANGKAH Menu: Task List > Approve
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04
Task List

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement

Once succeed, system will show the acknowledgement page

MAKER
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LANGKAH Menu: Task List > Remind
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01
Task List

Login sebagai Maker

Login as Maker

1 Isi Password

Input password

2 Klik Proceed

Click Proceed

MAKER
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02

2

1 Arahkan pada menu disamping, 
klik Task List

Navigate to side menu, click Task 
List

2 Klik Hyperlink transaksi yang 
diinginkan

Click hyperlink transaction

Menu: Task List > Remind

Task List

MAKER
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03

2

Tinjau ulang transaksi yang 
telah dibuat

Review Transaction

1 Jika sudah sesuai, klik 
Remind

Click Remind

2 Klik Yes

Click Yes

Menu: Task List > Remind

Task List

MAKER

1



28

LANGKAH
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04
Menu: Task List > Remind

Task List

MAKER

Sistem akan menampilkan halaman Acknowledgement

System will show the acknowledgement page
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01
APPROVER

Task List

Login sebagai Approver

Login as approver

1 Isi Password

Input password

2 Klik Proceed

Click Proceed



32

LANGKAH

1 Arahkan pada menu disamping, 
klik Task List

Navigate to side menu, click Task 
List

2 Klik Hyperlink transaksi yang 
diinginkan

Click hyperlink transaction

3 Klik Approve Selected

Click Approve Selected

Menu: Task List > Approve

TUTORIALOCTOBIZ2026

02
APPROVER

Task List

2

3
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03
APPROVER

Task List

1

1 Klik Approve

Click Approve
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LANGKAH Menu: Task List > Approve
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04
APPROVER

Task List

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement

Once succeed, system will show the acknowledgement page
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01
APPROVER

Task List

Login sebagai Approver

Login as approver

1 Isi Password

Input password

2 Klik Proceed

Click Proceed
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02
APPROVER

Task List

2

3

1 Arahkan pada menu disamping, 
klik Task List

Navigate to side menu, click Task 
List

2 Klik Hyperlink transaksi yang 
ingin di Reject

Click hyperlink transaction to 
Reject

3 Klik Reject Selected

Click Reject Selected
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03
APPROVER

Task List

1 3

2

1 Klik Yes

Click Yes

2 Masukkan Remarks

Input Remarks

3 Klik Confirm

Click Confirm
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04
APPROVER

Task List

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement

Once succeed, system will show the acknowledgement page
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01
APPROVER

Task List

Login sebagai Approver

Login as approver

1 Isi Password

Input password

2 Klik Proceed

Click Proceed
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02
APPROVER

Task List

2

3

1 Arahkan pada menu disamping, 
klik Task List

Navigate to side menu, click Task 
List

2 Klik Hyperlink transaksi yang 
ingin di Return

Click hyperlink transaction to 
Return

3 Klik Return Selected

Click Return Selected
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03
APPROVER

Task List

3

2

1

1 Klik Yes

Click Yes

2 Masukkan Remarks

Input Remarks

3 Klik Confirm

Click Confirm
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04
APPROVER

Task List

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement

Once succeed, system will show the acknowledgement page
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01
Task List

Login sebagai Approver

Login as approver

1 Isi Password

Input password

2 Klik Proceed

Click Proceed

MAKER
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02
Task List

2

3

1 Arahkan pada menu disamping, 
klik Task List

Navigate to side menu, click Task 
List

2 Klik Hyperlink transaksi yang 
ingin di Recall

Click hyperlink transaction to 
Recall

3 Klik Recall Selected

Click Recall Selected

MAKER
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03
Task List

1

1 Klik Yes

Click Yes

MAKER
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04
Task List

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement

Once succeed, system will show the acknowledgement page

MAKER
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LANGKAH Menu: Task List > Remind
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01
Task List

Login sebagai Maker

Login as Maker

1 Isi Password

Input password

2 Klik Proceed

Click Proceed

MAKER
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02
Menu: Task List > Remind

Task List

MAKER

2

1 Arahkan pada menu disamping, 
klik Task List

Navigate to side menu, click Task 
List

2 Klik Hyperlink transaksi yang 
ingin di Remind

Click hyperlink transaction to 
Remind

3 Klik Remind Selected

Click Remind Selected

3
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03

1 Klik Yes

Click Yes

Menu: Task List > Remind

Task List

MAKER

1
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04
Menu: Task List > Remind

Task List

MAKER

Sistem akan menampilkan halaman Acknowledgement

System will show the acknowledgement page




