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Account & Dashboard

Reactivate Inactive Account

Reactivate Inactive Account - berfungsi untuk mengaktifkan rekening
yang statusnya /nactive, via OCTOBIZ

Reactivate Inactive Account - a function to re-activate Account with
/nactive status, via OCTOBIZ

@ Create Task @ Approve Task
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Reactivate Inactive Account
LANGKAH Menu: Administration > Manage Company
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1  Kunjungi Website OCTO Biz di:
www.octobiz.co.id

Visit OCTO Biz website on:
www.octobiz.co.id

2 Masuk dengan menggunakan
User & Company ID

Login using User & Company ID

3  Klik Mext
Click Next
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http://www.octobiz.co.id

Reactivate Inactive Account
LANGKAH

Menu: Administration > Manage Company

OCTO ..

Important Notices | CIME is avadlable 7 days a woek, from 12.15am to 12am

Need to submit your OCTO Biz

Maintenance Reguest? ‘ | Weicome 1 Isi Password

SpaceMan

Input Password

2 Klik Proceed

o Click Proceed

OCTOBI|Z
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LANGKAH
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1

B Administratiun®

Help & Support

Credential Maintenance

Workflow Setup

# Settings

User Status and Secure
Token

Manage Motifications

Company Logo

Manage Company

OCTOBI|Z
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Reactivate Inactive Account

Menu: Administration > Manage Company

Klik Administration pada
side menu

Click Administration on the
side menu

Klik Manage Company
Click Manage Company



Reactivate Inactive Account
LANGKAH Menu: Administration > Manage Company
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| Manage Company > Details

System akan mengarahkan ke
halaman Manage Company >
Account Maintenance Tab

System will navigate to Manage
Company > Account Maintenance
Tab page

Account Maintenance  Account Accessibility ~ ContactInfo Department Signature Type  User Group  User

1 Klik Edit

703241205020 s Pr F— Aeibe C//Ck Ed/t

B L 3o e = =k L]

e - - 2  Untuk rekening yang

o - - Inactive, sistem akan
- - - memunculkan “Activate

. S ST = Button”

—— . 1 0= WEE L ke men e 3 For Inactive accounts,

[ S e e = system will show “Activate

0o e & Button”
[ e soun rcivece i oeee |

OCTOBIZ 6
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LANGKAH

O5a

Account i Account

35 account(s)

Contact Info

Department Signature Type  User Group  User

O  7o3ze1188950 ABC
@) e ABC
O  zeo9serm3n0 ABC
O eosasrezsa CLICKS12
(@] semsenr CLICKS12
(] ABC

OCTOBIZ
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Confirmation
Would you like to activate this account to continue
enjoying full access to your account?
TUTORIALOCTOBIZ2026

Reactivate Inactive Account

Menu: Administration > Manage Company

Jika hanya ingin mengaktifkan 1
(satu) akun

If want to activate only 1 (one)
account

1 Padarekening yang ingin
diaktifkan, klik Activate

On the account wanted to
be reactivated, click
Activate

2 Pada kotak pop-up
confirmation, klik Yes

On the pop-up
confirmation box, click Yes



Reactivate Inactive Account
LANGKAH Menu: Administration > Manage Company

05b

Jika ingin mengaktifkan beberapa

Account Maintenance  Account Accessibility ~ContactInfo  Department Signature Type User Group  User a ku n S e ka | ig u S
35 account(s) ~ /\
If want to activate a few accounts

1 Padarekening yang ingin

D 129266600 CITRA IDR Financing Account Active No Yes m
O oo oowme @ e e e 3 dipilih, centang box
L disamping rekening
O zoosmsss noe Auo smingshucount  Acke Mo No [ ceirs | On the accounts wanted to
O 70324120502 ABC 1Y Savings Account Active No ves m be /’eaCt/Va[—ed tiCk account
(] ABC IDR Savings Account Active Yes Yes m CheCk bOX
D CLICKS12 uso Savings Account Inactive Yes Yes m
760551234440 CLICKS1Z uso Savings Account Active e Ye m 2 Kl I k ACtlvate Se I eCted

Click Activate Selected

<]
»
@
A
g
3
g
@
»
8
z
z
] ]
e e
e
g

3  Pada kotak pop-up
confirmation, klik Yes

2 [ s Confirmation
Would you like to activate all selected accounts to

continue enjoying full access to your accounts;

=
OCTOBIZ 3
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On the pop-up
confirmation box, click Yes




Reactivate Inactive Account
LANGKAH Menu: Administration > Manage Company

Account Account Accessibility  Contact Info Signature Type  User Group  User Successful task saved °

35 account(s) ~

| Manage Company > Edit

Company Details

a8c 18 Jun 2025 14:01:43 WIB FLOCORPBASICS

Atcount Maintenance  Account Accessibility  Contactinfo  Department  Signature Type  UserGroup  User

a8c DR Swingiaccoun s Na ves Acteste 35account(s} ~

O 8 Aue Savings Accaurt actrm Ho N

1 Klik Save

‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘

[m]
3
3
4
g
H
z
i
u]
H

5 [ O s e Click Save
0O  mmsusse oStz uso Swings Account Insetve o s - -
wer e e e e O mams S .

Z . - O mums o =) 2 Klik Submit
O mum = - =

[m} anc DR Sngs Accourn Inacve  Yes ™ r—" R . i . m C//'Ck Smeit
O s 8c o# Sav It Mo Mo ke
0O s Saving: e ome Ao

Primary Billing Account

Primary Billng Accours Corporase Dally Limis +

Primary Billing Account

Sub-Action List

Sub-Action List

OoCTOBIZ
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LANGKAH
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Reactivate Inactive Account

Menu: Administration > Manage Company

] Manage Company > Acknowledgement

Submitted for approval

© Reference No. : 116260810000002119 (D Submitted On: 10 ‘Aug 2026 09:35:36 WIB

Company Details

Company Name Enrolled Date Company 1D

ABC 18 Jun 2026 14:01:43 WIB FLDCORPBASIC3

Account Mai Account ibili ContactInfo  Department  Signature Type  User Group  User

35 account(s) ~

Account No. Account Nickname 5 Currency 2 Account Type o Account Status Islamic 2

Allow Transaction [ Sub-Action Transaction Status

Sistem Lalu menampilkan Halaman

101129266600 CITRA IDR Financing Account Active No Yes A e e e
cknowledgement

101131239400 JOSPW PJNJSY]O IDR Financing Account Active No Yes

703217818800 ABC IDR Savings Account Inactive No Yes Activate Syst-em W/// ShO W Z-he

TP e o s e o o Acknow/edgement page

703241205020 ABC Py Savings Account Active No Yes

F60938477300 ABC IDR Savings Account Active Yes Yes

760948792540 CLICKS12 uso Savings Account Inactive Yes Yes

760951234440 CLICKS12 usD Savings Account Active Yes Yes.

760955045900 ABC IDR Savings Account Inactive No No Activate

760958830400 ABC IDR Savings Account Inactive Yes. No Activate

Primary Billing Account

Primary Billing Account

760960052400-IDR ABC

Corporate Daily Limit

IDR 150,000,000,000

TUTORIALOCTOBIZ2026 1 O
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Approve Task
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LANGKAH

01

APPROVER

OCTO ..

Important Notices | CIME is avadlable 7 days a woek, from 12.15am to 12am

Need to submit your OCTO Biz

Maintenance Regugst?

Find Out More

1

OCTOBI|Z

BY kg CIMB NIAGA

1 welcome

SpaceMan

Proceed

TUTORIALOCTOBIZ2025

Approve | Reactivate Inactive Account
Menu: Administration > Manage Company

Login sebagai Approver

Login as approver

1 Isi Password

Input password

2 Klik Proceed
Click Proceed

12



Approve | Reactivate Inactive Account
Menu: Administration > Manage Company

LANGKAH

02

APPROVER

IR Dashboard

Task List

Q : 1  Pilih Task List pada side
S menu

Choose Task List on the
5 side menu

I Task List Viewing
2  Klik Hyperlinktask

1 result(s) Function | All v Filter by Status |~ All b m C//'Ck taSk Hyper//nk

sziur:g::"“m" s Action Type 5 Status

2 i — o ) . m m m
16260310000002119

OCTOBI|Z
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Approve | Reactivate Inactive Account
LANGKAH Menu: Administration > Manage Company

O ; Primary Billing Account

Daily imi

APPROVE R 760960052400-IDR ABC IDR 150,000,000,000

Sub-Action List

Sistem akan mengarahkan ke task
ET— | list detail page

Transaction Status : Pnding Approva

User Activities

System will navigate to task list

10 Aug 2026 19:33:15 WIB

detail page
e 1 Klik Approve
Click Approve
D =0 = 2 Pada kotak pop-up

confirmation, klik Yes

On the pop-up
confirmation box, click Yes

Approval dilanjutkan dengan Soft
Token/Hard Token tergantung
penggunaan Sysadmin2

Approve

Are you sure you want to approve this item?

Approval continues with Soft
Token/Hard Token depending on
SysadminZ2’s Token

OCTOBIZ
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LANGKAH
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APPROVER

OCTOBIZ
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| Tasklist > Acknowledgement

Change(s) approved

© Reference No.: 116260810000002119 (D Approved On : 10 Aug 2026 11:03:45 WIB.

Company Details

Company Name
ABC

Account

35 account(s)

Enrolled Date

18 Jun 2026 14:01:43 WIB

ContactInfo Department  Signature Type  User Group

User

Company 1D
FLDCORPBASIC3

Allow Transaction o

Approve | Reactivate Inactive Account
Menu: Administration > Manage Company

Sistem Lalu menampilkan Halaman
Acknowledgement

System will show the
Acknowledgement page

20 ama R Financng Account. Activ o ves
" JOSPW NSO 1o Foncog Arcouns. Ative o
Asc R Savings Account Insctive o v Acvvace
asc AuD Sovings Accourt Aciv o o
Asc e Sangs Account Acie o ves
s asc R Savings Accourt A ves ves
cucksiz uso Savings Account Inscrive ves es
s aicsiz uso Savings Accourt acve ves ves
asc 108 Sovinga At nscthe o ~ Actiace
asc o Savings Accourt p— ves n o
1
Primary Billing Account
Primary Biling Account Corporate Daily Lt
760960052400-IDR ABC 1IDR 150,000,000,000

User Activities

SYSADMIN' - Sysadmin Satu Save 10 Aug 2026 083316 WIB
SYSADMIN! - Sysadmin Satu Submie 10 Aug 2026 09:35:37 WIB
SYSADMINZ - Sysadmin Oua Approve 10 Aug 2026 11:03:46 WIE

TUTORIALOCTOBIZ2025
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