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Account & Dashboard

Portfolio Foreign 
Currency Account
Account & Dashboard – Portfolio Foreign Currency Account berfungsi untuk 
memeriksa akun Foreign Currency pada Portfolio

Account & Dashboard - Portfolio Foreign Currency Account is used to check 
the Foreign Currency Account activity on portfolio
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LANGKAH Menu: Dashboard > Portfolio 

Portfolio Foreign Currency Account

TUTORIALOCTOBIZ2025

01
1 Kunjungi Website OCTO Biz di: 

www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
Portfolio Foreign Currency Account

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03
Portfolio Foreign Currency Account

1

2

Sistem akan menampilkan 
halaman Dashboard

System will show dashboard page

1 Sistem akan menampilkan 
Portfolio Summary pada 
Dashboard

System will show Portfolio 
summary on Dashboard

2 User dapat mengganti 
Currency sesuai dengan 
kebutuhan

User can change the currency



Portfolio Overview

Konversi Currency

Assets Tab

Liabilities Tab



Portfolio Overview

Konversi Currency

Assets Tab

Catatan: Setelah pengguna mengubah Currency lalu berpindah-pindah tab di modul 
Accounts, maka mata uang akan tetap sesuai perubahan. Kecuali saat mengubah 
menu dan kembali ke halaman dashboard, maka mata uang akan kembali ke IDR

NOTES: After the user changes the Currency and then switches between tabs in the Accounts 
module, the selected currency will remain as updated. However, when switching to 
another menu and returning to the dashboard page, the currency will reset back to IDR.
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

Assets Tab | Portfolio Foreign Currency Account

01
1 Kunjungi Website OCTO Biz di: 

www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
Assets Tab | Portfolio Foreign Currency Account

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH

1

Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03
Assets Tab | Portfolio Foreign Currency Account

Sistem akan menampilkan 
halaman Dashboard

System will show the Dashboard 
page

1 Pilih Currency pada List 
Dropdown

Choose Currency in 
Dropdown List

Catatan: Sampel untuk SGD

Notes: Sample for SGD
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LANGKAH

1

Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

04
Assets Tab | Portfolio Foreign Currency Account

Sistem akan kembali menampilkan 
halaman Dashboard

System will show the Dashboard page

1 Sistem akan melakukan konversi 
pada total Value

System will show the conversion 
rate on Total Value

Catatan: Konversi Currency hanya applicable 
untuk Total Amount (Total aset, total 
Liabilities, Current Account/Saving Account dan 
FInancing)

Note: Currency conversion is only applicable to 
the Total Amount (Total Assets, Total Liabilities, 
Current Account/Savings Account, and 
Financing).



Portfolio Overview

Konversi Currency

Liabilities Tab

Catatan: Setelah pengguna mengubah Currency lalu berpindah-pindah tab di modul 
Accounts, maka mata uang akan tetap sesuai perubahan. Kecuali saat mengubah 
menu dan kembali ke halaman dashboard, maka mata uang akan kembali ke IDR

NOTES: After the user changes the Currency and then switches between tabs in the Accounts 
module, the selected currency will remain as updated. However, when switching to 
another menu and returning to the dashboard page, the currency will reset back to IDR.
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

01
Liabilities Tab | Portfolio Foreign Currency Account

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
Liabilities Tab | Portfolio Foreign Currency Account

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03
Liabilities Tab | Portfolio Foreign Currency Account

21

Sistem akan menampilkan 
halaman Dashboard

System will show the Dashboard 
page

1 Klik Liabilities pada 
Portfolio Overview

Choose Liabilities on the 
Portfolio Overview

2 Pilih Currency pada List 
Dropdown

Choose Currency on the 
Dropdown List

Catatan: Sampel untuk SGD

Notes: Sample for SGD
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

04
Liabilities Tab | Portfolio Foreign Currency Account

1

Sistem akan kembali menampilkan 
halaman Dashboard

System will show the Dashboard page

1 Sistem akan melakukan 
konversi pada total Value

System will show the conversion on 
Total Value

Catatan: Konversi Currency hanya applicable 
untuk Total Amount (Total aset, total 
Liabilities, Current Account/Saving Account dan 
FInancing)

NOTE: Currency conversion is only applicable to 
the Total Amount (Total Assets, Total 
Liabilities, Current Account/Savings Account, 
and Financing).



Tab Pada

Portfolio Overview
Summary

Current Account/Saving Account

Financing

E-Statement

Other Banks Account Page



Tab Pada

Portfolio Overview
Summary

Current Account/Saving Account

Financing

E-Statement

Other Banks Account Page
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

01
Summary | Portfolio Foreign Currency Account

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
Summary | Portfolio Foreign Currency Account

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03
Summary | Portfolio Foreign Currency Account

1

2

Sistem akan menampilkan halaman 
Dashboard

System will show the Dashboard page

1 Klik Account pada side menu

Click Account on Side menu

2 Atau Klik View All Account pada 
Portfolio Overview

Or Click View All Account on 
portfolio overview page
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

04
Summary | Portfolio Foreign Currency Account

1
Sistem akan menampilkan 
halaman Account

System will show the Account page

1 Pilih Currency untuk di 
konversi

Choose currency
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

05
Summary | Portfolio Foreign Currency Account

1

3

4

1 Pilih Currency untuk di 
konversi

Choose currency

2 Pilih Jenis Summary

Choose Summary Type

3 Klik tombol Download

Click Download

4 Sistem akan menampilkan 
Notifikasi Acknowledgement

System will show Notification 
Acknowledgement

2
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

06
Summary | Portfolio Foreign Currency Account

Overall Summary Report Cash Balance Summary Report Financing Account Summary Report

Download Report pada menu Reporting

Download Report on Reporting menu

Other Bank Account Summary Report



Tab Pada

Portfolio Overview
Summary

Current Account/Saving Account

Financing

E-Statement

Other Banks Account Page
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

01
Current Account/Saving Account | Portfolio Foreign Currency Account

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
Current Account/Saving Account | Portfolio Foreign Currency Account

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03

1

2

Current Account/Saving Account | Portfolio Foreign Currency Account

Sistem akan menampilkan halaman 
Dashboard

System will show the Dashboard page

1 Klik Account pada side menu

Click Account on Side menu

2 Atau Klik View All Account pada 
Portfolio Overview

Or Click View All Account on 
portfolio overview page
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

04
Current Account/Saving Account | Portfolio Foreign Currency Account

2
1

3

Sistem akan menampilkan halaman 
Account

System will show Account page

1 Pilih Current Account/Saving 
Account Tab

Choose Current Account/ Saving 
Account tab

2 Pilih Currency untuk di konversi

Choose Currency

3 Konversi Currency hanya 
applicable untuk amount total 
(Ledger Balance, Available Balance, 
Yesterday Balance, Hold Amount, 
dan Collection Amount)

Currency conversion is only 
applicable to the total amount 
(Ledger Balance, Available Balance, 
Yesterday Balance, Hold Amount, 
and Collection Amount).
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

05
Current Account/Saving Account | Portfolio Foreign Currency Account

1

2

Sistem akan menampilkan halaman 
Account

System will show the Account page

1 Jika akun yang dipilih memiliki 
Foreign Currency Account, maka 
sistem akan menampilkan 
Foreign Currency Account 
didalam list

If the selected account has a 
Foreign Currency Account, the 
system will display the Foreign 
Currency Account in the list.

2 List Account berdasarkan 
account tagging dari 
Onboarding /Company 
Maintenance /Manage Company 
Module

The Account List is based on 
account tagging from the 
Onboarding / Company 
Maintenance / Manage 
Company module.
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LANGKAH

3

4
1

2

Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

06
Current Account/Saving Account | Portfolio Foreign Currency Account

1 Pilih Currency untuk 
di konversi

Choose Currency

2 Pilih Jenis Summary

Choose Summary 
Type

3 Klik tombol Download

Click Download

4 Sistem akan 
menampilkan 
Notifikasi 
Acknowledgement

System will show the 
Acknowledgement 
Notification
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

07

Account Details Report

Account Statement Summary PDF

Account Statement Summary CSV

e-Statement SWIFT MT940

Current Account/Saving Account | Portfolio Foreign Currency Account

Download Report pada menu Reporting

Download the Report on Reporting menu



Tab Pada

Portfolio Overview
Summary

Current Account/Saving Account

Financing

E-Statement

Other Banks Account Page
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

01
Financing | Portfolio Foreign Currency Account

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
Financing | Portfolio Foreign Currency Account

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03

1

2

Financing | Portfolio Foreign Currency Account

Sistem akan menampilkan halaman 
Dashboard

System will show the Dashboard page

1 Klik Account pada side menu

Click Account on Side menu

2 Atau Klik View All Account pada 
Portfolio Overview

Or Click View All Account on 
portfolio overview page
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

04
Financing | Portfolio Foreign Currency Account

2

1

3

Sistem akan menampilkan halaman 
Account

System will show the Account page

1 Klik Financing Tab

Click Financing Tab

2 Konversi Currency hanya berlaku 
untuk Total Amount (Financing 
Account, Financing Unused 
Amount, and Outstanding 
Balance)

Currency conversion is only 
applicable to the Total Amount 
(Financing Account, Financing 
Unused Amount, and 
Outstanding Balance).

3 Account yang dipilih akan 
menampilkan Foreign Account 
dalam list

The selected account will display 
the Foreign Account in the list.



Tab Pada

Portfolio Overview
Summary

Current Account/Saving Account

Financing

E-Statement

Other Banks Account Page
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

01
E-Statement | Portfolio Foreign Currency Account

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
E-Statement | Portfolio Foreign Currency Account

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03

1

2

E-Statement | Portfolio Foreign Currency Account

Sistem akan menampilkan halaman 
Dashboard

System will show the Dashboard page

1 Klik Account pada side menu

Click Account on Side menu

2 Atau Klik View All Account pada 
Portfolio Overview

Or Click View All Account on 
portfolio overview page
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

04
E-Statement | Portfolio Foreign Currency Account

1

2

4

3

Sistem akan menampilkan halaman 
Account

System will show Account page

1 Klik E-Statement

Click E-Statement

2 Klik Account No

Click Account No

3 Klik Search

Click Search

4 Pilih akun

Choose Account
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

05
E-Statement | Portfolio Foreign Currency Account

1

2

1 Masukan Account No

Input Account No

2 Klik tombol Download

Click Download
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

06
E-Statement | Portfolio Foreign Currency Account

Sistem akan menampilkan banner Success, FIle akan otomatis terdownload

System will show Success Banner, file will automatically downloaded by system
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

07
E-Statement | Portfolio Foreign Currency Account

Contoh E–Statement Report



Tab Pada

Portfolio Overview
Summary

Current Account/Saving Account

Financing

E-Statement

Other Banks Account Page
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

01
1 Kunjungi Website OCTO Biz di: 

www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

Other Bank Account | Portfolio Foreign Currency Account

http://www.octobiz.co.id


48

LANGKAH

TUTORIALOCTOBIZ2025

02

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed

Menu: Dashboard > Portfolio 

Other Bank Account | Portfolio Foreign Currency Account



49

LANGKAH

TUTORIALOCTOBIZ2025

03

1

2

Sistem akan menampilkan halaman 
Dashboard

System will show the Dashboard page

1 Klik Account pada side menu

Click Account on Side menu

2 Atau Klik View All Account pada 
Portfolio Overview

Or Click View All Account on 
portfolio overview page

Menu: Dashboard > Portfolio 

Other Bank Account | Portfolio Foreign Currency Account
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LANGKAH

TUTORIALOCTOBIZ2025

04

4

Menu: Dashboard > Portfolio 

Other Bank Account | Portfolio Foreign Currency Account

1
2

3

4

Sistem akan menampilkan halaman 
Account

System will show Account page

1 Klik Other Bank Account

Click Other Bank Account

2 Konversi currency hanya berlaku 
untuk Closing Balance

Currency conversion only 
applicable for Closing Balance

3 Klik Download

Click Download

4 Pilih jenis transaction History, 
lalu klik Download

Choose Transaction History type, 
click Download
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LANGKAH

TUTORIALOCTOBIZ2025

05
Menu: Dashboard > Portfolio 

Other Bank Account | Portfolio Foreign Currency Account

Contoh Account STatement Summary Report




