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Account & Dashboard

Dashboard

Dashboard03 Personalized 
Dashboard12

Account & Dashboard – Dashboard berfungsi untuk memeriksa akun Edit 
Template pada Portfolio

Account & Dashboard - Dashboard is used to check account and the 
template can be edited on portfolio



Dashboard

Dashboard
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

Edit Widget | Dashboard

01

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz website: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
Edit Widget | Dashboard

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03
Edit Widget | Dashboard

1

Sistem akan menampilkan 
halaman Dashboard

System will show the Dashboard 
page

1 Sistem akan secara 
otomatis menampilkan 
Portfolio Overview bagian 
Assets

System will automatically 
show the Portfolio 
Overview Assets part
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

04
Edit Widget | Dashboard

1

Sistem akan menampilkan 
halaman Dashboard

System will show the 
Dashboard page

1 Klik Liabilities, untuk 
melihat overview

Click Liabilities to see 
the overview
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

05
Edit Widget | Dashboard

1

2

1 Klik View All Accounts

Click View All Accounts

2 Sistem akan menampilkan 
overview account dalam 
bentuk listing

System will show listing of 
Account overview
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

06
Edit Widget | Dashboard

1

2

Untuk melihat Task list melalui 
dashboard

To see the Task List through 
Dashboard

1 Scroll kebawah, sistem akan 
menampilkan task list widget. Klik Go 
to Task list untuk menuju halaman 
Task List

Scroll down, system will show the Task 
List widget. Click Go to Task List to go 
to Task List page

2 Sistem akan menampilkan halaman 
Task List

System will show the Task List Page
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

07
Edit Widget | Dashboard

Untuk melihat Daily Cut off time 
per produk melalui dashboard

To see Daily Cut Off Time for each 
product through Dashboard
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

08
Edit Widget | Dashboard

Untuk melihat Informasi dan 
pengumuman melalui dashboard

To see the Information and 
announcement through Dashboard
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

09
Edit Widget | Dashboard

1

2

Untuk melihat Expired Transaction 
melalui dashboard

To see the Expired through 
Dashboard

1 Scroll kebawah, sistem akan 
menampilkan task list widget 
dengan Status Expired. Klik Go to 
Task list untuk menuju halaman 
Task List

Scroll down, system will show the Task 
List widget with Expired status. Click 
Go to Task List to go to Task List page

2 Sistem akan menampilkan halaman 
Task List

System will show the Task List Page



Account

Personalized Dashboard

Edit Widget

Edit Template



Edit Widget

Account

Personalized Dashboard
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

Edit Widget | Dashboard

01

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz website: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
Edit Widget | Dashboard

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03
Edit Widget | Dashboard

1

Sistem akan menampilkan halaman 
Dashboard

System will show the Dashboard page

1 Scroll kebawah, Klik Edit Widget

Scroll down, click Edit Widget
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LANGKAH

1

Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

04
Edit Widget | Dashboard

System akan menampilkan 
halaman Edit Dashboard

System will show the Edit 
Dashboard page

1 User dapat memindahkan 
widget di Dashboard

User can move the widget 
to Dashboard
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

05
Edit Widget | Dashboard

1

2

1 Klik untuk menghapus 
Widget dari Dashboard

Click to Delete the widget  
from Dashboard

2 User dapat mengembalikan 
pengaturan default dengan 
klik pada tombol Reset

User can Reset the default 
settings using Reset button
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

06
Edit Widget | Dashboard

1 2

3

1 Widget yang telah dihapus, 
akan otomatis tersimpan 
di atas tab Dashboard

Widget that already deleted, 
will automatically saved 
above the Dashboard page

2 Klik 2 kali untuk melihat 
Preview Widget

Double click to see the 
Preview widget

3 Klik OK untuk menutup 
Lightbox Preview

Click OK to close the 
preview lightbox
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

07
Edit Widget | Dashboard

2

1
3

2

4

1 Widget dapat dipindahkan 
ke Dashboard dibawah

Widget can be move to 
bottom side of Dashboard

2 Sebagai contoh Task list & 
Transaction History

For example the Task List & 
Transaction History

3 Klik Save

Click Save

4 Klik Yes

Click Yes
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

09
Edit Widget | Dashboard

Sistem akan menampilkan halaman Dashboard dengan pesan Acknowledgement

System will show the Dashboard with the Acknowledgement pop up



Edit Template

Account

Personalized Dashboard
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

01
Edit Template | Dashboard

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz website: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id


25

LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
Edit Template | Dashboard

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH

Sistem akan menampilkan 
halaman Dashboard

System will show the 
Dashboard page

1 Scroll kebawah, Klik 
Edit Template

Scroll down, click Edit 
Template

Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03
Edit Template | Dashboard

1
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

04
Edit Template | Dashboard

1

2
System akan menampilkan 
halaman Edit

System will show the Edit page

1 Klik Select Template 
Dropdown List

Click Select Template 
Dropdown list

2 Pilih Template jika 
terdapat opsi lain 
yang tersedia

Choose Template if 
there are more than 
one template option
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LANGKAH

TUTORIALOCTOBIZ2025

05
Menu: Dashboard > Portfolio 

Edit Template | Dashboard

1

1 Klik tombol Preview untuk 
melihat Dashboard

Click Preview to see the 
Dashboard
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LANGKAH

TUTORIALOCTOBIZ2025

06
Menu: Dashboard > Portfolio 

Edit Template | Dashboard

1

2

1 Sistem akan 
menampilkan 
Pop-up preview 
template

System will show 
the Preview 
Template pop up

2 Klik OK untuk 
menutup 
preview Box

Click OK to close 
the Preview Box
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LANGKAH

TUTORIALOCTOBIZ2025

07
Menu: Dashboard > Portfolio 

Edit Template | Dashboard

1

2

System akan kembali 
mengarahkan ke 
halaman User 
Dashboard

System will show User 
Dashboard page

1 Klik Save

Click Save

2 Klik Yes

Click Yes
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LANGKAH

TUTORIALOCTOBIZ2025

08
Menu: Dashboard > Portfolio 

Edit Template | Dashboard

Sistem akan menampilkan halaman Dashboard dengan pesan Acknowledgement

System will show the Dashboard with the Acknowledgement pop up




