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Account & Dashboard

Corporate Consolidated 
Report
Account & Dashboard – Corporate Consolidated Report merupakan modul 
untuk melihat dan melakukan Download Corporate Consolidated Report 

Corporate Consolidated Report - menu to see and download the Corporate 
Consolidated Report
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LANGKAH
Corporate Consolidated Report

Menu: Reporting
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1 Masuk dengan 
menggunakan User & 
Company ID

Login using User & 
Company ID

2 Klik Next

Click Next



4

LANGKAH
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1 Isi Password

Input Password

2 Klik Proceed

Click Proceed



5

LANGKAH
Corporate Consolidated Report

Menu: Reporting

TUTORIALOCTOBIZ2026

03

1

2

1 Arahkan kursor 
ke Reporting

Navigate to 
Reporting

2 Klik Generate 
Reports

Click Generate 
Reports
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1 2

Sistem akan menampilkan halaman Inquiry & 
Listing
System will show the Inquiry & Listing page

1 Pilih Company Reports sebagai Report Type
Choose Company Reports as Report Type

2 Pilih Corporate Consolidated Report 
sebagai Report Name
Choose Corporate Consolidated Report as 
Report Name

3 Klik Generate Report
Click Generate Report

Sistem akan menampilkan Download Format 
box
System will show the Download format box

4 Pilih format file yang dibutuhkan
Choose File Format

5 Klik Download
Click Download

3

2

3
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1 1 Sistem akan menampilkan 
pop up report pada halaman 
inquiry & Listing

System will show Report 
pop-up on Inquiry & Listing 
Page
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1

2

1 Arahkan kursor 
ke Reporting

Navigate to 
Reporting

2 Klik Download 
Reports

Click Download 
Reports
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2
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Sistem akan menampilkan halaman 
Inquiry & Listing

System will show the Inquiry & Listing 
page

1 Lengkapi seluruh detail report 
yang ingin di Download 

Complete all of the Detail for 
Report

2 Klik Search

Click Search

3 Klik Download

Click Download
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Corporate Consolidated Report
Menu: Reporting
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Sistem akan otomatis Download Report
System will automatically download the Report



Tab yang Tersedia pada Report

OCTO Biz Lite & Inquiry
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Corporate Consolidated Report
Menu: Reporting

Account Tagging Tab
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Corporate Consolidated Report
Menu: Reporting

Contact Info Tab
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Corporate Consolidated Report
Menu: Reporting

User Tab
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Corporate Consolidated Report
Menu: Reporting

User Status & Token Tab
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Corporate Consolidated Report
Menu: Reporting

Workflow Setup Tab
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Corporate Consolidated Report
Menu: Reporting

Authorisation Policy - Signature Set Library Tab
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Corporate Consolidated Report
Menu: Reporting

Authorisation Policy - Rules Library Tab
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Corporate Consolidated Report
Menu: Reporting

Authorisation Policy - Policy Setup Tab
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Corporate Consolidated Report
Menu: Reporting

Policy Items Tab



Tab yang Tersedia pada Report

OCTO Biz Basic
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Corporate Consolidated Report
Menu: Reporting

Account Tagging Tab
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Corporate Consolidated Report
Menu: Reporting

Contact Info Tab
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Corporate Consolidated Report
Menu: Reporting

Department Tab
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Corporate Consolidated Report
Menu: Reporting

Signature Type Tab



26TUTORIALOCTOBIZ2026

Corporate Consolidated Report
Menu: Reporting

User Group Tab
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Corporate Consolidated Report
Menu: Reporting

User Tab
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Corporate Consolidated Report
Menu: Reporting

User Status & Token Tab
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Corporate Consolidated Report
Menu: Reporting

Workflow Setup Tab
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Corporate Consolidated Report
Menu: Reporting

Authorisation Policy - Signature Set Library Tab
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Corporate Consolidated Report
Menu: Reporting

Authorisation Policy - Rules Library Tab
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Corporate Consolidated Report

Authorisation Policy - Policy Setup Tab

Menu: Reporting
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Corporate Consolidated Report

Authorisation Policy - Policy Items Tab

Menu: Reporting
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Corporate Consolidated Report

Account Accessibility Tab

Menu: Reporting




