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Transaction Status Inquiry – Cancel Delegated Admin berfungsi untuk 
membatalkan transaksi pada Manage Company

Transaction Status Inquiry - Cancel Delegated Admin is used to cancel the 
Manage Company transaction

Transaction Status Inquiry

Cancel Delegated Admin
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LANGKAH Menu: Inquiry > Transaction Status Inquiry

Cancel Delegated Admin
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1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

M A K E R

http://www.octobiz.co.id
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Cancel Delegated Admin

1 Isi Password

input Password

2 Klik Proceed

Click Proceed

M A K E R
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Cancel Delegated Admin

2

1
Sistem akan menampilkan 
halaman Dashboard

System will show the 
Dashboard page

1 Arahkan Kursor ke 
Inquiry

Navigate to Inquiry

2 Klik Transaction Status 
Inquiry

Click Transaction Status 
Inquiry

M A K E R
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Cancel Delegated Admin

1

Sistem akan menampilkan 
halaman Transaction Status 
Inquiry

System will show the Transaction 
Status Inquiry page

1 Klik ikon Search

Click Search icon

2 Pilih transaksi

Choose Transaction2

M A K E R
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LANGKAH

Sistem akan 
menampilkan 
halaman Details

System will show the 
Details page

1 Klik Cancel Task

Click Cancel Task

2 Klik Yes

Click Yes

Menu: Inquiry > Transaction Status Inquiry

TUTORIALOCTOBIZ2026
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Cancel Delegated Admin

1

2

M A K E R
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Cancel Delegated Admin

Sistem akan menampilkan Halaman Acknowledgement

System will show the Acknowledgement page

M A K E R
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Cancel Delegated Admin

APPROVER

Login sebagai Approver

Login as Approver

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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Cancel Delegated Admin

APPROVER

1 Arahkan pada menu 
disamping, klik Task List

Navigate to side menu, click 
Task List

2 Klik Hyperlink transaksi yang 
diinginkan

Click Transaction Hyperlink

2
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Cancel Delegated Admin

APPROVER

1

2

Tinjau ulang transaksi yang 
telah di kirim Maker,

Review transaction

1 Jika sudah sesuai, 
klik Approve

Click Approve

2 Klik Yes

Click Yes
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Cancel Delegated Admin

APPROVER

Sistem akan menampilkan Halaman Acknowledgement

System will show the Acknowledgement page
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Cancel Delegated Admin

APPROVER

1

1 Pada halaman Transaction 
Status Inquiry Listing, 
status transaksi berubah 
menjadi Rejected

On Transaction Status 
Listing page, Transaction 
Status will change to 
Rejected
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Cancel Delegated Admin

APPROVER

1

1 Pada halaman 
Transaction Status 
Inquiry Listing > 
Details, sistem akan 
menampilkan 
aktivitas Cancel 
Transaction telah di 
approve

On Transaction Status 
Listing > Details page, 
system will show the 
Cancel Transaction 
already Approve




