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Transaction – Manage Biller Fungsi ini digunakan untuk mengelola (membuat, 
mengedit, menghapus) Favorite Biller

Transaction - Manage Biller this function is used to manage (create, edit, delete) 
the favorite biller
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Create Transaction
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5

LANGKAH Menu: Task List

Add | Manage Biller

TUTORIALOCTOBIZ2025

01
M A K E R

1 Maker Masuk dengan 
menggunakan User & 
Company ID

Maker login using User & 
Company ID

2 Klik Next

Click Next
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

02
M A K E R

Add | Manage Biller

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

03
M A K E R

Add | Manage Biller

1

2

Sistem akan menampilkan 
Halaman Dashboard

System will show the Dashboard 
page

1 Arahkan kursor ke Services

Navigate to Service

2 Klik Manage Biller

Click Manage Biller
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

04
M A K E R

Add | Manage Biller

1

Sistem akan menampilkan 
halaman Manage Biller > 
Inquiry & Listing

System will show the 
Manage Biller > Inquiry & 
Listing page

1 Klik Add

Click Add
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

05
M A K E R

Add | Manage Biller

1
2 1 Masukan Biller 

Nickname

Input Biller 
Nickname

2 Pilih Biller 
Category

Choose Biller 
Category
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

06
M A K E R

Add | Manage Biller

1

2

3

1 Masukan Biller 
Name

Input Biller Name

2 Masukan Phone 
Number

Input Phone 
Number

3 Klik Next

Click Next
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

07
M A K E R

Add | Manage Biller

1

Tinjau ulang transaksi

Review Transaction

1 Klik Submit

Click Submit



12

LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

08
M A K E R

Add | Manage Biller

Approve 
Transaction36

Sistem Lalu menampilkan 
Halaman Acknowledgement

System will show 
Acknowledgement page

Langkah melakukan Approve 
Transaction Kunjungi Halaman:

To Approve transaction, visit:



Manage Biller

Create Transaction
Edit
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

01
M A K E R

Edit | Manage Biller

1 Maker Masuk dengan 
menggunakan User & 
Company ID

Maker login using User & 
Company ID

2 Klik Next

Click Next
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

02
M A K E R

Edit | Manage Biller

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

03
M A K E R

1

2

Edit | Manage Biller

Sistem akan menampilkan 
Halaman Dashboard

System will show the Dashboard 
page

1 Arahkan kursor ke Services

Navigate to Service

2 Klik Manage Biller

Click Manage Biller
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

04
M A K E R

Edit | Manage Biller

1

Sistem akan menampilkan 
halaman Manage Biller > 
Inquiry & Listing

System will show the Manage 
Biller > Inquiry & Listing page

1 Klik Hyperlink Transaksi

Click the Transaction 
Hyperlink



18

LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

05
M A K E R

Edit | Manage Biller

1

Sistem akan mengarahkan 
ke Halaman Details

System will show the Details 
Page

1 Klik Edit

Click Edit
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

06
M A K E R

Edit | Manage Biller

2

1

1 Edit bagian yang 
dibutuhkan*

Edit part

2 Klik Next

Click Next

*Biller Nickname tidak dapat di edit

*Biller Nickname can’t be edited
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

07
M A K E R

Edit | Manage Biller

1

Tinjau ulang transaksi

Review Transaction

1 Klik Submit

Click Submit
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

08
M A K E R

Edit | Manage Biller

Approve 
Transaction36

Sistem Lalu menampilkan 
Halaman Acknowledgement

System will show 
Acknowledgement page

Langkah melakukan Approve 
Transaction Kunjungi Halaman:

To Approve transaction, visit:



Manage Biller

Create Transaction
Delete dari Halaman Listing
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LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

01
Delete | Manage Biller

1 Maker Masuk dengan 
menggunakan User & 
Company ID

Maker login using User & 
Company ID

2 Klik Next

Click Next
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LANGKAH

TUTORIALOCTOBIZ2025

02
Menu: Task List

Delete | Manage Biller

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH

TUTORIALOCTOBIZ2025

03

1

2

Menu: Task List

Delete | Manage Biller

Sistem akan menampilkan 
Halaman Dashboard

System will show the Dashboard 
page

1 Arahkan kursor ke Services

Navigate to Service

2 Klik Manage Biller

Click Manage Biller
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LANGKAH

TUTORIALOCTOBIZ2025

04a
Menu: Task List

Delete | Manage Biller

1

2

Sistem akan menampilkan 
halaman Manage Biller > Inquiry 
& Listing

System will show the Manage Biller 
> inquiry & Listing page

1 Klik Delete pada Transaksi 
yang ingin di Hapus

Click Delete on transaction

2 Sistem akan menampilkan 
box Konfirmasi, Klik Yes

System will show the 
Confirmation box, click Yes
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LANGKAH

Sistem akan menampilkan 
halaman Manage Biller > 
Inquiry & Listing

System will show the Manage 
Biller > inquiry & Listing page

1 Pilih transaksi yang 
ingin di hapus

Choose Transaction to 
delete

2 Klik Delete

Click Delete

3 Sistem akan 
menampilkan box 
Konfirmasi, Klik Yes

System will show the 
Confirmation box, click 
Yes

TUTORIALOCTOBIZ2025

Sistem akan menampilkan 
halaman Manage Biller > 
Inquiry & Listing

1 Klik Edit

2 Klik Delete

3 Sistem akan 
menampilkan box 
Konfirmasi, Klik Yes

Menu: Task List

Delete | Manage Biller

04b

1

3

2
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LANGKAH

TUTORIALOCTOBIZ2025

05
Menu: Task List

Delete | Manage Biller

1

Sistem akan menampilkan 
halaman Acknowledgement

System will show the 
Acknowledgement page

1 Klik Done

Click Done



Manage Biller

Create Transaction
Delete dari Halaman Detail



30

LANGKAH Menu: Task List

TUTORIALOCTOBIZ2025

01
Delete | Manage Biller

1 Maker Masuk dengan 
menggunakan User & 
Company ID

Maker login using User & 
Company ID

2 Klik Next

Click Next
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LANGKAH

TUTORIALOCTOBIZ2025

02
Menu: Task List

Delete | Manage Biller

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH

TUTORIALOCTOBIZ2025

03

1

2

Menu: Task List

Delete | Manage Biller

Sistem akan menampilkan 
Halaman Dashboard

System will show the Dashboard 
page

1 Arahkan kursor ke Services

Navigate to Service

2 Klik Manage Biller

Click Manage Biller
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LANGKAH

TUTORIALOCTOBIZ2025

04
Menu: Task List

Delete | Manage Biller

1

Sistem akan menampilkan halaman 
Manage Biller > Inquiry & Listing

System will show the Manage Biller > 
Inquiry & listing page

1 Klik Hyperlink Transaksi pada 
Transaksi yang ingin di Hapus

Click Transaction hyperlink to 
delete
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LANGKAH

TUTORIALOCTOBIZ2025

Menu: Task List

Delete | Manage Biller

05

1

2

Sistem akan menampilkan 
halaman Manage Biller > Details

System will show the Manage Biller 
> Details

1 Klik Delete

Click Delete

2 Sistem akan menampilkan 
box Konfirmasi, Klik Yes

System will show the 
Confirmation box, click Yes
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LANGKAH

TUTORIALOCTOBIZ2025

05
Menu: Task List

Delete | Manage Biller

1

Sistem akan menampilkan 
halaman Acknowledgement

System will show the 
Acknowledgement page

1 Klik Done

Click Done



Manage Biller

Approval Process
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LANGKAH Menu: Tasklist

TUTORIALOCTOBIZ2025

01
APPROVER

Approval Process | Manage Biller

1 Approver Masuk dengan 
menggunakan User & 
Company ID

Approver login using User 
& Company ID

2 Klik Next

Click Next
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LANGKAH

TUTORIALOCTOBIZ2025

02
Menu: Tasklist

Approval Process | Manage Biller

APPROVER

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH

TUTORIALOCTOBIZ2025

03
Menu: Tasklist

Approval Process | Manage Biller

APPROVER

2

3

1 Arahkan pada menu 
disamping, klik Task List

Navigate to side menu, click 
Task List

2 Pilih Maintenance sebagai 
Viewing

Choose Maintenance as 
viewing

3 Klik Hyperlink transaksi yang 
diinginkan

Click hyperlink transaction
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LANGKAH

TUTORIALOCTOBIZ2025

04
Menu: Tasklist

Approval Process | Manage Biller

APPROVER

1

2

Tinjau ulang transaksi yang 
telah di kirim Maker,

Review Transaction

1 Jika sudah sesuai, klik 
Approve

Click Approve

2 Klik Yes

Click Yes
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LANGKAH

TUTORIALOCTOBIZ2025

05
Menu: Tasklist

Approval Process | Manage Biller

APPROVER

Jika transaksi Berhasil, sistem 
akan menampilkan halaman 
Acknowledgement

Once succeed, system will show 
the Acknowledgement page




