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Manage Biller

Transaction - Manage Biller Fungsi ini digunakan untuk mengelola (membuat,
mengedit, menghapus) Favorite Biller

Transaction - Manage Biller this function is used to manage (create, edit, delete)
the favorite biller

Approve

Create
Transaction

Transaction
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Add | Manage Biller

LANGKAH Menu: Task List

01

1  Maker Masuk dengan
menggunakan User &
Company ID

Maker login using User &
Company ID

2 Klik Next
Click Next
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Add | Manage Biller
LANGKAH Menu: Task List

v

OCTO &

Important Notices | CIME is available 7 days 3 weak, from 12.15am to 12

Need to submit your OCTO Biz

Maintenance Reguest? I Welcome

1 Isi Password

SpaceMan

Input Password

2 Klik Proceed

Proceed

Click Proceed

oCTO
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Add | Manage Biller
LANGKAH Menu: Task List

R oshoord Sistem akan menampilkan
Inquiry Halaman Dashboard

Accounts

System will show the Dashboard
pase

Transactions
Bill Payment
Financial Management

1 Arahkan kursor ke Services

Trade Finance

A, reporing Navigate to Service

BL-FAST Alias

© Adminstration BL-FAST Alias Maintenance 2 Klik Manage Biller

Manage Beneficiary

@ Help &support

P Click Manage Biller

Stop Payment

Manaa

oCTO
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LANGKAH

4 )
I Manage Biller > Inquiry & Listing
Search
Biller Nickname Biller Category
Enter Select v
Biller Name Billing ID
Enter
Listing
D Biller Nickname Biller Category Biller Name BillingID {
No record
\.
\
m Io Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA

Add | Manage Biller
Menu: Task List

Sistem akan menampilkan
halaman Manage Biller >
Inquiry & Listing

System will show the
Manage Biller > Inquiry &

Listing page
1 Klik Add
Click Add



Add | Manage Biller
LANGKAH Menu: Task List

I Manage Biller > Add

Biller Details e 1 Masukan Biller
Biller Nickname * ( Biller Category * N’Ckname
& = 2] Input Biller
Nickname
Biller Name * Airplane Ticket
BPJS 2 Pilih Biller
Credit Card Ca teg ory
Energy / Electricity I Choose Biller
Category
Insurance
Internet / Cable TV
~ J

oCTO
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LANGKAH

e

I Manage Biller > Add

Biller Details

Biller Nickname *

tts

Biller Category *

Phone / Mobile

Biller Name * Handphone Number * @
XL POSTPAID 12345678900
]
o ]
oCT1o
Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA

Add | M

Masukan Biller
Name

Input Biller Name
Masukan Phone
Number

Input Phone
Number

Klik Next

Click Next

anage Biller
Menu: Task List
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LANGKAH

I Manage Biller > Review Details

Biller Details
Biller Nickname

tts

Biller Name

XL POSTPAID

&To Biz

BY B CIMBNIAGA

Biller Category

Phone / Mobile

Handphone Number

12345678900

TUTORIALOCTOBIZ2025

Add | Manage Biller
Menu: Task List

Tinjau ulang transaksi

Review Transaction

1 Klik Submit
Click Submit

1



LANGKAH

I Manage Biller > Acknowledgement

Submitted for approval

@ Reference No.: 102240715000002287

Biller Details

Biller Nickname

tts

Biller Name

XL POSTPAID

Q':TO Biz

BY B CIMBNIAGA

Biller Category
Phone / Mobile

Handphone Number

12345678900

TUTORIALOCTOBIZ2025

Add | Manage Biller
Menu: Task List

Sistem Lalu menampilkan
Halaman Acknowledgement

System will show
Acknowledgement page

Langkah melakukan Approve

Transaction Kunjungi Halaman:

To Approve transaction, visit:

Approve
Transaction
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01
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TUTORIALOCTOBIZ2025

Edit | Manage Biller

Maker Masuk dengan
menggunakan User &
Company ID

Maker login using User &
Company ID

Klik Next

Click Next

Menu: Task List

14



LANGKAH

v

OCTO &

Important Notices | CIME is available 7 days 3 weak, from 12.15am to 12

Need to submit your OCTO Biz

Maintenance Reguest?

&To Biz

BY b CIMBNIAGA

I Welcome

SpaceMan

Proceed

TUTORIALOCTOBIZ2025

Edit | Manage Biller
Menu: Task List

1 Isi Password

Input Password

2 Klik Proceed
Click Proceed

15



LANGKAH
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as Dashboard

Inquiry

Accounts

Transactions

Bill Payment

Financial Management

Trade Finance

M, Reporting

BL-FAST Alias

@ Adminstration B-FAST Alias Maintenance

Manage Beneficiary
@ Help &support

Manage Template
£ Ssettings

Stop Payment

Manaa

TUTORIALOCTOBIZ2025

Edit | Manage Biller
Menu: Task List

Sistem akan menampilkan
Halaman Dashboard

System will show the Dashboard
page
1 Arahkan kursor ke Services

Navigate to Service

2  Klik Manage Biller
Click Manage Biller
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Search

Biller Nickname

Enter

Biller Name

Listing

[ siller Nickname $

0 s

D INDOSAT PRE VALID

T TNDOPRETRVALID

O sinwii

D Biller Internet 1

(rManage Biller > Inquiry & Listing

Biller Category 2

Phone / Mobile

Phone / Mobile

Phone / Mobile

Internet / Cable TV

Internet / Cable TV

Biller Category

Select

Billing ID

Enter

Biller Name J

XL POSTPAID

PREPAID INDOSAT

PREPAID INDOSAT

FIRST MEDIA

FIRST MEDIA

1 of 3 >

BillingId

12345678900

0857001999900

0856012345614

0909089738423

0909089738423

Delete

Delete

Delete

D0000g

“

TUTORIALOCTOBIZ2025

Edit | Manage Biller
Menu: Task List

Sistem akan menampilkan
halaman Manage Biller >
Inquiry & Listing

System will show the Manage
Biller > Inquiry & Listing page
1  Klik Hyperlink Transaksi

Click the Transaction
Hyperlink

17



LANGKAH

fl Manage Biller > Details

Biller Details

Biller Nickname

tts

Biller Name

XL POSTPAID

Biller Category
Phone / Mobile

Handphone Numbe

12345678900

r

&To Biz

BY B CIMBNIAGA

“

TUTORIALOCTOBIZ2025

Edit | Manage Biller
Menu: Task List

Sistem akan mengarahkan
ke Halaman Details

System will show the Details
Page

1 Klik Edit
Click Edit
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LANGKAH

I Manage Biller > Add

0 Biller Details

Biller Nickname *

tts

Biller Name *

Biller Category *

Phone / Mobile

Handphone Number * @

XL POSTPAID 12345678900
\_
oCTO
Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA

Edit | Manage Biller
Menu: Task List

1 Edit bagian yang
dibutuhkan*

Edit part

2 Klik Next
Click Next

*Biller Nickname tidak dapat di edit

*Biller Nickname can’t be edited

19



LANGKAH

| Manage Biller > Review Details

Biller Details
Biller Nickname

tts

Biller Name

XL POSTPAID

“:r:lﬁ:,ﬁﬁz

BY B CIMBNIAGA

Biller Category
Phone / Mobile

Handphone Number

12345678900

TUTORIALOCTOBIZ2025

Edit | Manage Biller
Menu: Task List

Tinjau ulang transaksi

Review Transaction

1 Klik Submit
Click Submit

20



LANGKAH

I Manage Biller > Acknowledgement

Submitted for approval

© Reference No. : 102240715000002287

Biller Details

Biller Nickname

tts

Biller Name

XL POSTPAID

Q':TO Biz

BY B CIMBNIAGA

Biller Category
Phone / Mobile

Handphone Number

12345678900

TUTORIALOCTOBIZ2025

Edit | Manage Biller
Menu: Task List

Sistem Lalu menampilkan
Halaman Acknowledgement

System will show
Acknowledgement page

Langkah melakukan Approve
Transaction Kunjungi Halaman:

To Approve transaction, visit:

Approve
Transaction
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01

Q':TO Biz
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TUTORIALOCTOBIZ2025

Delete | Manage Biller

Maker Masuk dengan
menggunakan User &
Company ID

Maker login using User &
Company ID

Klik Next

Click Next

Menu: Task List

23



LANGKAH

02

OCTO &

Important Notices | CIME is available 7 days 3 weak, from 12.15am to 12

Need to submit your OCTO Biz

Maintenance Reguest?

&To Biz

BY b CIMBNIAGA

I Welcome

SpaceMan

Proceed

TUTORIALOCTOBIZ2025

Delete | Manage Biller

Isi Password

Input Password

Klik Proceed
Click Proceed

Menu: Task List

24



LANGKAH

03

&To Biz

BY b CIMBNIAGA

as Dashboard

Inquiry

Accounts

Transactions

Bill Payment

Financial Management

Trade Finance

M, Reporting

BL-FAST Alias

@ Adminstration B-FAST Alias Maintenance

Manage Beneficiary
@ Help &support

Manage Template
£ Ssettings

Stop Payment

Manaa

TUTORIALOCTOBIZ2025

Delete | Manage Biller
Menu: Task List

Sistem akan menampilkan
Halaman Dashboard

System will show the Dashboard
page
1 Arahkan kursor ke Services

Navigate to Service

2  Klik Manage Biller
Click Manage Biller

25



LANGKAH

04a

Search

Listing

Biller Nickname

Enter

Biller Name

tts

INDOSAT PRE VALID

0 PRE INVALID

Bill wifi

Biller Internet 1

eranage Biller > Inquiry & Listing

Biller Category o

Phone / Mobile

Phone / Mobile

Phone / Mobile

Internet / Cable TV

Internet / Cable TV

Biller Category

Select

Billing 1D

Enter

XL POSTPAID

PREPAID INDOSAT

PREPAID INDOSAT

FIRST MEDIA

FIRST MEDIA

BilingId

12345678900

0857001999900

0856012345614

0909089738423

0909089738423

=1 n

Delete

Are you sure you want to delete this item?

Delete

Delete

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

Delete | Manage Biller
Menu: Task List

Sistem akan menampilkan
halaman Manage Biller > Inquiry
& Listing

System will show the Manage Biller
> inquiry & Listing page
1 Klik Delete pada Transaksi
yang ingin di Hapus
Click Delete on transaction
2  Sistem akan menampilkan
box Konfirmasi, Klik Yes

System will show the
Confirmation box, click Yes
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LANGKAH

04b

INDOSAT PRE VALID

0 PRE INVALID

Search
pilkan
ller >
Listing
D tts
(]
O )
Bill wifi
D Biller Internet 1
box
ik Yes

eranage Biller > Inquiry & Listing

Phone / Mobile

Phone / Mobile

Phone / Mobile

Internet / Cable TV

Internet / Cable TV

Biller Category

Select

Billing 1D

Enter

XL POSTPAID

PREPAID INDOSAT

PREPAID INDOSAT

FIRST MEDIA

FIRST MEDIA

BilingId

12345678900
0857001999900
0856012345614
0909089738423

0909089738423

. 2

Delete

Delete

Are you sure you want to delete this item?

Add

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

Delete | Manage Biller
Menu: Task List

Sistem akan menampilkan
halaman Manage Biller >
Inquiry & Listing

System will show the Manage
Biller > inquiry & Listing page

1

Pilih transaksi yang
ingin di hapus

Choose Transaction to
delete

Klik Delete

Click Delete

Sistem akan

menampilkan box
Konfirmasi, Klik Yes

System will show the
Confirmation box, click
Yes

27



LANGKAH

05

GManage Biller > Acknowledgement

Item(s) deleted

(© Reference No. : 102240716000002306

Biller Details
Biller Nickname Biller Category
tts Phone / Mobile
Biller Name Handphone Number
XL POSTPAID 1234567890021
\ed
Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA

Delete | Manage Biller
Menu: Task List

Sistem akan menampilkan
halaman Acknowledgement

System will show the

Acknowledgement page
1 Klik Done
Click Done
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LANGKAH

01

Q':TO Biz

BY b CIMBNIAGA

TUTORIALOCTOBIZ2025

Delete | Manage Biller

Maker Masuk dengan
menggunakan User &
Company ID

Maker login using User &
Company ID

Klik Next

Click Next

Menu: Task List

30



Delete | Manage Biller
LANGKAH Menu: Task List

02

OCTO &

Important Notices | CIME is available 7 days 3 weak, from 12.15am to 12

Need to submit your OCTO Biz

Maintenance Reguest? I Welcome

1 Isi Password

SpaceMan

Input Password

2 Klik Proceed

Proceed

Click Proceed

Q':TO Biz TUTORIALOCTOBIZ2025 31

BY b CIMBNIAGA



LANGKAH

03

&To Biz

BY b CIMBNIAGA

as Dashboard

Inquiry

Accounts

Transactions

Bill Payment

Financial Management

Trade Finance

M, Reporting

BL-FAST Alias

@ Adminstration B-FAST Alias Maintenance

Manage Beneficiary
@ Help &support

Manage Template
£ Ssettings

Stop Payment

Manaa

TUTORIALOCTOBIZ2025

Delete | Manage Biller
Menu: Task List

Sistem akan menampilkan
Halaman Dashboard

System will show the Dashboard
page
1 Arahkan kursor ke Services

Navigate to Service

2  Klik Manage Biller
Click Manage Biller
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LANGKAH

04

eranage Biller > Inquiry & Listing
Search

Biller Nickname

Enter

Biller Name

Listing

Phone / Mobile

Phone / Mobile

Phone / Mobile
O  sinwifi Internet / Cable TV
O  sillerinternet 1 Internet / Cable TV

Biller Nickname { Biller Category 5

Biller Category

Select

Billing 1D

Enter

v

BillingID {

XL POSTPAID 12345678900 m

PREPAID INDOSAT 0857001999900 m

PREPAID INDOSAT 0856012345614 m

FIRST MEDIA 0909089738423

FIRST MEDIA 0909089738423 m
Ea ey

— “

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

Delete | Manage Biller

Sistem akan menampilkan halaman
Manage Biller > Inquiry & Listing

System will show the Manage Biller >
Inquiry & listing page

1  Klik Hyperlink Transaksi pada

Transaksi yang ingin di Hapus

Click Transaction hyperlink to
delete

Menu: Task List
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05

I Manage Biller > Details

Biller Details

Biller Nickname

tts

Biller Name

XL POSTPAID

Biller Category
Phone / Mobile

Handphone Number

1234567890021

o B -

&To Biz

BY B CIMBNIAGA

Ar

f

Delete

‘e you sure you want to delete this item?

TUTORIALOCTOBIZ2025

Delete | Manage Biller
Menu: Task List

Sistem akan menampilkan
halaman Manage Biller > Details

System will show the Manage Biller
> Details
1 Klik Delete
Click Delete
2  Sistem akan menampilkan
box Konfirmasi, Klik Yes

System will show the
Confirmation box, click Yes
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05

4Manage Biller > Acknowledgement

Item(s) deleted

(© Reference No. : 102240716000002306

Biller Details

Biller Nickname

tts

Biller Name

XL POSTPAID

Biller Category
Phone / Mobile

Handphone Number

1234567890021

Q':TO Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

Delete | Manage Biller
Menu: Task List

Sistem akan menampilkan
halaman Acknowledgement

System will show the

Acknowledgement page
1 Klik Done
Click Done
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Approval Process | Manage Biller
LANGKAH

Menu: Tasklist

APPROVER

1 Approver Masuk dengan
menggunakan User &
Company ID

Approver login using User
& Company ID

2 Klik Next
Click Next

oCTO
Biz TUTORIALOCTOBIZ2025 37
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LANGKAH

02

APPROVER

v

OCTO &

Important Notices | CIME is avallable 7 days a week, from 12.15am to 12am

Need to submit your OCTO Biz
Maintenance Reguest?

&To Biz

BY b CIMBNIAGA

I Welcome

SpaceMan

Proceed

TUTORIALOCTOBIZ2025

Approval Process | Manage Biller
Menu: Tasklist

1 Isi Password

Input Password

2 Klik Proceed
Click Proceed
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LANGKAH

03

APPROVER

I Task List

94 result(s)

OCTO 5.

IR Dashboard

1 TaskList N el

Inquiry eneficiary ~ Create

Q':TO Biz

BY b CIMBNIAGA

S

TESTFTTAJE

e

tesst
Nad bene 4

Nad bene

TUTORIALOCTOBIZ2025

Approval Process | Manage Biller
Menu: Tasklist

Arahkan pada menu
disamping, klik Task List

Navigate to side menu, click
Task List

Pilih Maintenance sebagai
Viewing

Choose Maintenance as
viewing

Klik Hyperlink transaksi yang
diinginkan

Click hyperlink transaction
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Approval Process | Manage Biller

LANGKAH Menu: Tasklist

04

APPROVER

me, approver 3

| Task List > Details

Tinjau ulang transaksi yang
telah di kirim Maker,

Status:

13 June 2024 13:35:30 WIB 102240613000001860

Review Transaction

Biller Details

4 N
i 1  Jika sudah sesuai, klik
8915 Ketenagakerjaan - Individual mmmnn A A pprove
; Click Approve
o oueTime rers Approve
“ - - ) Are you sure you want to approve this item? 2 Kl i k Yes
(N |a Click Yes

e —
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LANGKAH

05

APPROVER

Welcome, approver 3
Label e

Biller Details

testmauvigning [

BP4S Ketenagakersaan . Indwvidual mnnmnn

Note: Refer to Transact xatus Ir y Module for latest detalis updated stat

User Activities

P
QaTO Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA

Approval Process | Manage Biller
Menu: Tasklist

Jika transaksi Berhasil, sistem
akan menampilkan halaman
Acknowledgement

Once succeed, system will show
the Acknowledgement page
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