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BY B2 CIMBNIAGA

Transaction

Manage Biller

Transaction - Manage Biller Fungsi ini digunakan untuk mengelola (membuat,
mengedit, menghapus) Favorite Biller

Transaction - Manage Biller this function is used to manage (create, edit, delete)
the favorite biller

Approve

Create
Transaction

Transaction
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Manage Biller

Create Transaction

Add
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Create Transaction | Manage Biller

LANGKAH Menu: Service > Manage Biller

SpaceMan

Login sebagai Maker

Login as Maker

1 Isi Password

T nput Password
L\ 4

QWERT VYU | OFP 2 Klik Proceed
A S DFGH J K L

oszVBNM'
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Click Proceed
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09.43 7
oCIO:..

Welcome, USER_APPROVER2
GALIH GINANJAR

Last Login : 21 May 2024 05:54:09
No. of failed login attempts from previo

Welcome to
OCTO Biz

{

What would you like to do today?

> g

Transfer Transfer to
within CIMB Other
Niaga Banks

E

Accounts

&To Biz

BY b CIMBNIAGA

- -
- -~
Modul Bill
Penerimaan Payment
Negara

Task List

4:359

<« Search

More

Other Services

) * ® =

Transaction Manage Transaction e-Statement
Status Beneficiary Advice
Inquiry Inquiry

Manage Biller

Modul
Penerimaan
Negara (Tax
List)
Settings v
B Help & Support >

Version 0.0.418

E

Accounts Task List

TUTORIALOCTOBIZ2025

Create Transaction | Manage Biller

Menu: Service > Manage Biller

Klik Menu More
Click More Menu

Klik Manage Biller
Click Manage Biller



LANGKAH

16.32@

Manage Biller

Search

Alias baru nich
B cG-123
BPJS

Biller 3
B 302 - PLN PostPaid
Energy / Electricity

Biller 5
B 302 - PLN PostPaid
Energy / Electricity

Biller 5
B 302 - PLN PostPaid
Energy / Electricity

Biller 5
202 - DL

ol 01 1316 7

X & Add New

Biller Details
O

X & Add New

Biller Details

Biller Nickname

2

Enter Biller Nickname

Enter Biller Category

Enter Biller Name

Add New

&To Biz

BY B CIMBNIAGA

2

Create Transaction | Manage Biller

Menu: Service > Manage Biller

- m Sistem akan menampilkan halaman
Manage Biller

System will show the Manage Biller page

1 Klik Add Now

Biller Category

Internet / Cable TV

Biller Name

CENTRIN ONLINE

Customer Number

72626

Ref2

2828282837

Click Add Now

2 Masukan Biller Nickname

4 Next

TUTORIALOCTOBIZ2025

Input Biller Nickname
° 3  Masukan Biller Details
Input Biller Details
4 Klik Next
Click Next
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&To Biz

BY B CIMBNIAGA

12349

< Confirmation X

Biller Nickname
Biller Category
Biller Name
Customer Number

Ref 2

Biller 2

Internet / Cable TV

CENTRIN ONLINE

72626

2828282837

Ref 2

Save as Draft

Reference No. 102240520000000080
Biller Nickname Biller 2
Biller Category Internet / Cable TV
Biller Name CENTRIN ONLINE
Customer Number 72626

Submitted For Approval

2828282837

Submit

TUTORIALOCTOBIZ2025

Create Transaction | Manage Biller

Menu: Service > Manage Biller

Sistem akan menampilkan
halaman Confirmation, Klik
Submit

System will show the
Confirmation page, click
Submit

JIka berhasil, sistem akan
mengarahkan ke halaman
Submitted for Approval, Klik
Done

Once Succeed, system will
navigate to Submitted for
Approval page. Click Done
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TUTORIALOCTOBIZ2025

Create Transaction | Manage Biller

Menu: Service > Manage Biller

Login sebagai Maker

Login as Maker

1 Isi Password

Input Password

2 Klik Proceed
Click Proceed
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LANGKAH

09.43 7
oCIO:..

Welcome, USER_APPROVER2
GALIH GINANJAR

Last Login : 21 May 2024 05:54:09
No. of failed login attempts from previo

Welcome to
OCTO Biz

{

What would you like to do today?

> g

Transfer Transfer to
within CIMB Other
Niaga Banks

E

Accounts

&To Biz

BY b CIMBNIAGA

- -
- -~
Modul Bill
Penerimaan Payment
Negara

Task List

4:359

<« Search

More

Other Services

) * ® =

Transaction Manage Transaction e-Statement
Status Beneficiary Advice
Inquiry Inquiry

Manage Biller

Modul
Penerimaan
Negara (Tax
List)
Settings v
B Help & Support >

Version 0.0.418

E

Accounts Task List

TUTORIALOCTOBIZ2025

Create Transaction | Manage Biller

Menu: Service > Manage Biller

Klik Menu More
Click More Menu

Klik Manage Biller
Click Manage Biller

1



LANGKAH

Manage Biller

Search

& Biller Details X

&To Biz

BY b CIMBNIAGA

Alias baru nich
B G6G-123 >
BPJS

302 - PLN PostPaid
Energy / Electricity

Biller 5
B 302 - PLN PostPaid >
Energy / Electricity

Biller 5
B 302 - PLN PostPaid >
Energy / Electricity

Biller 5
B 302 - PLN PostPaid >

Add New

Edit

BILLER_BPJS Biller Details
BPJS Kesehatan

Biller Nickname

Biller Nickname BILLER BPJS
Biller Category BPJS Biller Category
EHEEEmE BPJS Kesehatan Internet / Cable TV

BPJS Kesehatan VA Number 0001260862154

Period 06 Biller Name

CENTRIN ONLINE v

Customer Number

72626 (i ]

Ref 2

2828282837

TUTORIALOCTOBIZ2025

Create Transaction | Manage Biller

Menu: Service > Manage Biller

Sistem akan menampilkan
halaman Manage Biller

1 Klik Transaksi yang
ingin di Edit

Click Transaction to Edit

2 Klik Edit

Click Edit

3 Edit Biller Details

Edit Biller Details

4 Klik Next

Click Next

12



Create Transaction | Manage Biller
LANGKAH Menu: Service > Manage Biller

9)

(1005 12349 ol 1005

9

< Confirmation X p
Biller Nickname Biller 2 \Q-
Biller Category Internet / Cable TV . .

‘ 1 Sistem akan menampilkan
Biller Name CENTRIN ONLINE 5ubmitted For Approval halaman Confirmation, Klik
Customer Number 72626 Submit
Ref 2 2828282837

Reference No. 102240520000000080 System W/// Sh O w th e

Confirmation page, click
Submit

Biller Nickname Biller 2

Biller Category Internet / Cable TV

Biller Name CENTRIN ONLINE

Customer Number 72626 2 Jlka berhasil, sistem akan
mengarahkan ke halaman
Submitted for Approval, Klik
Done

Ref 2 2828282837

Once Succeed, system will
navigate to Submitted for
Approval page. Click Done

Save as Draft Done

1
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TUTORIALOCTOBIZ2025

Create Transaction | Manage Biller

Menu: Service > Manage Biller

Login sebagai Maker

Login as Maker

1 Isi Password

Input Password

2 Klik Proceed
Click Proceed
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LANGKAH

09.43 7
oCIO:..

Welcome, USER_APPROVER2
GALIH GINANJAR

Last Login : 21 May 2024 05:54:09
No. of failed login attempts from previo

Welcome to
OCTO Biz

{

What would you like to do today?

> g

Transfer Transfer to
within CIMB Other
Niaga Banks

E

Accounts

&To Biz

BY b CIMBNIAGA

- -
- -~
Modul Bill
Penerimaan Payment
Negara

Task List

4:359

<« Search

More

Other Services

) * ® =

Transaction Manage Transaction e-Statement
Status Beneficiary Advice
Inquiry Inquiry

Manage Biller

Modul
Penerimaan
Negara (Tax
List)
Settings v
B Help & Support >

Version 0.0.418

E

Accounts Task List

TUTORIALOCTOBIZ2025

Create Transaction | Manage Biller

Menu: Service > Manage Biller

Klik Menu More
Click More Menu

Klik Manage Biller
Click Manage Biller

16



LANGKAH

Search

Manage Biller

Alias baru nich
B G66-123
BPJS

302 - PLN PostPaid
Energy / Electricity

Biller 5
B 302 - PLN PostPaid
Energy / Electricity

Biller 5
B 302 - PLN PostPaid
Energy / Electricity

Biller 5
302 - PLN PostPaid

Add New

Biller Details

BILLER_BPJS

BPJS Kesehatan

Biller Nickname BILLER_BPJS
Biller Category BPJS
Biller Name BPJS Kesehatan

BPJS Kesehatan VA Number 0001260862154

Period 06

Delete biller

Are you sure you want to delete this
biller?

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

Create Transaction | Manage Biller

Menu: Service > Manage Biller

Sistem akan menampilkan halaman
Manage Biller

System will show the Manage Biller page

1 Klik Transaksi yang ingin di
Delete
Click Transaction that needed to
Delete

2  Klik Delete
Click Delete

3  Sistem akan menampilkan
Popup Delete Biller, Klik Yes

System will show the Delete Biller
pop up, click Yes

17
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&To Biz

BY B CIMBNIAGA

T

9

Submitted For Approval

Reference No. 102240605000001140
Biller Nickname TEST AIR ASIA 10
Biller Category Airplane Ticket
Biller Name Air Asia
Booking Reference 123000123000
Test Data Type 12345
EST 1--
TEST SELECTION

TEST SELECTION MANDATORY DDD - DDD

TUTORIALOCTOBIZ2025

Create Transaction | Manage Biller

Menu: Service > Manage Biller

JIka berhasil, sistem akan
mengarahkan ke halaman
Submitted for Approval,
Klik Done

Once succeed, system will
navigate to Submitted for
Approval page. Click Done

18
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APPROVER

Q':TO Biz

BY b CIMBNIAGA

SpaceMan
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oszVBNM'
123 spaco
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TUTORIALOCTOBIZ2025

Approval Process | Manage Biller

Login sebagai Approver

Login as Approver

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed

Menu: Tasklist

20



LANGKAH

0 2 2.55PM © ®

APPROVER Task List

Viewing

Maintenance

Total Tasks (2)

Draft (0)

0% = & %% @D

Pending Approval (36)

Recalled (0)

Returned (0)

E

Accounts

&To Biz

BY b CIMBNIAGA

Task List

Pending Approval (36) X

Select first 20 items

Manage Biller

Ref No: 102240607000001423

Action Type: Delete

Bill Payment
Ref No: IFL240628000000231

Bill Payment
Ref No: IFL240628000000212

Bill Payment
Ref No: IFL240628000000211

IDR 43.00

28)un 2024

IDR 0.00

29)un 2024

TUTORIALOCTOBIZ2025

Approval Process | Manage Biller
Menu: Tasklist

Arahkan pada menu
dibawah, klik Task List

Navigate to Task List menu

Pilih Pending Approval
Choose Pending Approval

Pilih item yang akan di
Approve

Choose item

21
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04

APPROVER

&To Biz

BY B CIMBNIAGA

Details  Activity Log

m eleet I Approye 1

255PM O @

Transaction Details

Manage Biller
102240607000001422

ZANN

Approve

Transaction Status Pending Approval

Creation Date 07 Jun 2024 10:36:54 WIB

Biller Nickname Cross Action 1 Are you sure you want to approve this

item?
Biller Category BPJS

Biller Name BPJS Ketenagakerjaan -
Perusahaan (EPS)

Billing Code 282737383938

TUTORIALOCTOBIZ2025

Approval Process | Manage Biller

Tinjau Ulang transaksi, lalu
Klik Approve

Review transaction, click
Approve

Sistem akan menampilkan
Pop-Up Approve, Klik Yes

System will show the
Approve pop-up, click Yes

Menu: Tasklist

22
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APPROVER

&To Biz

BY b CIMBNIAGA

10.38 7 = (0
¢
L]

Change(s) approved
Reference No. 102240607000001422
Approved On 07 Jun 2024 10:38:08 WIB
Biller Nickname Cross Action 1
Biller Category BPJS
Biller Name BPJS Ketenagakerjaan - Perusahaan

(EPS)
Billing Code 282737383938

TUTORIALOCTOBIZ2025

Approval Process | Manage Biller

Jika transaksi Berhasil, sistem
akan menampilkan halaman
Acknowledgement

Once succeed, system will show the
acknowledgement page

Menu: Tasklist

23






