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Transaction
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Create 
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MPN Tax List - Fungsi ini digunakan untuk mengelola (Add, Edit, Delete) Biller 
Pajak favorit

MPN Tax List is used for manage (Add, Edit, and Delete) the favorite tax biller
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Create Transaction
Add

Modify

Delete

Payment Save to Tax List

Payment - Saved Tax List



MPN Tax List

Create Transaction
Add

Modify

Delete

Payment Save to Tax List

Payment - Saved Tax List



5

LANGKAH
Add | MPN Tax List

Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

01
M A K E R

1 Maker Masuk dengan 
menggunakan User & 
Company ID

Maker login using User & 
Company ID

2 Klik Next

Click Next



6

LANGKAH
Add | MPN Tax List

Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

02
M A K E R

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed



7

LANGKAH
Add | MPN Tax List

Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

03
M A K E R

1

Sistem akan menampilkan 
halaman Dashboard

System will show the Dashboard 
page

1 Arahkan Kursor ke 
Services

Navigate to Services

2 Klik Modul Penerimaan 
Negara (Tax List)

Click Modul Penerimaan 
Negara (Tax List)2



8

LANGKAH
Add | MPN Tax List

Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

04
M A K E R

1

Sistem akan menampilkan 
halaman Modul Penerimaan 
Negara (Tax List) > Inquiry & 
Listing

System will show the Modul 
Penerimaan Negara (Tax List) > 
Inquiry & Listing page

1 Klik Add

Click Add



9

LANGKAH
Add | MPN Tax List

Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

05
M A K E R

2

1 1 Lengkapi Bagian 
Tax List Details

Complete the Tax 
list Details

2 Klik Next

Click Next



10

LANGKAH
Add | MPN Tax List

Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

06
M A K E R

1

Tinjau Ulang Transaksi

Review Transaction

1 Klik Submit

Click Submit



11

LANGKAH

TUTORIALOCTOBIZ2025

07
M A K E R

Add | MPN Tax List
Menu: Service > Modul Penerimaan Negara (Tax List)

Approve 
Transaction45

Sistem Lalu menampilkan 
Halaman Acknowledgement

System will show 
Acknowledgement page

Langkah melakukan Approve 
Transaction Kunjungi Halaman:

To Approve transaction, visit:



MPN Tax List

Create Transaction
Add

Modify

Delete

Payment Save to Tax List

Payment - Saved Tax List



13

LANGKAH Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

01
M A K E R

Modify | MPN Tax List

1 Maker Masuk dengan 
menggunakan User & 
Company ID

Maker login using User & 
Company ID

2 Klik Next

Click Next



14

LANGKAH Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

02
Modify | MPN Tax List

M A K E R

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed



15

LANGKAH Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

03
Modify | MPN Tax List

M A K E R

1

2

Sistem akan menampilkan 
halaman Dashboard

System will show the Dashboard 
page

1 Arahkan Kursor ke 
Services

Navigate to Services

2 Klik Modul Penerimaan 
Negara (Tax List)

Click Modul Penerimaan 
Negara (Tax List)



16

LANGKAH Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

04
Modify | MPN Tax List

M A K E R

1

Sistem akan menampilkan 
halaman Modul Penerimaan 
Negara (Tax List) > Inquiry & 
Listing

System will show the Modul 
Penerimaan Negara (Tax List) > 
Inquiry & Listing page

1 Klik Hyperlink Transaksi 
yang ingin di modify

Click Transaction 
Hyperlink to modify



17

LANGKAH Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

05
Modify | MPN Tax List

M A K E R

1

Sistem akan mengarahkan 
ke Halaman Details

System will show the 
Details page

1 Klik Edit

Click Edit



18

LANGKAH Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

06
Modify | MPN Tax List

M A K E R

1

2

1 Edit bagian transaksi* yang 
dibutuhkan

Edit Transaction*

2 Klik Next

Click Next

* Tax List Nickname tidak dapat di Edit

*Tax List Nickname isn’t editable



19

LANGKAH Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

07
Modify | MPN Tax List

M A K E R

1

Tinjau Ulang Transaksi

Review Transaction

1 Klik Submit

Click Submit



20

LANGKAH

TUTORIALOCTOBIZ2025

08
Menu: Service > Modul Penerimaan Negara (Tax List)

Modify | MPN Tax List

M A K E R

Approve 
Transaction45

Sistem Lalu menampilkan 
Halaman Acknowledgement

System will show 
Acknowledgement page

Langkah melakukan Approve 
Transaction Kunjungi Halaman:

To Approve transaction, visit:



MPN Tax List

Create Transaction
Add

Modify

Delete

Payment Save to Tax List

Payment - Saved Tax List



22

LANGKAH Menu: Service > Modul Penerimaan Negara (Tax List)

TUTORIALOCTOBIZ2025

01
M A K E R

Delete | MPN Tax List

1 Maker Masuk dengan 
menggunakan User & 
Company ID

Maker login using User & 
Company ID

2 Klik Next

Click Next



23

LANGKAH

TUTORIALOCTOBIZ2025

02
M A K E R

Menu: Service > Modul Penerimaan Negara (Tax List)

Delete | MPN Tax List

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed



24

LANGKAH

TUTORIALOCTOBIZ2025

03
M A K E R

1

2

Menu: Service > Modul Penerimaan Negara (Tax List)

Delete | MPN Tax List

Sistem akan menampilkan 
halaman Dashboard

System will show the Dashboard 
page

1 Arahkan Kursor ke 
Services

Navigate to Services

2 Klik Modul Penerimaan 
Negara (Tax List)

Click Modul Penerimaan 
Negara (Tax List)



25

LANGKAH

TUTORIALOCTOBIZ2025

04
M A K E R

1

Menu: Service > Modul Penerimaan Negara (Tax List)

Delete | MPN Tax List

Sistem akan menampilkan 
halaman Modul Penerimaan 
Negara (Tax List) > Inquiry & 
Listing

System will show the Modul 
Penerimaan Negara (Tax List) > 
Inquiry & Listing page

1 Klik Hyperlink Transaksi 
yang ingin di delete

Click Transaction 
Hyperlink to delete



26

LANGKAH

TUTORIALOCTOBIZ2025

05
M A K E R

Menu: Service > Modul Penerimaan Negara (Tax List)

Delete | MPN Tax List

1

2

Sistem akan mengarahkan ke 
Halaman Details*

System will show the Details page*

1 Klik Delete

Click Delete

2 Klik Yes

Click Yes

*Untuk melakukan Delete Tax list, hanya dapat 
dilakukan melalui Halaman Detail. User perlu melihat 
Detail dari Tax List mengenai transaksi dengan NOP 
maupun tidak dan Transaksi dengan SK maupun 
tidak

* Delete Tax List can only be done through the Detail 
Page. The user must view the Tax List Details regarding 
whether the transaction has an NOP or not, and 
whether the transaction has an SK or not.



27

LANGKAH

TUTORIALOCTOBIZ2025

06
M A K E R

Menu: Service > Modul Penerimaan Negara (Tax List)

Delete | MPN Tax List

Approve 
Transaction45

Sistem Lalu menampilkan 
Halaman Acknowledgement

System will show 
Acknowledgement page

Langkah melakukan Approve 
Transaction Kunjungi Halaman:

To Approve transaction, visit:



MPN Tax List

Create Transaction
Add

Modify

Delete

Payment Save to Tax List

Payment - Saved Tax List



29

LANGKAH Menu: Transaction > Create Tax Billing ID & Payment

TUTORIALOCTOBIZ2025

01
M A K E R

Payment - Saved Tax List | MPN Tax List

1 Maker Masuk dengan 
menggunakan User & 
Company ID

Maker login using User & 
Company ID

2 Klik Next

Click Next



30

LANGKAH

TUTORIALOCTOBIZ2025

02
M A K E R

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Saved Tax List | MPN Tax List

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed



31

LANGKAH

TUTORIALOCTOBIZ2025

03
M A K E R

1

2

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Saved Tax List | MPN Tax List

Sistem akan menampilkan 
halaman Dashboard

System will show the Dashboard 
page

1 Arahkan Kursor ke 
Transaction

Navigate to Transaction

2 Klik Create Tax Billing 
ID & Payment

Click Create Tax Billing 
ID & Payment



32

LANGKAH

TUTORIALOCTOBIZ2025

04
M A K E R

2

1

3

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Saved Tax List | MPN Tax List

1 Klik Tax List

Click Tax List

2 Pilih Tax List

Choose Tax List

3 Klik Load

Click Load



33

LANGKAH

TUTORIALOCTOBIZ2025

05
M A K E R

1

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Saved Tax List | MPN Tax List

Setelah Transaksi di Load, Seluruh 
Transaction Details akan otomatis Terisi

Once Transaction Load successfully, 
Transaction details will automatically filled 
by system

1 Klik Next

Click Next



34

LANGKAH

TUTORIALOCTOBIZ2025

06
M A K E R

1

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Saved Tax List | MPN Tax List

Tinjau Ulang Transaksi

Review Transaction

1 Klik Submit

Click Submit



35

LANGKAH

TUTORIALOCTOBIZ2025

07
M A K E R

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Saved Tax List | MPN Tax List

Approve 
Transaction45

Sistem Lalu menampilkan 
Halaman Acknowledgement

System will show 
Acknowledgement page

Langkah melakukan Approve 
Transaction Kunjungi Halaman:

To Approve transaction, visit:



MPN Tax List

Create Transaction
Add

Modify

Delete

Payment Save to Tax List

Payment - Saved Tax List



37

LANGKAH Menu: Transaction > Create Tax Billing ID & Payment

TUTORIALOCTOBIZ2025

01
M A K E R

Payment - Save to Task List | MPN Tax List

1 Maker Masuk dengan 
menggunakan User & 
Company ID

Maker login using User & 
Company ID

2 Klik Next

Click Next



38

LANGKAH

TUTORIALOCTOBIZ2025

02
M A K E R

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Save to Task List | MPN Tax List

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed



39

LANGKAH

TUTORIALOCTOBIZ2025

03
M A K E R

1

2

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Save to Task List | MPN Tax List

Sistem akan menampilkan 
halaman Dashboard

System will show the 
Dashboard page

1 Arahkan Kursor ke 
Transaction

Navigate to 
Transaction

2 Klik Create Tax Billing 
ID Payment

Click Create Tax 
Billing ID Payment



40

LANGKAH

1 Lengkapi seluruh Detail 
Transaksi

Complete all Transaction 
Detail

2 Klik Next

Click Next

TUTORIALOCTOBIZ2025

04
M A K E R

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Save to Task List | MPN Tax List

1

2



41

LANGKAH

TUTORIALOCTOBIZ2025

05
M A K E R

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Save to Task List | MPN Tax List

1

Tinjau Ulang Transaksi

Review Transaction

1 Klik Submit

Click Submit



42

LANGKAH

TUTORIALOCTOBIZ2025

06
M A K E R

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Save to Task List | MPN Tax List

1

Sistem akan mengarahkan ke 
Halaman Acknowledgement 
setelah Submit berhasil

Once submit successfully, 
system will show the 
Acknowledgement page 

1 Klik Save to Tax List

Click Save to Tax List



43

LANGKAH

TUTORIALOCTOBIZ2025

07
M A K E R

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Save to Task List | MPN Tax List

1

2

Sistem akan mengarahkan ke 
Halaman Pop-Up Save to Tax List

System will show the Save to Tax List 
pop up page

1 Lengkapi Tax List Nickname

Complete the Tax List 
Nickname

2 Klik Submit

Click Submit



44

LANGKAH

TUTORIALOCTOBIZ2025

08
M A K E R

Menu: Transaction > Create Tax Billing ID & Payment

Payment - Save to Task List | MPN Tax List

Approve 
Transaction45

Sistem Lalu menampilkan 
Halaman Acknowledgement

System will show 
Acknowledgement page

Langkah melakukan Approve 
Transaction Kunjungi Halaman:

To Approve transaction, visit:



MPN Tax List

Approve Transaction
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LANGKAH Menu: Task List > Approve

TUTORIALOCTOBIZ2025

01
APPROVER

Approve Transaction | MPN Tax List

Login sebagai Approver

Login as approver

1 Isi Password

Input password

2 Klik Proceed

Click Proceed



47

LANGKAH Menu: Task List > Approve

TUTORIALOCTOBIZ2025

02
APPROVER

Approve Transaction | MPN Tax List

2

1 Arahkan pada menu disamping, 
klik Task List

Navigate to side menu, click Task 
List

2 Klik Hyperlink transaksi yang 
diinginkan

Click hyperlink transaction



48

LANGKAH Menu: Task List > Approve

TUTORIALOCTOBIZ2025

03
APPROVER

Approve Transaction | MPN Tax List

2

1

Tinjau ulang transaksi yang 
telah di kirim Maker,

Review Transaction

1 Jika sudah sesuai, klik 
Approve

Click Approve

2 Klik Yes

Click Yes



49

LANGKAH Menu: Task List > Approve

TUTORIALOCTOBIZ2025

04
APPROVER

Approve Transaction | MPN Tax List

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement

Once succeed, system will show the acknowledgement page




