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Transaction

MPN Upload

TUTORIALOCTOBIZ2025

P CIMBNIAGA

@ 'TO Biz

Bulk Payment -



Q':TO Biz

BY B2 CIMBNIAGA

Transaction

Bulk Payment - MPN Upload

Transaction - Bulk Payment MPN Upload adalah modul untuk melakukan Transaksi MPN
dengan menggunakan metode Upload File

Transaction - Bulk Payment MPN Upload is a module for MPN Transaction using the File
Upload method

. )
CATATAN PENTING/ IMPORTANT NOTE:
Bulk File Upload mengandung DATA SENSITIF. Jangan Lupa untuk mengatur tipe user apa saja yang dapat mengakses data sensitif ini

Bulk file uploads contain sensitive data. Don't forget to specify which user types can access this sensitive data.

Pengaturan User Dapat dilakukan Melalui Modul Manage Company/ User settings can be done through the Manage Company module:
User Group > Details > Action List > View Sensitive Data

cimb.id/tb/panduanumumoctobiz

-

Single-Access User

Maker-Approver Flow

KEJAR MIMPI



Bulk Payment - MPN Upload
Menu: File Upload

File Format

Bulk Payment

CIMB Niaga Account CSV Encrypted
CIMB Niaga Account TXT Encrypted
CIMB Niaga Account CSV Non-Encrypted
CIMB Niaga Account TXT Non-Encrypted
SKN CSV Encrypted

SKN TXT Encrypted

SKN CSV Non-Encrypted

SKN TXT Non-Encrypted

RTGS CSV Encrypted

RTGS TXT Encrypted

BI-FAST CSV Encrypted

BI-FAST TXT Encrypted

BI-FAST CSV Non-Encrypted

BI-FAST TXT Non-Encrypted
Domestic Online CSV Encrypted
Domestic Online CSV Non-Encrypted
Domestic Online TXT Encrypted
Domestic Online TXT Non-Encrypted
RTGS CSV Non-Encrypted

RTGS TXT Non-Encrypted

QT
Biz TUTORIALOCTOBIZ2025 3
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BY b CIMBNIAGA

File Format

Payroll

CIMB Niaga Account CSV Encrypted
CIMB Niaga Account TXT Encrypted
CIMB Niaga Account CSV Non-Encrypted
CIMB Niaga Account TXT Non-Encrypted
SKN CSV Encrypted

SKN TXT Encrypted

TUTORIALOCTOBIZ2025

Bulk Payment - MPN Upload
Menu: File Upload

SKN CSV Non-Encrypted
SKN TXT Non-Encrypted
RTGS CSV Encrypted
RTGS TXT Encrypted
RTGS CSV Non-Encrypted
RTGS TXT Non-Encrypted
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Bulk File Upload

MPN Upload

Single Access User
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Single Access User | Bulk Payment - MPN Upload
LANGKAH Menu: File Upload

01

1 Masuk dengan
menggunakan User &
Company ID

Login using User &
Company ID

2  Klik Next
Click Next

oCTO
Biz TUTORIALOCTOBIZ2025 6
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Single Access User | Bulk Payment - MPN Upload
LANGKAH Menu: File Upload

02

OCTO &

Important Notices | CIME is avallable 7 days a week, from 12.15am to 12am

Need to submit your OCTO Biz } 1 wel .
Maintenance Request? f meume 1 Isi Password

SpaceMan

Input Password

2 Klik Proceed

Click Proceed

Proceed

oCTO
Biz TUTORIALOCTOBIZ2025 7

BY b CIMBNIAGA



Single Access User | Bulk Payment - MPN Upload
LANGKAH

Menu: File Upload

Q‘?I:O Biz

Sistem akan menampilkan
SR Halaman Dashboard

File Upload

5w 2 System will show Dashboard page

File Upload Inquiry

@ Transactions

® Bill Payment k—)

1 Arahkan Kursor ke File
Financial Management Up’oad

Navigate to File Upload

2 Klik File Upload
Click File Upload

S
Q'TO Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA
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04

I Bulk File Upload

File Upload @

7

Transaction Group *
Bulk Payment

\_

(File Format *

‘ Please Select

Search

Create Tax Billing ID and Payment CSV Encrypted

Create Tax Billing ID and Payment CSV Non-Encrypted

Create Tax Billing ID and Payment TXT Encrypted

Create Tax Billing ID and Payment TXT Non-Encrypted

Tax Payment via Billing ID CSV Encrypted

Tax Pavment via Billina ID CSV Non-Encrvoted

-

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment - MPN Upload
Menu: File Upload

Sistem akan menampilkan halaman
Bulk File Upload

System will show Bulk File Upload page

1 Pilih MPN Upload sebagai
Transaction Group

Choose MPN Upload as
Transaction Group

2 Sistem akan menampilkan
bagian File Format, Klik dan pilih
Format yang digunakan

System will show the File Format
section, click and choose Format

CATATAN: untuk template file yang akan di
upload, silahkan klik “Here" pada bagian bawah
box file format [2]

NOTES: to choose file template, click"Here" on
the bottom side of box file format [2]
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05

I Bulk File Upload

File Upload @

Transaction Group *

MPN Upload

Single Access User | Bulk Payment - MPN Upload
Menu: File Upload

File Format *

Payment Date * @

Create Tax Billing ID and Payment CSV Non-Encrypted 26 Mar 2025 m
For more details on the file format and other information, download the guideline here.
Attachment * o
Choose File Q
Maximum size of 15 MB, please upload a file with correct extension as per selected File Format
TUTORIALOCTOBIZ2025

&To Biz

BY B CIMBNIAGA

Sistem akan menampilkan
bagian tambahan

System will show the
additional part
1 Lengkapi bagian
Mandatory

Complete the
Mandatory Details

10
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I Bulk File Upload

File Upload @

Transaction Group *

MPN Upload v

File Format *

Create Tax Billing ID and Payment C rypted v

For more details on the file format and other informatiol

Attachment *

Payment Date * @

26 Mar 2025

Single Access User | Bulk Payment - MPN Upload

A~

Name
“g/ Bulk Domestic Online CSV
ﬂ/ Bulk Multi Source CSV
Bulk Multi Source TXT
&/ Bulk Payment BIFAST CSV
Bulk Payment BIFAST TXT

L’{ Bulk Payment or Payroll CIMB Niaga Acc TXT

Choose File

Maximum size of 15 MB, please upload a file with correct extension

&To Biz

BY B CIMBNIAGA

= Bulk Payment or Payroll CIMB Niaga Acc TXT
"_J Bulk Payment or Payroll RTGS CSV
I Bulk Payment or Payroll RTGS TXT

g Bulk Payment or Payroll SKN CSV - Copy1

2

o

Date modified

25/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11::

25/3/2025 6:2¢

Cancel

TUTORIALOCTOBIZ2025

Menu: File Upload

Sistem akan menampilkan
halaman Review Details

System will show Review
Details page

1 Klik tombol Search,
dan sistem akan
menampilkan
pop-up untuk file
explorer

Click search, and
system will show the
file explorer pop up

2  Pilih File terkait,
Lalu klik Open

Choose file, and
click open

1
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07

I Bulk File Upload

File Upload @

Transaction Group *

MPN Upload N
File Format * Payment Date * @
Create Tax Billing ID and Payment CSV Non-Encrypted v 26 Mar 2025

For more details on the file format and other information, download the guideline here.

v &

Attachment *

Upload 2

Bulk Payment or Payroll SKN CSV_Testing.csv Q

S
Q'To Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA

Single Access User | Bulk Payment - MPN Upload
Menu: File Upload

Sistem akan secara
otomatis memasukan
attachment ke box

System will automatically
sent attachment

Klik tombol Upload
Click Upload

12
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I Bulk File Upload

File Upload ©®

Transaction Group *

MPN Upload

File Format *
Create Tax Billing ID and Payment CSV Non-Encrypted

For more details on the file format and other information, download the guideline here.

Attachment *

Choose File Q

Maximum size of 15 M8, please upload a file with correct extension as per selected File Format

Payment Date * @

26 Mar 2025

Attachment

Bulk Payment or Payroll SKN CSV_Testing.csv
0KB
26 Mar 2025

&To Biz

BY B CIMBNIAGA

Single Access User | Bulk Payment - MPN Upload
Menu: File Upload

d

systeemn. Y

2 Proceed l

TUTORIALOCTOBIZ2025

1 Sistem akan
menampilkan file
attachment

System will show the
file attachment

2 Klik tombol Proceed
Click Proceed

Sistem akan menampilkan
Pop-up Verified

System will show File
verification pop up box
3  Klik tombol OK

Click OK

13
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I File Upload Inquiry > Inquiry Listing

Search

Transaction Group *

Bulk Payment (Multi Source)

Select

File Upload Status

Select

Payment Date

Select

Listing

File Ref. No. 3

e IFL250218000000171 ]

&To Biz

BY B CIMBNIAGA

v

o

Transaction Group C File Name :

Bulk Payment (Multi Bulk Multi Source CSV - C
Source) opy.csv

File Name

Enter

File Reference No.

Enter

File Upload Date From *

26 Mar 2025

Maker Name/ID

Enter

-~
File Format {

Multi Source CSV Non-

26 Mar 2025 17:09:24 WIB
Encrypted

TUTORIALOCTOBIZ2025

X B8

File Upload Date 23

To*

26 Mar 2025

File Upload

Status

Uploaded

successfully

X B8

RICKYMAKER -
Ricky Maker

Single Access User | Bulk Payment - MPN Upload

Menu: File Upload

Sistem akan menampilkan
halaman File upload Inquiry

System will show Flle Upload
Inquiry page
1  Pilih MPN Upload sebagai

Transaction group

Choose MPN Upload as
Transaction Group

2 Klik tombol Search
Click Search

14



Single Access User | Bulk Payment - MPN Upload

LANGKAH Menu: File Upload

10

File Name

MPN Upload TI CSV - Copy1.csv

Maker Name/ID
RICKYSAU - Ricky SAU

Company Name
ANGIN TOLAK

File Upload Status
Uploaded successfully

File Listing (1)

Reference No. From Account

1DB250326000000006

Total

&To Biz

BY B CIMBNIAGA

Detail Inquiry

File Ref. No
IFL250326000000021

Payment Date

26 Mar 2025

Transaction Group

MPN Upload

Payment Mode Total Amount
Create Tax Billing ID and Payment IDR 50,000,000.00

IDR 50,000,000.00

File Upload Date
26 Mar 2025 16:09:12 WIB

Company ID
ZKCORP

File Format

Create Tax Billing ID and Payment CSV Non-Encrypted

Total Count

Workflow Status

3 Continue in Task List >

TUTORIALOCTOBIZ2025

1  File Status Upload berubah
menjadi “Uploaded
Successfully”

File Upload Status change
into “Uploaded
Successfully”

2  Workflow status “Draft”

Workflow status “Draft”

3 Klik Continue in Task List

Click Continue in Task List

15
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11

| Task List

1 result(s)

Transaction

D Group

Payment Mode

PN Upload

Create Tax Billing ID and
Payment

Transaction Group =~ All

From Account / File
+ Reference No.
Account No.

IFL250326000000021

&To Biz

BY B CIMBNIAGA

Beneficiary Name / File
Name
Reference No.

MPN Upload TICSV -
Copy1.csv
1DB250326000000006

v Filter by Status | All V.

. Beneficiary Bank | aAmount
+ Account No. / Billing
D

-~ A

v

Status Action

V¥  PaymentDate Vv

IDR Draft
50,000,000.00
TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment - MPN Upload
Menu: File Upload

Advanced Search v

Sistem akan
menampilkan
halaman Task List,
Klik Task Hyperlink

System will show the
task list page, click
Task Hyperlink

16



LANGKAH

12

| TaskList > Details

Transaction Status : Draft

Creation Date

26 Mar 2025 16:09:23 WIB
Transaction Group

Transaction Group

MPN Upload

Sender Details

Payment Mode

Create Tax Billing ID and Payment

2item(s)

ReferenceNo. {  From Account {

Reference No.
1DB250326000000006

File Name

MPN Upload TI CSV - Copy1.csv

Payment Date
26 Mar 2025

TaxPayer  » TaxAccount A Deposit A
S o $ $

Name

103 - Self-develo

IDRCIKI

NAMA0413165234 411211 - Domestic
647000

Properties

103- Self-develo

IDRCIKI -

User Activities

User

RICKYSAU - Ricky SAU

&To Biz

BY B CIMBNIAGA

NAMA0413165234 411211 - Domestic
647000 VAT

Properties

Total Amount IDR 50,000,000.00

Activities Date /Time

File Reference No.

IFL250326000000021

File Format

Create Tax Billing ID and Payment CSV Non-Encrypted

Amount $ status $ Reason

pment Activity of - IDR 40,000,000.00 Draft

pment Activity of - IDR 10,000,000.00 Draft

Remark

Save 26 Mar 2025 16:09:23 WIS

Submit

Are you sure you want to submit this item?

m@

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment - MPN Upload
Menu: File Upload

Tinjau ulang transaksi

Review Transaction

1 Jika sudah sesuai,
klik Submit

Click Submit

2 Klik Yes
Click Yes

17



LANGKAH

I ; | TaskList > Acknowledgement

Note: Refer to Transaction Status Inquiry Module for latest details updated status.

Transaction Group

Transaction Group File Name

MPN Upload MPN Upload TI CSV - Copy.csv

Sender Details

Payment Mode Payment Date
Create Tax Billing ID and Payment 26 Mar 2025
2item(s)

S

File Format

Create Tax Billing ID and Payment CSV Non-Encrypted

- a TaxPayer  n TaxAccount  Deposit - ~ -
ReferenceNo. §  From Account of & s $ Amount $ status $ Reason {
103.- Self-develo
IDRCIKI - 109 NAMAQ413165234 411211 -Domestic s tivity of 1R 40,000,000.00 Authorised
2 647000 v
Properties
” 103 Self-develo
IDRCIKI - 10 NAMAO413165234 411211 - Domestic oo activity of  IDR 10,000,000.00 Authorised
2 647000
Properties
Total Amount IDR 50,000,000.00
User Activities
User Activities Date/Time Remark
RICKYSAU - Ricky SAU Save 26 Mar 2025 13:58:03 WIS
RICKYSAU - Ricky SAU Submit 26 Mar 2025 15:15:05 WIS

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment - MPN Upload
Menu: File Upload

Sistem akan menampilkan
halaman Acknowledgement

System will show the
Acknowledgement page

1 Klik tombol Done
Click Done

18



Single Access User | Bulk Payment - MPN Upload
LANGKAH Menu: File Upload

I I I File Upload Inquiry > Inquiry Listing

Search

A Sistem akan menampilkan halaman
File upload Inquiry

i *
Transaction Group File Name

PN " System will show the File Upload
Inquiry page

Select V2 Enter

FieUploadDateFrom * 1  Pilih Domestic Online Upload
select v 26 Mar 2025 X @ 26 Mar 2025 X & SEbagal Transactlon group

Maer o> Choose Domestic Online
Select Elj | Upload as Transaction Group

Payment Date

2 Klik tombol Search

Listing Click Search

File Name {

File Format File Upload Date { ;Itl:lhlspload & :\lﬂ:rl:erlm 3 S i Ste m a ka n m e n a m pi I ka n
listing, klik Hyperlink Transaksi

Transaction Group o

File Ref.No. £

1FL250305000000039 MPN Upload TI CSV - Copy1 Create Tax Billing ID and 26 Mar 2025 1600:12wig | UPloaded RICKYSAU - Ricky
csv Payment CSV Non-Encrypted successfully sAU
MPN Upload TI CSV - Copy. Create Tax Billing ID and .y Uploaded RICKYMAKER - S // h / rctf / [ k
1£L220226000000015 MEH Uead csv Payment CSV NonEncrypted 20 Mar2025152007WIB | oy Ricky Maker )/Stel n will show IStlng; clic

transaction hyperlink

“

Q':TO Biz TUTORIALOCTOBIZ2025 19
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LANGKAH

15

Single Access User | Bulk Payment - MPN Upload
Menu: File Upload

File Name

MPN Upload TI CSV - Copy1l.csv

Maker Name/ID

RICKYSAU - Ricky SAU

Company Name

ANGIN TOLAK

File Upload Status

Uploaded successfully

File Listing (1)

From Account

Reference No.

1DB250326000000006

Total

Detail Inquiry
File Ref. No
IFL250326000000021
Payment Date
26 Mar 2025

Transaction Group

MPN Upload

Payment Mode

IDR 50,000,000.00 2

Total Amount

Create Tax Billing ID and Payment  IDR 50,000,000.00

File Upload Date

26 Mar 2025 16:09:12 WIB

Company ID

ZKCORP

File Format

Create Tax Billing ID and Payment CSV Non-Encrypted

Workflow Status

1

Total Count

Sistem akan menampilkan Box
berisi detail Inquiry

System will show the Detail
Inquiry box

1  Workflow Status
berubah menjadi
“Successful”

Workflow status will
change to “Successful”
2  Klik tombol “Close”

Click “Close” button

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025
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Bulk File Upload

Domestic Online

Maker-Approver Flow

KEJAR MIMPI



LANGKAH

01

Q':TO Biz

BY b CIMBNIAGA

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment - MPN Upload

1  Maker Masuk dengan
menggunakan User &
Company ID

Maker login using User &
Company ID

2  Klik Next
Click Next

Menu: File Upload

22



Single Access User | Bulk Payment - MPN Upload
LANGKAH Menu: File Upload

02

OCTO &

Important Notices | CIME is avallable 7 days a week, from 12.15am to 12am

Need to submit your OCTO Biz } 1 wel .
Maintenance Request? f meume 1 Isi Password

SpaceMan

Input Password

2 Klik Proceed

Click Proceed

Proceed

Q':TO Biz TUTORIALOCTOBIZ2025 23
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Maker-Approver Flow | Bulk Payment - MPN Upload
LANGKAH Menu: File Upload

03

Q‘?I:O Biz

Sistem akan menampilkan
SR Halaman Dashboard

File Upload

5w 2 System will show Dashboard page

File Upload Inquiry

@ Transactions

® Bill Payment k—)

1 Arahkan Kursor ke File
Financial Management Up’oad

Navigate to File Upload

2 Klik File Upload
Click File Upload

S
Q'TO Biz TUTORIALOCTOBIZ2025 24
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LANGKAH

04

I Bulk File Upload

File Upload @

7

Transaction Group *
Bulk Payment

\_

(File Format *

‘ Please Select

Search

Create Tax Billing ID and Payment CSV Encrypted

Create Tax Billing ID and Payment CSV Non-Encrypted

Create Tax Billing ID and Payment TXT Encrypted

Create Tax Billing ID and Payment TXT Non-Encrypted

Tax Payment via Billing ID CSV Encrypted

Tax Pavment via Billina ID CSV Non-Encrvoted

-

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment - MPN Upload
Menu: File Upload

Sistem akan menampilkan halaman Bulk
File Upload

System will show Bulk File Upload page

1 Pilih MPN Upload sebagai
Transaction Group

Choose MPN Upload as Transaction
Group

2 Sistem akan menampilkan bagian
File Format, Klik dan pilih Format
yang digunakan

System will show the File Format
section, click and choose Format

CATATAN: untuk template file yang akan di upload,
silahkan klik “Here" pada bagian bawah box file
format [2]

NOTES: to choose file template, click"Here" on the
bottom side of box file format [2]

25



Maker-Approver Flow | Bulk Payment - MPN Upload
LANGKAH Menu: File Upload

05

I Bulk File Upload

Sistem akan menampilkan

File Upload @ bagian tambahan
T — System will show the
additional part
MPN Upload N
1 Lengkapi bagian
File Format * Payment Date * o Mandatory
Create Tax Billing ID and Payment CSV Non-Encrypted v 26 Mar 2025 m Complete the

Mandatory Details

For more details on the file format and other information, download the guideline here.

Attachment *

Choose File Q

Maximum size of 15 MB, please upload a file with correct extension as per selected File Format

Q':TO Biz TUTORIALOCTOBIZ2025 26
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LANGKAH

06

I Bulk File Upload

File Upload @

Transaction Group *

MPN Upload A

File Format *

Create Tax Billing ID and Payment C v

For more details on the file format and other informatio}

Attachment *

Payment Date * @

26 Mar 2025

Maker-Approver Flow | Bulk Payment - MPN Upload

| Name

;‘( Bulk Domestic Online CSV
1/ Bulk Multi Source CSV
Bulk Multi Source TXT
&/ Bulk Payment BIFAST CSV
Bulk Payment BIFAST TXT

,'_“{ Bulk Payment or Payroll CIMB Niaga Acc TXT

Choose File

Maximum size of 15 MB, please upload a file with correct extension

&To Biz

BY B CIMBNIAGA

m Bulk Payment or Payroll CIMB Niaga Acc TXT
1;/ Bulk Payment or Payroll RTGS CSV
I Bulk Payment or Payroll RTGS TXT

1/ Bulk Payment or Payroll SKN CSV - Copy1

pll Files

2 Em

Date modified

25/3/2025 11:2
24/3/2025 11:
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11::
24/3/2025 11:2
24/3/2025 11:
24/3/2025 11:2
24/3/2025 11:2

25/3/2025 6:2:

Cancel

TUTORIALOCTOBIZ2025

Menu: File Upload

Sistem akan menampilkan
halaman Review Details

System will show Review
Details page

1 Klik tombol Search,
dan sistem akan
menampilkan
pop-up untuk file
explorer

Click search, and
system will show the
file explorer pop up

2  Pilih File terkait,
Lalu klik Open

Choose file, and
click open

27



Maker-Approver Flow | Bulk Payment - MPN Upload
LANGKAH Menu: File Upload

07

I Bulk File Upload

File Upload @ 1 Sistem akan secara
otomatis memasukan
Transaction Group * attachment ke box
MPN Upload N

System will automatically
sent attachment

File Format * Payment Date * @
Create Tax Billing ID and Payment CSV Non-Encrypted v 26 Mar 2025 a 2 Kl I k tom bOI Upload
For more dermls*on the file format and other information, download the guideline here. C / / C k U p I O a d

Attachment *

Upload 2

Bulk Payment or Payroll SKN CSV_Testing.csv Q

&To Biz TUTORIALOCTOBIZ2025 28
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LANGKAH

08

I Bulk File Upload

File Upload ©®

Transaction Group *

MPN Upload

File Format *
Create Tax Billing ID and Payment CSV Non-Encrypted

For more details on the file format and other information, download the guideline here.

Attachment *

Choose File Q

Maximum size of 15 M8, please upload a file with correct extension as per selected File Format

Payment Date * @

26 Mar 2025

Attachment

Bulk Payment or Payroll SKN CSV_Testing.csv
0KB
26 Mar 2025

&To Biz

BY B CIMBNIAGA

Maker-Approver Flow | Bulk Payment - MPN Upload

d

systeemn. Y

2 Proceed l

TUTORIALOCTOBIZ2025

Menu: File Upload

1 Sistem akan
menampilkan file
attachment

System will show the
file attachment

2 Klik tombol Proceed
Click Proceed

Sistem akan menampilkan
Pop-up Verified

System will show File
verification pop up box

3 Kliktombol OK
Click OK

29



Maker-Approver Flow | Bulk Payment - MPN Upload
LANGKAH Menu: File Upload

I File Upload Inquiry > Inquiry Listing

09

Search A
Sistem akan menampilkan
Transaction Group * Fie Name halaman File upload Inquiry
Bulk Payment (Multi Source) s DL

System will show Flle Upload
File Reference No. Inquiry page

Select WV Enter

File Upload Status File Upload Date From * To* 1 P”ih MPN Upload Se bagai
Select v 26 Mar 2025 X & 26 Mar 2025 X 6 Transaction group

paymentDate ke Choose MPN Upload as

select B | e Transaction Group
2 Search
: 2 Klik tombol Search
Listing Click Search

File Upload A Maker ~
v

~ ~ - P -
File Ref.No. { Transaction Group |, FileName { File Format File Upload Date | Status Name/ID ~

Sstllljcl?:)ymem (Multi Eu\kcl;l‘llulll Source CSV - C z-::m S:;:;ce CSV Non- s 7 I L WIE :Jlil::sd;s” gfcckam:r:rR -
IFL250218000000171 Py- yp y y

=
Py
Q'To Biz TUTORIALOCTOBIZ2025 30
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LANGKAH

10

Maker-Approver Flow | Bulk Payment - MPN Upload

File Name

Bulk Multi Source CSV - Copy.csv

Maker Name/ID
RICKYMAKER - Ricky Maker

Company Name

ANGIN TOLAK

Auto Retry

File Upload Status
Uploaded successfully

File Listing (1)

Reference No.

1DB250326000000007

Total

&To Biz

BY B CIMBNIAGA

From Account

Detail Inquiry

File Ref. No
IFL250326000000022

Payment Date

26 Mar 2025

Transaction Group

Bulk Payment (Multi Source)

Beneficiary Type
Individual

Payment Mode

IDR 200,010,000.00 5

Total Amount

IDR 200,010,000.00

File Upload Date
26 Mar 2025 17:09:24 WIB

Company ID
ZKCORP

File Format

Multi Source CSV Non-Encrypted

Charges Borne by (If Any)
Applicant (OUR)

Total Count Workflow Status

TUTORIALOCTOBIZ2025

Menu: File Upload

File Status Upload berubah
menjadi “Uploaded
Successfully”

File Upload Status change
into “Uploaded
Successfully”

Workflow status berubah
menjadi “Pending
Approval”

Workflow status change to
“Pending Approval”

31
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11

APPROVER

r

OCTO 5.

Important Notices | CIME is avallable 7 days a week, from 12.15am to 12am

Need to submit your OCTO Biz
Maintenance Requgst?
Just emailus. :°

&To Biz

BY b CIMBNIAGA

1 welcome

SpaceMan

Proceed

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment - MPN Upload
Menu: File Upload

Login sebagai Approver

Login as Approver

1 Isi Password

Input Password

2 Klik Proceed
Click Proceed
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1

&To Biz

BY b CIMBNIAGA

OCTO 5.

IR Dashboard

Task List

I

I Task List

vesna

Bill Payment Up...
23 result(s) e Transaction Group y! P

Advanced Search Vv

v
Filter by Status | Al v

Transaction
O Group

From Account / File Reference
Z No.
Payment Mode Account No.

Beneficiary Name / File
Name

Reference No.

MPN Upload

Create Tax Billing ID and
Payment

IDB250310000000045

1DB250305000000063

ad  IFL250305000000039

ent Upload  IFL250303000000048

~ BeneficiaryBank Amount
Ac

ry
count No./ Biling 1D

(o]

[ L]

IDR 15,000.00
05 Mar 2025

IDR 2,451,100.00
07 Mar 2025

IDR 2,100.00

05 Mar 2025

IDR 2,000,000.00
04 Mar 2025

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment - MPN Upload
Menu: File Upload

1 Arahkan pada menu
disamping, klik Task List

Navigate to side menu, click
Task List

2  Pilih Domestic Online
sebagai Transaction Group
Choose Bill Payment Upload
as Transaction Group

3  Klik Hyperlink transaksi yang
diinginkan

Click Transaction Hyperlink
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&To Biz

BY B CIMBNIAGA

| TaskList > Details

Transaction Status : Pending Approval

Creation Date
26 Mar 2025 15:29:19 WIB

Transaction Group

Transaction Group
MPN Upload

Sender Details
Payment Mode

Create Tax Billing ID and Payment

2item(s)

Reference No File Reference No

1DB250326000000005 1FL250326000000015

File Name il Format

MPN Upload TI CSV - Copy.csv Create Tax Billing ID and Payment CSV Non-Encrypted

Payment Date

26 Mar 2025

103 - Self-develo

IDRCIKI -

pment Activity of - IDR 40,000,000.00
Properties

411211 - Domestic
VAT

et Approve

647000

Are you sure you want to approve this \l&m:’

103 - Self-develo

. i
NAMAA13165234 411211 -Domestie |- SSECRIS L 1 o0l 00 00

IDRCIKI -

User Activities

Pending Approv
647000 al .
Properties.

Total Amount IDR 50,000,000.00

Activities Date / Time

RICKYMAKER - Ricky Maker

Remark

Submit 26 Mar 2025 15:29:19 WIS

Rej
l Approve 1

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment - MPN Upload
Menu: File Upload

Tinjau ulang transaksi yang
telah di kirim Maker,

Review transaction

1 Jika sudah sesuai,
klik Approve

Click Approve

2 Klik Yes
Click Yes
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&To Biz

BY B CIMBNIAGA

I TaskList > Acknowledgement

Note: Refer to Transaction Status Inquiry Module for latest details updated status.

Transaction Group

Transaction Group File Name

MPN Upload MPN Upload TI CSV - Copy.csv

Sender Details

Payment Mode Payment Date

Create Tax Billing ID and Payment 26 Mar 2025

2item(s)

S

File Format

Create Tax Billing ID and Payment CSV Non-Encrypted

IDRCIKI-

NAMAD413165234 411211 - Domestic
DR e 17000 VAT

103 - Self-develo
pment Activity of IDR40,000,000.00  Authorised
Properties

103 - Self-develo
pment Activity of IDR10,000,000.00  Authorised
Properties

Total Amount IDR 50,000,000.00

User Activities

RICKYMAKER - Ricky Maker Submit

RICKYAPPROVER - Ricky Approver Approve

26 Mar 2025 15:29:19 WIB

26 Mar 2025 16:02:50 WIB

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment - MPN Upload
Menu: File Upload

Sistem akan menampilkan
halaman Acknowledgement

System will show the
Acknowledgement page

1 Klik tombol Done
Click Done
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Maker-Approver Flow | Bulk Payment - MPN Upload
LANGKAH Menu: File Upload

I File Upload Inquiry > Inquiry Listing

Sistem akan menampilkan halaman

search N File upload Inquiry
Transaction Group * Pl Narme System will show File Upload Inquiry
MPN Upload Enter ,Oage
Select WV Enter 1 Pllih MPN UpIOGd SEbagai
Transaction group
File Upload Status File Upload Date From * To*
Select v 26 Mar 2025 X @ 26 Mar 2025 X & Choose MPN Upload as
Payment Date Maker Name/ID TranSGCtion Group
Select m Enter
2 Klik tombol Search
Listing

3  Sistem akan menampilkan
listing, klik Hyperlink Transaksi

File Upload ~ Maker ~
v

-action Group {  File Name File Format File Upload Date Sratii Name/ID >

1FL250305000000039

B System will show Listing, click
MPN Upload TI CSV - Copy. Create Tax Billing ID and 26 Mar 2025 15:29:07 WIB Uploaded RICKYMAKER - . R
csv Payment CSV Non-Encrypted successfully Ricky Maker transact'on hypel"llnk

“

Q':TO Biz TUTORIALOCTOBIZ2025 36

BY B CIMBNIAGA
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File Name

MPN Upload TI CSV - Copy.csv

Maker Name/ID

RICKYMAKER - Ricky Maker

Company Name

ANGIN TOLAK

File Upload Status

Uploaded successfully

File Listing (1)

Reference No.

1DB250326000000005

Total

&To Biz

BY B CIMBNIAGA

Detail Inquiry

File Ref. No
IFL250326000000015

Payment Date

26 Mar 2025

Transaction Group

MPN Upload

Payment Mode Total Amount

Create Tax Billing ID and Payment IDR 50,000,000.00

IDR 50,000,000.00

Maker-Approver Flow | Bulk Payment - MPN Upload
Menu: File Upload

File Upload Date
26 Mar 2025 15:29:07 WIB

Company ID
ZKCORP

File Format

Create Tax Billing ID and Payment CSV Non-Encrypted

Total Count Workflow Status

1

TUTORIALOCTOBIZ2025

Sistem akan menampilkan Box

berisi detail Inquiry
System will show the Detail
Inquiry box

1  Workflow Status
berubah menjadi
“Successful”

Workflow status will

change to “Successful”

2 Klik tombol “Close”

Click “Close” button

37






