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Q':TO Biz

BY B2 CIMBNIAGA

Transaction

Bulk Payment - Bill Payment

Transaction - Bulk Payment/ Bill Payment adalah modul untuk melakukan pembayaran bill
dengan menggunakan metode Upload File

Transaction - Bulk Payment/ Bill Payment is a module for billing payment transaction using the

File Upload method

-

-

CATATAN PENTING/ IMPORTANT NOTE:

Bulk File Upload mengandung DATA SENSITIF. Jangan Lupa untuk mengatur tipe user apa saja yang dapat mengakses data sensitif ini

Bulk file uploads contain sensitive data. Don't forget to specify which user types can access this sensitive data.

Pengaturan User Dapat dilakukan Melalui Modul Manage Company/ User settings can be done through the Manage Company module:
User Group > Details > Action List > View Sensitive Data

cimb.id/tb/panduanumumoctobiz

KEJAR

Single-Access User

MIMPI

Maker-Approver Flow




Bulk Payment - Bill Payment
Menu: File Upload

File Format

Bulk Payment

CIMB Niaga Account CSV Encrypted
CIMB Niaga Account TXT Encrypted
CIMB Niaga Account CSV Non-Encrypted
CIMB Niaga Account TXT Non-Encrypted
SKN CSV Encrypted

SKN TXT Encrypted

SKN CSV Non-Encrypted

SKN TXT Non-Encrypted

RTGS CSV Encrypted

RTGS TXT Encrypted

BI-FAST CSV Encrypted

BI-FAST TXT Encrypted

BI-FAST CSV Non-Encrypted

BI-FAST TXT Non-Encrypted
Domestic Online CSV Encrypted
Domestic Online CSV Non-Encrypted
Domestic Online TXT Encrypted
Domestic Online TXT Non-Encrypted
RTGS CSV Non-Encrypted

RTGS TXT Non-Encrypted

QT
Biz TUTORIALOCTOBIZ2025 3
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&To Biz

BY b CIMBNIAGA

File Format

Payroll

CIMB Niaga Account CSV Encrypted
CIMB Niaga Account TXT Encrypted
CIMB Niaga Account CSV Non-Encrypted
CIMB Niaga Account TXT Non-Encrypted
SKN CSV Encrypted

SKN TXT Encrypted

TUTORIALOCTOBIZ2025

Bulk Payment - Bill Payment
Menu: File Upload

SKN CSV Non-Encrypted
SKN TXT Non-Encrypted
RTGS CSV Encrypted
RTGS TXT Encrypted
RTGS CSV Non-Encrypted
RTGS TXT Non-Encrypted



Q':TO Biz

BY B2 CIMBNIAGA

Bulk File Upload

Payroll

Single Access User

KEJAR MIMPI




Single Access User | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

01

1 Masuk dengan
menggunakan User &
Company ID

Login using User &
Company ID

2  Klik Next
Click Next

oCTO
Biz TUTORIALOCTOBIZ2025 6
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LANGKAH

02

OCTO &

Important Notices | CIME is avallable 7 days a week, from 12.15am to 12am

Need to submit your OCTO Biz
Maintenance Reguest?

&To Biz

BY b CIMBNIAGA

I Welcome

SpaceMan

Proceed

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment - Bill Payment
Menu: File Upload

1 Isi Password

Input Password

2 Klik Proceed
Click Proceed



Single Access User | Bulk Payment - Bill Payment
LANGKAH

Menu: File Upload

Q‘?I:O Biz

Sistem akan menampilkan
SR Halaman Dashboard

File Upload

5w 2 System will show Dashboard page

File Upload Inquiry

@ Transactions

® Bill Payment k—)

1 Arahkan Kursor ke File
Financial Management Up’oad

Navigate to File Upload

2 Klik File Upload
Click File Upload

S
Q'TO Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA



Single Access User | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

04

I Baik Flle Upload System will show Bulk File Upload page
File Uploa
1 Pilih Bill Payment sebagai

Transaction Group * -
Transaction Group

Sistem akan menampilkan halaman Bulk
File Upload

Bill Payment Upload v
Choose Bill Payment as Transaction
Group

File Format *

2 Sistem akan menampilkan bagian
File Format, Klik dan pilih Format
yang digunakan

Please Select

Search

System will show the File Format
section, click and choose Format

Bill Payment CSV Encrypted

Bill Payment CSV Non-Encrypted

CATATAN: untuk template file yang akan di upload,
silahkan klik “Here" pada bagian bawah box file
Bill Payment TXT Non-Encrypted format [2]

Bill Payment TXT Encrypted

\ J NOTES: to choose file template, click“Here" on the
bottom side of box file format [2]

oCTO
Biz TUTORIALOCTOBIZ2025 9
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LANGKAH

05

I Bulk File Upload

File Upload @

Transaction Group *

Single Access User | Bulk Payment - Bill Payment
Menu: File Upload

Sistem akan menampilkan
bagian tambahan

Bill Payment Upload v .
System will show the
additional part
Bill Payment CSV Non-Encrypted ~ . .
1  Pilih Biller category
Biller Category * Biller Name * & Biller Name
Please Select v Please Select v
Choose Biller
category & Biller
p Name
Payment Date * @ [J Recurring transfer
10 Mar 2025 T,
o o 2 Lengkapibagian
Mandatory
Complete the
Recspt Nothation Mandatory Details
. J

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

10



LANGKAH

06

I Bulk File Upload

File Upload @

Transaction Group *

Bill Payment Upload

File Format *

Bill Payment CSV Non-Encrypted

Payment Date * @

10 Mar 2025

Auto Retry *

Receipt Notification

&To Biz

BY B CIMBNIAGA

Don't Send

Single Access User | Bulk Payment - Bill Payment
Menu: File Upload

T & > Downloads v: G
Organize > New folder = o
) Home
Today
W Gallery 5
B PI22TB316-51929_Create Test Script_Inggrid_v1.0xlsx
> @ OneDrive - Perst e
Biller Name * 61 P122TB316-52104_Create Test Script_Husna_v1.1_MK-1.xisx
Ptunsn Caluct v @Y PI22TB316-52100_Create Test Script_Husna_v1.1_ MKxisx
» >
8 Desictop 3 P122T8316-52097_Create Test Script_Husna v1.0xisx
& Downloads # B3 PI22TB316-52094_Create Test Script_Husna_v1.0xsx
7 & Documents # Y PI22T8316-51984_Create Test Script_Kaho_v1.1_MKadsx
[0 Recurring transfer
W Pictures  # BY PI22TB316-51978_Create Test Script_Kaho_v1.1_MKxdsx
Attachment * =
Choose File File name: All Files (%)
Maxim ose upl e Format Open ‘ Cancel
Email Address *

Enter

TUTORIALOCTOBIZ2025

Sistem akan menampilkan
halaman Review Details

System will show Review
Details page

1

Klik tombol Search,
dan sistem akan
menampilkan
pop-up untuk file
explorer

Click search, and
system will show the
file explorer pop up

Pilih File terkait,
Lalu klik Open

Choose file, and
click open

1



Single Access User | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

07

I Bulk File Upload

File Upload @

Transac tion Group *

Bill Payment Upload v

1 Sistem akan secara
otomatis memasukan

File Format *

Bill Payment CSV Non-Encrypted v a tta ch men t ke box
System will automatically
Internet / Cable TV v FIRST MEDIA S ent a tta chm en t

Payment Date * @

2
=

P— =/ =R — 2 Klik tombol Upload
. — “ } Click Upload
billpaymentupload_First media_success.csv Q

Proceed

Q':TO Biz TUTORIALOCTOBIZ2025 12
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LANGKAH

08

File Upload @

Bill Payment Upload v

File Format *

Bill Payment CSV Non-Encrypted v

Internet / Cable TV v FIRST MEDIA

Payment Date * @

Single Access User | Bulk Payment - Bill Payment
Menu: File Upload

File is being verified

File uploaded and (s beng proce

17 Feb 2025 ) [ Recurring transfer
Auto Retry * Attachment *
Mo e of 151
Attachment

billpaymentupload_First media_success.csv
oxm

17 Feb 2025

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

1 Sistem akan
menampilkan file
attachment

System will show the
file attachment

2 Klik tombol Proceed
Click Proceed

Sistem akan menampilkan
Pop-up Verified

System will show File
verification pop up box
3  Klik tombol OK

Click OK

13



LANGKAH

09

I File Upload Inquiry > Inquiry Listing

Search

Transaction Group *

Select

File Upload Status

Select

Select

&To Biz

BY B CIMBNIAGA

)

Single Access User | Bulk Payment - Bill Payment
Menu: File Upload

File Name

Enter

File Reference No.

Enter

File Upload Date From *

17 Feb 2025 X & 17 Feb 2025 X @

Maker Name/ID

Enter

TUTORIALOCTOBIZ2025

Sistem akan menampilkan
halaman File upload Inquiry

System will show Flle Upload
Inquiry page
1  Pilih Bill Payment Upload

sebagai Transaction group

Choose Bill Payment
Upload as Transaction
Group

2  Klik tombol Search

Click Search

14



LANGKAH

10

Listing

File Ref. No. J

8ill Payment Upload
IFL250218000000171
IFL250218000000167 lill Payment Upload

IFL250218000000019 Bill Payment Upload

billpaymentupload_master
card_success2 csv

billpaymentupload_master
r v

File Format

Bill Payment CSV Non-Encrypted

8ill Payment CSV Non-Encrypted

8ill Payment CSV Non-Encrypted

File Upload Date File Upload Status

18 Feb 2025 18:04:47 WIS File is being verified MAKER1 - maker1
18 Feb 2025 17:47:40 WIB Uploaded successfully KKSAU1 - saul
18 Feb 2025 08:39:04 WIB File is being verified KKSAUT - saul

File Name
billpaymentupload_master card_success2 .csv

Maker Name/ID

MAKER1 - maker1

Company Name

MAHES

Biller Category

Credit Card

Receipt Notificatior

Send

&To Biz

BY B CIMBNIAGA

Detail Inquiry

File Ref. No
1FL250218000000171
Payment Date

18 Feb 2025
Transaction Group

Bill Payment Upload
Biller Name

cc

Email Address

ngb10@mylab.local

File Upload Date
18 Feb 2025 18:04:47 WIB

Company ID
KAHOADVANCE

File Format
Bill Payment CSV Non-Encrypted

File Upload Status

File is being verified

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment - Bill Payment

Menu: File Upload

Sistem akan menampilkan Listing

System will show listing

1  Pilih Task Hyperlink
Choose Task Hyperlink
Sistem akan menampilkan Box
berisi detail Inquiry
System will show Detail Inquiry pop
up box

2 User dapat melihat File
Status “Uploaded
Successfully”

User can see the File Status
as “Uploaded Successfully”

15



Single Access User | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

11

Detail Inquiry X

File Name

visa_success7.txt 1FL250227000000062 27 Feb 2025 13:18:42 WIB

File Ref. No File Upload Date

1  File Status Upload berubah
menjadi “Uploaded
Successfully”

Maker Name/ID Frequency Recurring Description
KKSAU1 - sau1 Monthly test2

Start Date End Date No. of Times

28 Feb 2025 28 Apr 2025 3

Company ID Company Name Transaction Group
KAHOADVANCE MAHES Bill Payment Upload

File Upload Status change
into “Uploaded
Successfully”

File Format Biller Category Biller Name

File Upload Status
Uploaded successfully 1

Uploaded successfully

Credit Card CIMB NIAGA VISA CARD

Receipt Notification Email Address

send ngb10@mylab.local

2  Workflow status “Draft”

File Listing (1)

Workflow status “Draft”

Payment Mode

1DB250227000000145 Bill Payment

3 Klik Continue in Task List

Total 646.00 2

Click Continue in Task List

3 Continue in Task List >

Close

Q':TO Biz TUTORIALOCTOBIZ2025 16
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Single Access User | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

12

I TaSk LiSt et

Advanced Search Vv

1 Sistem akan
menampilkan
halaman Task List,
Klik Task Hyperlink

<

1 result(s) Transaction Group = All v Filter by Status | A

D Transaction Group A~  From Account / File Reference No. Beneficiary Name / File Name ~  Beneficiary Bank » Amount A status 2
v

Payment Mode V. Account No, Reference No. v Account No. /BilingID v PaymentDate Vv

Bill Payment Upload IFL250227000000062 visa_success7.txt - IDR 646.00 Draft m m SyS te m W/ / / S h ow th e
Bill Payment ' e ' s task list page, c lick
Task Hyperlink

Q':TO Biz TUTORIALOCTOBIZ2025 17

BY B CIMBNIAGA



Single Access User | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

13

I TaskList > Details
Transaction Status : Draft

Creation Date: Reference No. il Reference No,
25 Feb 2025 16:14:49 WIB. IDB250225000000065 1FL250225000000120

Transaction Group

& < Tinjau ulang transaksi

Transacton Group File Name Fie Format
Bill Payment Upload BRA.csv Bill Payment CSV Non-Encrypted
Auto Retry

& Review Transaction
i e 1 Jika sudah sesuai,
klik Submit

Biller Details

Ty Submit Click Submit

2item(s) Are you sure you want to submit this item?

2 Klik Yes

Reference No.

= From Account & BilingID 3 Amount $ Administration Charges &

2027367481 1DR 100,003.00 1DR0.00

Click Yes

2323370235 1DR 100,004.00 1DRO.00

Total Amount IDR 200,007.00 | Total Charges 0.00

Note
- Please be aware that charges displayed are indicative and are subject to change by the Bank without prior notice. The charges displayed may differ from the ones used to
execute the transaction(s). Actual debited amount can be viewed in Transaction History after the Bank has executed the transaction(s).

User Activities

User Activities Date /Time Remark

SAUSOFT - Soft Token 1 Save 25 Feb 2025 16:14:49 WIR

Q':TO Biz TUTORIALOCTOBIZ2025 18
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LANGKAH

14

Q’:TO Biz

BY B CIMBNIAGA

I TaskList > Acknowledgement

Successful
@ Reference No. : 1F1241219000000609 (D Approved On : 20 Mar 2025 14:14:46 WIS

Note: Refer to Transaction Status Inquiry Module for latest details updated status.

Transaction Group

BPtcsv 8ill Payment CSV Non-Encrypted
Sender Details
Bill Payment 20 Mar 2025
Biller Details
o Cotegory e Nome.
Internet / Cable TV FIRST MEDIA
2item(s)

Total Amount TDR 200,007.00 | Tots! Charges 0.00

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment - Bill Payment
Menu: File Upload

Sistem akan menampilkan
halaman Acknowledgement

System will show the
Acknowledgement page

1 Klik tombol Done
Click Done

19



LANGKAH

15

I File Upload Inquiry > Inquiry Listing

Search
Transaction Group * File Name
Bill Payment Upload s02
File Format File Reference No.
Select Vi Enter
File Upload Status File Upload Date From * To*
Select v 04 Mar 2025 X E 20 Mar 2025 X E
Payment Date Maker Name/ID
Select E Enter

&To Biz

BY B CIMBNIAGA

Listing

File Ref. No. Transaction Group & File Name

s02.csv

1FL250305000000039

a " File Upload ~ Maker A
File Format File Upload Date s N 3

Bill Payment CSV Non-Encrypted 05 Mar 2025 10:48:13 WIS Uploaded successfully x:';i[;-lm =Maker

“

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment - Bill Payment
Menu: File Upload

Sistem akan menampilkan halaman
File upload Inquiry

System will show the File Upload
Inquiry page
1  Pilih Bill Payment Upload
sebagai Transaction group
Choose Bill Payment Upload as
Transaction Group
2 Klik tombol Search
Click Search
3  Sistem akan menampilkan
listing, klik Hyperlink Transaksi

System will show listing, click
transaction hyperlink

20



Single Access User | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

16

Detail Inquiry X
Sistem akan menampilkan Box
File Name File Ref. No File Upload Date be r|s| detail Inquiry
BP.1.csv IFL250225000000120 25 Feb 2025 16:14:39 WIB
Maker Name/ID Payment Date Company ID S‘ys tem W/// Sh O w Z-h e Detail
SAU_SOFT - Soft Token 1 25 Feb 2025 CORPGRITE_ADVANCE .
Company Name Transaction Group File Format In qu’ry b OX
JUR] LOTSPPUPWX POOZVWXYV Bill Payment Upload Bill Payment CSV Non-Encrypted
Biller Category Biller Name Auto Retry
Internet / Cable TV FIRST MEDIA No 1 Wor kfl ow Status
Receipt Notification Email Address File Upload Status be rU ba h m e nj a d i
Don't Send Uploaded successfully "Successful"
e Workflow status will
File Listing (1) ~ 1 ”
change to “Successful
Reference No. Payment Mode Total Amount Total Count
IDB250225000000065 - Bill Payment IDR 200,007.00 2 1 2 K/Ik tombO/ llclosell
Total 1DR 200,007.00 2
Click “Close” button

Q':TO Biz TUTORIALOCTOBIZ2025 21
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Bulk File Upload

Payroll

Maker-Approver Flow

KEJAR MIMPI




Maker-Approver Flow | Bulk Payment - Bill Payment

LANGKAH Menu: File Upload

01

1  Maker Masuk dengan
menggunakan User &
Company ID

Maker login using User &
Company ID

2  Klik Next
Click Next

Q':TO Biz TUTORIALOCTOBIZ2025 23
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LANGKAH

02

OCTO &

Important Notices | CIME is avallable 7 days a week, from 12.15am to 12am

Need to submit your OCTO Biz
Maintenance Reguest?

&To Biz

BY b CIMBNIAGA

I Welcome

SpaceMan

Proceed

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment - Bill Payment

Menu: File Upload

Isi Password

Input Password

Klik Proceed
Click Proceed

24



Maker-Approver Flow | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

03

Q‘?I:O Biz

Sistem akan menampilkan
SR Halaman Dashboard

File Upload

5w 2 System will show Dashboard page

File Upload Inquiry

@ Transactions

® Bill Payment k—)

1 Arahkan Kursor ke File
Financial Management Up’oad

Navigate to File Upload

2 Klik File Upload
Click File Upload

oCTO
Biz TUTORIALOCTOBIZ2025 25
BY ECIMB NIAGA



LANGKAH

04

I Bulk File Upload

File Uplon

Transaction Group *

Bill Payment Upload

File Format *

Please Select

Search

Bill Payment CSV Encrypted

Bill Payment CSV Non-Encrypted

Bill Payment TXT Encrypted

Bill Payment TXT Non-Encrypted

&To Biz

BY b CIMBNIAGA

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment - Bill Payment
Menu: File Upload

Sistem akan menampilkan halaman Bulk
File Upload

System will show Bulk File Upload page

1 Pilih Bill Payment Upload sebagai
Transaction Group

Choose Bill Payment Upload as
Transaction Group

2 Sistem akan menampilkan bagian
File Format, Klik dan pilih Format
yang digunakan

System will show the File Format
section, click and choose Format

CATATAN: untuk template file yang akan di upload,
silahkan klik “Here" pada bagian bawah box file
format [2]

NOTES: to choose file template, click“Here"” on the
bottom side of box file format [2]

26



Maker-Approver Flow | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

I Bulk File Upload

File Upload © Sistem akan menampilkan
bagian tambahan

Transaction Group *

Bill Payment Upload v .
System will show the
additional part

Bill Payment CSV Non-Encrypted ~ . .

1  Pilih Biller category
Biller Category * Biller Name * & Biller Name
Please Select v Please Select v
Choose Biller
category & Biller
p Name
Payment Date * @ [J Recurring transfer
10 Mar 2025 T,
o o 2 Lengkapibagian
Mandatory
Complete the
Recspt Nothation Mandatory Details

\ J

Q':TO Biz TUTORIALOCTOBIZ2025 27
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LANGKAH

06

I Bulk File Upload

File Upload @

Transaction Group *

Bill Payment Upload

File Format *

Bill Payment CSV Non-Encrypted

Payment Date * @

10 Mar 2025

Auto Retry *

Receipt Notification

&To Biz

BY B CIMBNIAGA

Don't Send

Maker-Approver Flow | Bulk Payment - Bill Payment
Menu: File Upload

T & > Downloads v: G
Organize > New folder = o
) Home
Today
W Gallery 5
B PI22TB316-51929_Create Test Script_Inggrid_v1.0xlsx
> @ OneDrive - Perst e
Biller Name * 61 P122TB316-52104_Create Test Script_Husna_v1.1_MK-1.xisx
Ptunsn Caluct v @Y PI22TB316-52100_Create Test Script_Husna_v1.1_ MKxisx
» >
8 Desictop 3 P122T8316-52097_Create Test Script_Husna v1.0xisx
& Downloads # B3 PI22TB316-52094_Create Test Script_Husna_v1.0xsx
7 & Documents # Y PI22T8316-51984_Create Test Script_Kaho_v1.1_MKadsx
[0 Recurring transfer
W Pictures  # BY PI22TB316-51978_Create Test Script_Kaho_v1.1_MKxdsx
Attachment * =
Choose File File name: All Files (%)
Maxim ose upl e Format Open ‘ Cancel
Email Address *

Enter

TUTORIALOCTOBIZ2025

Sistem akan menampilkan
halaman Review Details

System will show Review
Details page

1

Klik tombol Search,
dan sistem akan
menampilkan
pop-up untuk file
explorer

Click search, and
system will show the
file explorer pop up

Pilih File terkait,
Lalu klik Open

Choose file, and
click open

28



Maker-Approver Flow | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

07

I Bulk File Upload

File Upload @

Transac tion Group *

Bill Payment Upload v

1 Sistem akan secara
otomatis memasukan

File Format *

Bill Payment CSV Non-Encrypted v a tta ch men t ke box
System will automatically
Internet / Cable TV v FIRST MEDIA S ent a tta chm en t

Payment Date * @

2
=

P— =/ =R — 2 Klik tombol Upload
. — “ } Click Upload
billpaymentupload_First media_success.csv Q

Proceed

Q':TO Biz TUTORIALOCTOBIZ2025 29
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LANGKAH

08

File Upload @
Bill Payment Upload v
File Format *
Bill Payment CSV Non-Encrypted v
Internet / Cable TV v FIRST MEDIA

Payment Date * @

Maker-Approver Flow | Bulk Payment - Bill Payment
Menu: File Upload

File is being verified

File uploaded and (s beng proce

17 Feb 2025 ) [ Recurring transfer
Auto Retry * Attachment *
Mo e of 151
Attachment

billpaymentupload_First media_success.csv
oxm

17 Feb 2025

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

1 Sistem akan
menampilkan file
attachment

System will show the
file attachment

2 Klik tombol Proceed
Click Proceed

Sistem akan menampilkan
Pop-up Verified

System will show File
verification pop up box
3  Klik tombol OK

Click OK

30



LANGKAH

09

I File Upload Inquiry > Inquiry Listing

Maker-Approver Flow | Bulk Payment - Bill Payment

Search
Transaction Group *
Select
e No.
Select
File Upload Status File Upload Date From * To*
Select v 18 Feb 2025 X 18 Feb 2025 X @
Payment Date Maker Name/ID
Select () Enter
Listing

Transaction Group

Bl Fapmert thioard billpaymentupload_master
card_success2 csv
IFL250218000000171
Bil Payment Upload billpaymentupload_master
card_success? s

IFL250218000000019 Bill Payment Upload

billpaymentupload_master
card_success .csv

File Format File Upload Date { File Upload Status Maker Name/ID

8ill Payment CSV Non-Encrypted 18 Feb 2025 18:04:47 WIB File is being verified MAKER1 - maker1
8ill Payment CSV Non-Encrypted 18 Feb 2025 17:47:40 WIS Uploaded successfully KKSAUT - saul
Bill Payment CSV Non-Encrypted 18 Feb 2025 08:39:04 WIB File is being verified KKSAUT - saul

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

Menu: File Upload

Sistem akan menampilkan
halaman File upload Inquiry

System will show the File
Upload Inquiry page

1  Pilih Bill Payment
Upload sebagai
Transaction group

Choose Bill Payment
Upload as Transaction
Group

2 Klik tombol Search
Click Search

3 Sistem akan
menampilkan listing,

klik Hyperlink
Transaksi

System will show the
Listing, click
transaction hyperlink

31



Maker-Approver Flow | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

10

1  File Status Upload berubah

Detail Inquiry >4 men_]adl "UplOddEd
Successfully”
billpaymentupload_master card_success2 .csv IFL250218000000171 18 Feb 2025 18:04:47 WIB .
Maker Name/ID Payment Date Company ID FI /e Up /O ad Sta tus Ch ange
MAKER1 - maker1 18 Feb 2025 KAHOADVANCE / nto ”U p I oa de d
. R reqeisias e e iepind Successfully”
i 2  Workflow status berubah
Send ngb10@mylab.local File Upload Status k . .
Uploaded successfully me nJad| Pendlng
Approval”
File Listing (1) A
Workflow status change to
1DB250218000000138 - Bill Payment 300.00 2 Pend,ng Appro Val
Total 300.00 2

Q':TO Biz TUTORIALOCTOBIZ2025 32
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LANGKAH

11

APPROVER

r

OCTO 5.

Important Notices | CIME is avallable 7 days a week, from 12.15am to 12am

Need to submit your OCTO Biz
Maintenance Requgst?
Just emailus. :°

Ty ’ SpaceMan

1 welcome

Proceed

P
Q'To Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA

Maker-Approver Flow | Bulk Payment - Bill Payment
Menu: File Upload

Login sebagai Approver

Login as Approver

1 Isi Password

Input Password

2 Klik Proceed
Click Proceed

33



LANGKAH

12

APPROVER

OCTO 5.

IR Dashboard

1 Task List I Task List

I
Transaction Grou Bill Payment Up... v
23 result(s) e P y! ] s
Accounts
Pay & Transfer
jon jame / File

int / File Reference

vesna

by Status =~ All A Advanced Search v

~ BeneficlaryBank
Ac

ry
count No./ Biling 1D

L .
O iil Payment I IDR 3,900.00 m
il Pay 1DB250310000000045 = 20 Mar 2025

O Bill Payment Upload  IFL250305000000112 PJ22TB316-58626_1.csv - 1DR 15,000.00 m
il Payment : IDB250305000000067 = 05 Mar 2025

Bill Payment Upload  IFL damo2 - 1DR 2,451,100.00 mm
Bill Payment - 1DB250305000000063 S 07 Mar 2025

O Bill Payment Upload  IFL250305000000039 1DR 2,100.00 m m
il Payment 05 Mar 2025

O Bill Payment Upload  IFL250303000000048 1DR 2,000,000.00 m
il Payment 04 Mar 2025

&To Biz

BY b CIMBNIAGA

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment - Bill Payment

Menu: File Upload

Arahkan pada menu
disamping, klik Task List

Navigate to side menu, click
Task List

Pilih Bill Payment Upload
sebagai Transaction Group
Choose Bill Payment Upload
as Transaction Group

Klik Hyperlink transaksi yang
diinginkan

Click Transaction Hyperlink
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APPROVER

&To Biz

BY B CIMBNIAGA

I TaskList > Details

Transaction Status : Pending Approval
05 Mar 2025 10:48:27 WIS oB2sos0s000000027  IFL2s0; 1305000000039

Transaction Group

Upload sozesv Bill Payment CSV Non-Encrypted

Sender Details

Payment Mode: aymen
Bill Payment 05 Mar 2025
Biller Details

Internet 7cableTv FIRST MEDIA

2item(s)

Note
- Please be aware that charges displayed an bi 9 Bank without prior notice. The charges displayed may differ from the ones used to
execute the transaction(s). Actual debited amount can be viewed in Transaction History after the Bank has executed the transaction(s),

User Activities

[ 1
Approve

Approve

Are you sure you want to approve this item?

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment - Bill Payment

Menu: File Upload

Tinjau ulang transaksi yang
telah di kirim Maker,

Review transaction

1 Jika sudah sesuai,
klik Approve

Click Approve

2 Klik Yes
Click Yes
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APPROVER

Q’:TO Biz

BY B CIMBNIAGA

I TaskList > Acknowledgement

Successful

© Reference No. : IF1241215000000609 (D Approved On : 20 Mar 2025 14:14:46 WIE.

Note: Refer to Transaction Status Inquiry for latest details up

Transaction Group

s0zcsv Bill Payment CSV Non-Encrypted
No
Sender Details
8ill Payment 20 Mar 2025
Biller Details
FIRST MEDIA

IDR ANJAR ASMORO MERYAN
T

Successtul
0703057616600 122933841 108200000 RO0O

c IDR ANJAR ASMORO HERYAN Successful
187250305000000048 e SRIH. s satvisy IDR 10000 10R000

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment - Bill Payment
Menu: File Upload

Sistem akan menampilkan
halaman Acknowledgement

System will show the
Acknowledgement page

1 Klik tombol Done
Click Done
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Maker-Approver Flow | Bulk Payment - Bill Payment

LANGKAH Menu: File Upload
Sistem akan menampilkan halaman
I File Upload Inquiry > Inquiry Listing Fi’e upload Inquiry
search A System will show File Upload Inquiry
Transaction Group * File Name page
Bill Payment Upload V: s02
1  Pilih Bill Payment Upload
Select v | [ eoear sebagai Transaction group
. — = Choose Bill Payment Upload as
Transaction Group
Select E Enter .
2 Klik tombol Search
Listing

3  Sistem akan menampilkan
listing, klik Hyperlink Transaksi

A ~ ~ a " File Upload ~ Maker A
File Ref. No. Transaction Group & File Name File Format File Upload Date s N 3

s02.csv Bill Payment CSV Non-Encrypted 05 Mar 2025 10:48:13 WIS Uploaded successfully x:';i[;-lm =Maker Sys tem W/// Sh ow L IS tlng/ C//Ck

transaction hyperlink

1FL250305000000039

Q':TO Biz TUTORIALOCTOBIZ2025 37

BY B CIMBNIAGA



Maker-Approver Flow | Bulk Payment - Bill Payment
LANGKAH Menu: File Upload

16

APPROVER

Betall inquity 2 Sistem akan menampilkan Box
File Name File Ref. No File Upload Date b erisi detall Inqu'ry
s02.csv IFL250305000000039 05 Mar 2025 10:48:13 WIB
System will show the Detail
MAKER_ND - Maker No Dept 05 Mar 2025 CORPGRITE_ADVANCE Inquiry b OX
Company Name Transaction Group File Format
JUR] LOTSPPUPWX POOZVWXYV Bill Payment Upload Bill Payment CSV Non-Encrypted
Biller Category Biller Name Auto Retry 1 WO rkflo w Sta tus
Internet / Cable TV FIRST MEDIA No berubah menadl
Receipt Notification Email Address File Upload Status ., ” J
Don't Send Uploaded successfully Successf"’
Workflow status will
Hls Kisting (1) v change to “Successful”

Reference No. Payment Mode Total Amount Total Count Workflow Status

IDB250305000000027 . il Payment IDR 2,100.00 2 1 2 Klik tombol “Close”

Total IDR 2,100.00 2 C/lc.k uclose" bUttOn

Q':TO Biz TUTORIALOCTOBIZ2025 38
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