ey @ B3 CIMB NIAGA

@ 'TO Biz

Transaction

| 3
; g
S Bulk Payment &
R N Payroll
. 3 ,;!" . p 2 ._l:
n, = 2t Ay Ny 3 ' TUTORIALOCTOBIZ2025
|]| e | |y
’ 12 s
; “,"tt-‘" " i it l h &
< 1 LY

KEJAR MIMPI




Q':TO Biz

BY B2 CIMBNIAGA

Transaction

Bulk Payment & Payroll

Transaction - Bulk Payment & Payroll adalah modul untuk melakukan pembuatan Transfer
dengan menggunakan metode Upload File

Transaction - Bulk Payment & Payroll is a module for creating Transfers using the File Upload
method

. )
CATATAN PENTING/ IMPORTANT NOTE:
Bulk File Upload mengandung DATA SENSITIF. Jangan Lupa untuk mengatur tipe user apa saja yang dapat mengakses data sensitif ini

Bulk file uploads contain sensitive data. Don't forget to specify which user types can access this sensitive data.

Pengaturan User Dapat dilakukan Melalui Modul Manage Company/ User settings can be done through the Manage Company module:
User Group > Details > Action List > View Sensitive Data

cimb.id/tb/panduanumumoctobiz
-

Single-Access User

Maker-Approver Flow

KEJAR MIMPI



Bulk Payment & Payroll
Menu: File Upload

File Format

Bulk Payment

CIMB Niaga Account CSV Encrypted
CIMB Niaga Account TXT Encrypted
CIMB Niaga Account CSV Non-Encrypted
CIMB Niaga Account TXT Non-Encrypted
SKN CSV Encrypted

SKN TXT Encrypted

SKN CSV Non-Encrypted

SKN TXT Non-Encrypted

RTGS CSV Encrypted

RTGS TXT Encrypted

BI-FAST CSV Encrypted

BI-FAST TXT Encrypted

BI-FAST CSV Non-Encrypted

BI-FAST TXT Non-Encrypted
Domestic Online CSV Encrypted
Domestic Online CSV Non-Encrypted
Domestic Online TXT Encrypted
Domestic Online TXT Non-Encrypted
RTGS CSV Non-Encrypted

RTGS TXT Non-Encrypted

QT
Biz TUTORIALOCTOBIZ2025 3
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&To Biz

BY b CIMBNIAGA

File Format

Payroll

CIMB Niaga Account CSV Encrypted
CIMB Niaga Account TXT Encrypted
CIMB Niaga Account CSV Non-Encrypted
CIMB Niaga Account TXT Non-Encrypted
SKN CSV Encrypted

SKN TXT Encrypted

TUTORIALOCTOBIZ2025

Bulk Payment & Payroll
Menu: File Upload

SKN CSV Non-Encrypted
SKN TXT Non-Encrypted
RTGS CSV Encrypted
RTGS TXT Encrypted
RTGS CSV Non-Encrypted
RTGS TXT Non-Encrypted



Q':TO Biz

BY B2 CIMBNIAGA

Bulk File Upload

Payroll

Single Access User

KEJAR MIMPI




Single Access User | Bulk Payment & Payroll
LANGKAH Menu: File Upload

01

1 Masuk dengan
menggunakan User &
Company ID

Login using User &
Company ID

2  Klik Next
Click Next

oCTO
Biz TUTORIALOCTOBIZ2025 6

BY b CIMBNIAGA



Single Access User | Bulk Payment & Payroll
LANGKAH Menu: File Upload

02

OCTO &

Important Notices | CIME is avallable 7 days a week, from 12.15am to 12am

Need to submit your OCTO Biz } 1 wel .
Maintenance Request? f meume 1 Isi Password

SpaceMan

Input Password

2 Klik Proceed

Click Proceed

Proceed

oCTO
Biz TUTORIALOCTOBIZ2025 7

BY b CIMBNIAGA



Single Access User | Bulk Payment & Payroll
LANGKAH

Menu: File Upload

Q‘?I:O Biz

Sistem akan menampilkan
SR Halaman Dashboard

File Upload

5w 2 System will show Dashboard page

File Upload Inquiry

@ Transactions

® Bill Payment k—)

1 Arahkan Kursor ke File
Financial Management Up’oad

Navigate to File Upload

2 Klik File Upload
Click File Upload

S
Q'TO Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA



LANGKAH

04

I Bulk File Upload

File Upload @

Transaction Group *

Bulk Payment

Single Access User | Bulk Payment & Payroll
Menu: File Upload

Sistem akan menampilkan halaman Bulk
File Upload

System will show Bulk File Upload page
1 Pilih Payroll / Bulk Payment
sebagai Transaction Group

Choose Payroll/ Bulk Payment as
Transaction Group

File Format *

Please Select

For more details on the file format and other information, download the guideline here.

v

File Format *

Please Select

R 2 Sistem akan menampilkan bagian

File Format, Klik dan pilih Format

&To Biz

BY B CIMBNIAGA

Search

BI-FAST CSV Encrypted

BI-FAST CSV Non-Encrypted

BI-FAST TXT Encrypted

BI-FAST TXT Non-Encrypted

CIMB Niaga Account CSV Encrypted

CIMB Niaga Account CSV Non-Encrypted

yang digunakan

System will show the File Format
section, click and choose Format

CATATAN: untuk template file yang akan di upload,
silahkan klik “Here" pada bagian bawah box file
format [2]

NOTES: to choose file template, click“Here" on the
bottom side of box file format [2]

TUTORIALOCTOBIZ2025



Single Access User | Bulk Payment & Payroll

LANGKAH Menu: File Upload

0 ; I Bulk File Upload

File Upload @

Transaction Group *

Bulk Payment

( File Format * Single Debit Flag *
Sistem akan menampilkan

SKN CSV Non-Encrypted v “ Yes .
bagian tambahan

For more details on the file format and other information, download the guideline here.

Payment Date * @ .
i System will show the

26 Mar 2025 m [J Recurring transfer Gdd/tional part

Auto Retry * Charges Borne by (If Any) *

[ 1 Lengkapi bagian
Mandatory
N Y,
Choose File Q COm,O/ete the
Mandatory Details

Maximum size of 15 MB, please upload a file with correct extension as per selected File Format

Note

* Bulk Payment BI-FAST Cut Off Time: 00:00 WIB.

« Bulk Payment Domestic Online Cut Off Time: 00:00 WIB.
« Bulk Payment RTGS Cut Off Time: 14:59 WIB.

* Bulk Payment SKN Cut Off Time: 00:00 WIB.

Q':TO Biz TUTORIALOCTOBIZ2025 10
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LANGKAH

06

I Bulk File Upload

File Upload @

Transaction Group *

Bulk Payment

File Format *

SKN CSV Non-Encrypted

For more details on the file format and other information, download the guideline here.

Payment Date * @

26 Mar 2025

Auto Retry *

Attachment *

ol

Single Debit Flag *

A~
Name

u Bulk Domestic Online CSV
LJ Bulk Multi Source CSV
Bulk Multi Source TXT
&/ Bulk Payment BIFAST CSV
Bulk Payment BIFAST TXT

&/ Bulk Payment or Payroll CIMB Niaga Acc TXT

[J Recurring transfer

Charges Borne by (If Any) *

Applicant (OUR)

Choose File

Maximum size of 15 MB, please upload a file with corre fected File Format

Note

+ Bulk Payment BI-FAST Cut Off Time: 00:00 WIB.

* Bulk Payment Domestic Online Cut Off Time: 00:00 WIB.
* Bulk Payment RTGS Cut Off Time: 14:59 WIB.

* Bulk Payment SKN Cut Off Time: 00:00 WIB.

&To Biz

BY B CIMBNIAGA

Yes Bulk Payment or Payroll CIMB Niaga Acc TXT
L.“X Bulk Payment or Payroll RTGS CSV
Bulk Payment or Payroll RTGS TXT

,L"Z Bulk Payment or Payroll SKN CSV - Copy1

All Files

2 =N

Beneficiary (BEN)

Single Access User | Bulk Payment & Payroll

Date modified
25/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2

24/3/2025 11::

24/3/2025 11:2

25/3/2025 6:2:

Cancel

TUTORIALOCTOBIZ2025

Menu: File Upload

Sistem akan menampilkan
halaman Review Details

System will show Review
Details page

1 Klik tombol Search,
dan sistem akan
menampilkan
pop-up untuk file
explorer

Click search, and
system will show the
file explorer pop up

2  Pilih File terkait,
Lalu klik Open

Choose file, and
click open

1



Single Access User | Bulk Payment & Payroll
LANGKAH Menu: File Upload

0 ; I Bulk File Upload

File Upload @

Transaction Group *

Bulk Payment

e 1 Sistem akan secara

SKN CSV Non-Encrypted v “ Yes OtomatiS memaSU ka n

attachment ke box

Single Debit Flag *

For more details on the file format and other information, download the guideline here.

Payment Date * @

26 Mar 2025 a [ Recurring transfer System WI// automatlca//)/
sent attachment

Auto Retry * Charges Borne by (If Any) *

2 Klik tombol Upload

Attachment *

Bulk Payment or Payroll SKN CSV_Testing.csv Q Upload 2 C/ICk Upload

Note

+ Bulk Payment BI-FAST Cut Off Time: 00:00 WIB.

« Bulk Payment Domestic Online Cut Off Time: 00:00 WIB.
« Bulk Payment RTGS Cut Off Time: 14:59 WIB.

« Bulk Payment SKN Cut Off Time: 00:00 WIB.

Q':TO Biz TUTORIALOCTOBIZ2025 12
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LANGKAH

08

I Bulk File Upload

File Upload @

Transaction Group *

Bulk Payment

File Format *

SKN CSV Non-Encrypted

For more details on the file format and other information, download the guideline here.

Payment Date * @

26 Mar 2025

Auto Retry *

Attachment *

Choose File Q

Maximum size of 15 M8, please upload a file with correct extension as per selected File Format

Single Debit Flag *

M “

m D Recurring transfer

Charges Borne by (If Any) *

Applicant (OUR)

Attachment

Bulk Payment or Payroll SKN CSV_Testing.csv

0KB
26 Mar 2025

Note

* Bulk Payment BI-FAST Cut Off Time: 00:00 WIB.

* Bulk Payment Domestic Online Cut Off Time: 00:00 WIB.
+ Bulk Payment RTGS Cut Off Time: 14:59 WIB.

« Bulk Payment SKN Cut Off Time: 00:00 WIB.

&To Biz

BY B CIMBNIAGA

Single Access User | Bulk Payment & Payroll
Menu: File Upload

Beneficiary (BEN)

File is being verified

uploaded and is beng processed by systemn. Yo

theck the status on the File Upload

mge

2 Proceed l

TUTORIALOCTOBIZ2025

1 Sistem akan
menampilkan file
attachment

System will show the
file attachment
2  Klik tombol Proceed
Click Proceed
Sistem akan menampilkan
Pop-up Verified
System will show File
verification pop up box
3  Klik tombol OK
Click OK

13



Single Access User | Bulk Payment & Payroll
LANGKAH Menu: File Upload

09

Sistem akan menampilkan

I File Upload Inquiry > Inquiry Listing halaman File upload Inqu:ry

System will show Flle Upload
search N Inquiry page

Transaction Group *

1  Pilih Bulk Payment/
Payroll sebagai

Select

Transaction group
Select v Enter

Choose Bulk Payment/
File Upload Status File Upload Date From * To* .

: : Payroll as Transaction

select v 26 Mar 2025 X B 26 Mar 2025 X &

Group
Payment Date Maker Name/ID
Select m Enter .

2 Klik tombol Search

2 Search ' C/ICk SearCh

&To Biz TUTORIALOCTOBIZ2025 14

BY B CIMBNIAGA



LANGKAH

10

Listing

File Ref. No. C Transaction Group C File Name C File Format C File Upload Date C zl[l:(ﬂ:load : x::‘:r,m C

IFL250218000000171 b

Uploaded RICKYMAKER -
successfully Ricky Maker

“

Bulk Payment or Payroll S

KN CSV_Testing.csv SKN CSV Non-Encrypted 26 Mar 2025 11:17:55 WIB

Bulk Payment

Detail Inquiry X
File Name File Ref. No File Upload Date
Bulk Payment or Payroll SKN CSV_Testing.csv IFL250326000000009 26 Mar 2025 11:17:55 WIB
Maker Name/ID Payment Date Company ID
RICKYMAKER - Ricky Maker 26 Mar 2025 ZKCORP
Company Name Transaction Group File Format
ANGIN TOLAK Bulk Payment SKN CSV Non-Encrypted
ingle Debit Flag Auto Retry Charges Borne by (If Any)
No Applicant (OUR)

File Upload Status

Uploaded successfully

S
Q'To Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA

Single Access User | Bulk Payment & Payroll

Menu: File Upload

Sistem akan menampilkan Listing

System will show listing

1  Pilih Task Hyperlink
Choose Task Hyperlink
Sistem akan menampilkan Box
berisi detail Inquiry
System will show Detail Inquiry pop
up box

2 User dapat melihat File
Status “Uploaded
Successfully”

User can see the File Status
as “Uploaded Successfully”

15



LANGKAH

11

File Name

Bulk Payment or Payroll SKN CSV_Testing1.csv

Maker Name/ID

RICKYSAU - Ricky SAU

Company Name

ANGIN TOLAK

Single Debit Flag
No

File Upload Status
Uploaded successfully

oCTIO

BY B CIMBNIAGA

File Listing (1)

Reference No. From Account

1DB250326000000004

Total

Biz

703200873600-IDR CIKI

Detail Inquiry

File Ref. No
1FL250326000000012

Payment Date

26 Mar 2025

Transaction Group

Bulk Payment

Auto Retry

No

Payment Mode Total Amount

IDR 1,100,000.00

IDR 1,100,000.00

File Upload Date
26 Mar 2025 13:58:01 WIB

Company ID
ZKCORP

File Format

SKN CSV Non-Encrypted

Charges Borne by (If Any)
Applicant (OUR)

Total Count Workflow Status

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment & Payroll
Menu: File Upload

1  File Status Upload berubah
menjadi “Uploaded
Successfully”

File Upload Status change
into “Uploaded
Successfully”

2  Workflow status “Draft”

Workflow status “Draft”

3 Klik Continue in Task List

Click Continue in Task List

16



Single Access User | Bulk Payment & Payroll
LANGKAH Menu: File Upload

12

l TaSk LiSt i

1 result(s) Transaction Group = All v Filter by Status = All v Advanced Search v 1 Sistem a ka n

menampilkan
halaman Task List,

Transaction From Account / File Beneficiary Name / File Beneficiary Bank i 1
O Grouwp Reference No. Name C  AccountNo./Billing & :;:::‘r:toate  status Action KI I k TaSk Hyperllnk

Payment Mode Account No. Reference No. D

D Bulk Payment IFL250326000000012 Bulk Payment or Payroll - IDR 1,100,000.00 Draft m m Sy Stem WI// ShOW the
1 o SKN €SV Testing?.csv 25w task list page, click

Task Hyperlink

Q':TO Biz TUTORIALOCTOBIZ2025 17
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LANGKAH

13

&To Biz

BY B CIMBNIAGA

I TaskList > Details

Transaction Status : Draft

Creation Date Reference No. File Reference No.

26 Mar 2025 13:58:03 WIB 1DB250326000000004 IFL250326000000012

Transaction Group

Transaction Group. File Name File Format

Bulk Payment Bulk Payment or Payroll SKN CSV_Testing1.csv SKN CSV Non-Encrypted
Single Debit Flag Auto Retry

No No

Sender Details

From Account Payment Mode Payment Date
703200873600-IDR CIKI SKN 26 Mar 2025
2item(s)

Reference o {Benanicary S o | Beneicary B2 Vot © Bankcharges S Status Reason
15K250326000000004 100001 BANKMANDIRI  usri IDRS0000000  1DRO0D ouat
15K250326000000005 100002 ANKMANDIRI w2 IDRG000000  1DRO0D Orat

Total Amount IDR 1,100,000.00 | Total Charges IDR 0.00

Note

- Please submit transaction before 12:31 AM on a business day. Transactions approved past cut-off-time will be executed during office hours

- Please be aware that charges displayed are indicative and are subject to change by the Bank without prior notice. The charges displayed may differ
from the ones used to execute the transaction(s). Actual debited amount can be viewed in Transaction History after the Bank has executed the
transaction(s).

User Activities

User o Date/Time Remark

RICKYSAU -Ricky SAU save 26 Mar 2025 135803 Wi

Submit

Are you sure you want to submit this item?

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment & Payroll
Menu: File Upload

Tinjau ulang transaksi
Review Transaction
1 Jika sudah sesuai,
klik Submit
Click Submit

2 Klik Yes
Click Yes



LANGKAH

14

&To Biz

BY B CIMBNIAGA

| TaskList > Acknowledgement

Note: Refer to Transaction Status Inquiry Module for latest details updated status.

Transaction Group

Transaction Group. File Name File Format
Bulk Payment Bulk Payment or Payroll SKN CSV_Testing1.csv SKN CSV Non-Encrypted
Single Debit Flag Auto Retry

No No

Sender Details

From Account Payment Mode Payment Date
703200873600-IDR CIKI SKN 26 Mar 2025
2item(s)

5 Beneficiary  » Beneficlary A Beneficiary A 2 - A 2
Reference No. $ Pl G fededind) Gl it < Amount o BankCharges $  Status $ Reason &
15K250326000000004 100001 BANK MANDIRL sl 1DR 500,000.00 1DRO.00 Authorised
15K250326000000005 100002 BANK MANDIRL us2 1DR 600,000.00 1DR0.00 Authorised

Total Amount IDR 1,100,000.00 | Total Charges IDR 0.00

Note

- Please submit transaction before 12:31 AM on a business day. Transactions approved past cut-off-time will be executed during office hours.

- Please be aware that charges displayed are indicative and are subject to change by the Bank without prior notice. The charges displayed may differ
from the ones used to execute the transaction(s). Actual debited amount can be viewed in Transaction History after the Bank has executed the
transaction(s).

User Activities

User Activities Date /Time

RICKYSAU - Ricky SAU save 26 Mar 2025 13:5803 WIB

RICKYSAU - Ricky SAU Submit 26 Mar 2025 15:1505 Wi

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment & Payroll
Menu: File Upload

Sistem akan menampilkan
halaman Acknowledgement

System will show the
Acknowledgement page
1 Klik tombol Done
Click Done
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15

&To Biz

BY B CIMBNIAGA

I File Upload Inquiry > Inquiry Listing

Search ~

Transaction Group * File Name

Bulk Payment nter

File Reference No.

Select v Enter
File Upload Status File Upload Date From * To*
Select v 26 Mar 2025 X & 26 Mar 2025 X @
Payment Date Maker Name/ID
Select m Enter
Listing

File Upload

File Format File Upload Date & Status

File Name

File Ref. No. Transaction Group

IFL250305000000039 Bulk Payment or Payroll S e Uploaded RICKYSAU - Ricky
k Payment KN CSV. Testing1.cov SKN CSV Non-Encrypted 26Mar 2025 135801 W8 FOCCCL &
Bulk Payment or Payroll S - Uploaded RICKYMAKER -
IFL250326000000009 Bulk Payment KN CSV Testing.cov SKN CSV Non-Encrypted 2 Mar 20251117558 FOUC Ricky Maker

“

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment & Payroll
Menu: File Upload

Sistem akan menampilkan halaman
File upload Inquiry

System will show the File Upload
Inquiry page

1

Pilih Bulk Payment/ Payroll
Transaction group

Choose Bulk Payment/ Payroll
as Transaction Group

Klik tombol Search

Click Search

Sistem akan menampilkan
listing, klik Hyperlink Transaksi

System will show listing, click
transaction hyperlink

20



Single Access User | Bulk Payment & Payroll
LANGKAH Menu: File Upload

16

Detail Inquiry X
File Name File Ref. No File Upload Date SIStem akan menampllkan BOX
Bulk Payment or Payroll SKN CSV_Testing1.csv IFL250326000000012 26 Mar 2025 13:58:01 WIB be ri Si detail I nquiry
Maker Name/ID Payment Date Company ID
RICKYSAU - Ricky SAU 26 Mar 2025 ZKCORP System will show the Detail
Company Name Transaction Group File Format Inquiry box
ANGIN TOLAK Bulk Payment SKN CSV Non-Encrypted
Single Debit Flag Auto Retry Charges Borne by (If Any)
e e AcoRcet{cun 1  Workflow Status
s berubah menjadi
ploaded successtully ” ”
Successful
File Listing (1) A WOI’kﬂOW status will
change to “Successful”
Reference No. From Account Payment Mode Total Amount Total Count Workflow Status

1DB250326000000004 703200873600-IDR CIKI SKN IDR 1,100,000.00 2 . , ”
R 1 2 Klik tombol “Close
Total IDR 1,100,000.00 2

Click “Close” button

Q':TO Biz TUTORIALOCTOBIZ2025 21
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LANGKAH

1 7 oo,

® Dashooard

ToskLit

Aocount
File Upload
Transaction

Bil Payment

Reporting
Adminisraton
@ Help & support

Settings

Q':TO Biz

BY b CIMBNIAGA

oﬁ‘ Q

otdcaton  Helpdesk

| Transaction Status Inquiry > Details

Status : Successful

CratonOate Retence o File Relrence o

05Mar 2025 111833 WIB 1DB250305000000001 1FL250305000000005

Transaction Group

Tansicton Groop Fle Nane File Fomat
Bulk Payment bulkSKNweeklyO5.csv SKN CSV Non-Encrypted
Singe etitFiag Ao ey

Yes o

Sender Details

From Aczount Pamentiose PaymentDate
8000105001004DR HUMI KN 06 Mar 2025
Frquency L StatDate

Weekly 2 06 Mar 2025

Endoute Recumng Desapten
13Mar 2025 Weekly SKN RC
2item(s)

Beneiciary AccountNo, & BenebiaryBank Name $

15K250305000000001 I 80A Gant 1081400000 108000

15K250305000000002 osa01zses112 B0A Gan2 10R15,00000 108000

Tota Amount DR 29,000.00) Tota ChamesIOR 0.00

Note
- Please be avare that charges displayed are indicalive and are subject to change by the Bank without prior notice. The charges displayed may diffe from the ones used to execute the transacton(s). Actual
debited amount can be viewed in Transaction Hstory after the Bank has executed the transaction(s).

User Activities
User Activites Date/Tire Remerk
MAUREN -MAREN Submit 05Mar2005 111833 WB
RENTARPPRI -RENTARPRI Hopme 05Mar2025 12658 W8

Back

L}

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment & Payroll
Menu: File Upload

Dapat juga melakukan pengecekan
status transaksi melalui Transaction
Status Inquiry

To see the transaction status, user can see
through Transaction Status Inquiry menu

22
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Bulk File Upload

Payroll

Maker-Approver Flow

KEJAR MIMPI




LANGKAH

01

Q':TO Biz

BY b CIMBNIAGA

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment & Payroll

1  Maker Masuk dengan
menggunakan User &
Company ID

Maker login using User &
Company ID

2  Klik Next
Click Next

Menu: File Upload

24



LANGKAH

02

OCTO &

Important Notices | CIME is avallable 7 days a week, from 12.15am to 12am

Need to submit your OCTO Biz
Maintenance Reguest?

&To Biz

BY b CIMBNIAGA

I Welcome

SpaceMan

Proceed

TUTORIALOCTOBIZ2025

Single Access User | Bulk Payment & Payroll

Menu: File Upload

Isi Password

Input Password

Klik Proceed
Click Proceed

25



Maker-Approver Flow | Bulk Payment & Payroll
LANGKAH Menu: File Upload

03

Q‘?I:O Biz

Sistem akan menampilkan
SR Halaman Dashboard

File Upload

5w 2 System will show Dashboard page

File Upload Inquiry

@ Transactions

® Bill Payment k—)

1 Arahkan Kursor ke File
Financial Management Up’oad

Navigate to File Upload

2 Klik File Upload
Click File Upload

oCTO
Biz TUTORIALOCTOBIZ2025 26
BY ECIMB NIAGA



Maker-Approver Flow | Bulk Payment & Payroll
LANGKAH Menu: File Upload

Sistem akan menampilkan halaman Bulk

I Bulk File Upload File Upload

System will show Bulk File Upload page

File Upload @
1 Pilih Payroll / Bulk Payment
= — sebagai Transaction Group
Bulk Payment ¥ Choose Payroll/ Bulk Payment as
L Transaction Group
( File Format * \
( .
File Format * Please Select ~ ‘ . . .
\ 2 Sistem akan menampilkan bagian
Fisasebetect v o File Format, Klik dan pilih Format
For more details on the file format and other inf ation, the gui here. ya ng digu na kan
\ BI-FAST CSV Encrypted
” System will show the File Format
e section, click and choose Format
BI-FAST TXT Encrypted
BLEAST TXT Non-Encrypted CATATAN: untuk template file yang akan di upload,
silahkan klik “Here" pada bagian bawah box file
CIMB Niaga Account CSV Encrypted fOl’mat [2]
CIMB Niaga Account CSV Non-Encrypted | NOTES: to choose file template, click“Here" on the
\. J bottom side of box file format [2]

Q':TO Biz TUTORIALOCTOBIZ2025 27
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Maker-Approver Flow | Bulk Payment & Payroll

LANGKAH Menu: File Upload

I Bulk File Upload

Transaction Group *

Bulk Payment

( File Format * Single Debit Flag *
Sistem akan menampilkan

SKN CSV Non-Encrypted v “ Yes .
bagian tambahan

For more details on the file format and other information, download the guideline here.

Payment Date * @ .
i System will show the

26 Mar 2025 m [J Recurring transfer Gdd/tional part

Auto Retry * Charges Borne by (If Any) *

[ 1 Lengkapi bagian
Mandatory
N Y,
Choose File Q COm,O/ete the
Mandatory Details

Maximum size of 15 MB, please upload a file with correct extension as per selected File Format

Note

* Bulk Payment BI-FAST Cut Off Time: 00:00 WIB.

« Bulk Payment Domestic Online Cut Off Time: 00:00 WIB.
« Bulk Payment RTGS Cut Off Time: 14:59 WIB.

* Bulk Payment SKN Cut Off Time: 00:00 WIB.

Q':TO Biz TUTORIALOCTOBIZ2025 28
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LANGKAH

06

MAKER I Bulk File Upload

File Upload @

Transaction Group *

Bulk Payment v
File Format *
SKN CSV Non-Encrypted v

For more details on the file format and other information, download the guideline here.

Payment Date * @

26 Mar 2025 =

Auto Retry *

Attachment *

Single Debit Flag *

[J Recurring transfer

Charges Borne by (If Any) *

Applicant (OUR)

Beneficiary (BEN)

Choose File

Maximum size of 15 MB, please upload a file with corre fected File Format

Note

+ Bulk Payment BI-FAST Cut Off Time: 00:00 WIB.

* Bulk Payment Domestic Online Cut Off Time: 00:00 WIB.
* Bulk Payment RTGS Cut Off Time: 14:59 WIB.

* Bulk Payment SKN Cut Off Time: 00:00 WIB.

&To Biz

BY B CIMBNIAGA

Maker-Approver Flow | Bulk Payment & Payroll

A~
Name

u Bulk Domestic Online CSV

LJ Bulk Multi Source CSV

Bulk Multi Source TXT

&/ Bulk Payment BIFAST CSV

Bulk Payment BIFAST TXT

l;[ Bulk Payment or Payroll CIMB Niaga Acc TXT
Bulk Payment or Payroll CIMB Niaga Acc TXT
L.“X Bulk Payment or Payroll RTGS CSV

Bulk Payment or Payroll RTGS TXT

,L"Z Bulk Payment or Payroll SKN CSV - Copy1

All Files

2 =N

Date modified
25/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2
24/3/2025 11:2

24/3/2025 11::

24/3/2025 11:2

25/3/2025 6:2:

Cancel

TUTORIALOCTOBIZ2025

Menu: File Upload

Sistem akan menampilkan
halaman Review Details

System will show Review
Details page

1 Klik tombol Search,
dan sistem akan
menampilkan
pop-up untuk file
explorer

Click search, and
system will show the
file explorer pop up

2  Pilih File terkait,
Lalu klik Open

Choose file, and
click open
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Maker-Approver Flow | Bulk Payment & Payroll
LANGKAH Menu: File Upload

I Bulk File Upload

Transaction Group *

Bulk Payment

e 1 Sistem akan secara

SKN CSV Non-Encrypted v “ Yes OtomatiS memaSU ka n

attachment ke box

Single Debit Flag *

For more details on the file format and other information, download the guideline here.

Payment Date * @

26 Mar 2025 a [ Recurring transfer System WI// automatlca//)/
sent attachment

Auto Retry * Charges Borne by (If Any) *

2 Klik tombol Upload

Attachment *

Bulk Payment or Payroll SKN CSV_Testing.csv Q Upload 2 C/ICk Upload

Note

+ Bulk Payment BI-FAST Cut Off Time: 00:00 WIB.

« Bulk Payment Domestic Online Cut Off Time: 00:00 WIB.
« Bulk Payment RTGS Cut Off Time: 14:59 WIB.

« Bulk Payment SKN Cut Off Time: 00:00 WIB.

Q':TO Biz TUTORIALOCTOBIZ2025 30
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LANGKAH

File Upload @

Transaction Group *

Bulk Payment

File Format *

SKN CSV Non-Encrypted

For more details on the file format and other information, download the guideline here.

Payment Date * @

26 Mar 2025

Auto Retry *

Attachment *

Choose File Q

Maximum size of 15 M8, please upload a file with correct extension as per selected File Format

Single Debit Flag *

M “

m D Recurring transfer

Charges Borne by (If Any) *

Applicant (OUR)

Attachment

Bulk Payment or Payroll SKN CSV_Testing.csv

0KB
26 Mar 2025

Note

* Bulk Payment BI-FAST Cut Off Time: 00:00 WIB.

* Bulk Payment Domestic Online Cut Off Time: 00:00 WIB.
+ Bulk Payment RTGS Cut Off Time: 14:59 WIB.

« Bulk Payment SKN Cut Off Time: 00:00 WIB.

&To Biz

BY B CIMBNIAGA

Maker-Approver Flow | Bulk Payment & Payroll

Beneficiary (BEN)

File is being verified

uploaded and is beng processed by systemn. Yo

theck the status on the File Upload

mge

2 Proceed l

TUTORIALOCTOBIZ2025

Menu: File Upload

1 Sistem akan
menampilkan file
attachment

System will show the
file attachment
2  Klik tombol Proceed
Click Proceed
Sistem akan menampilkan
Pop-up Verified
System will show File
verification pop up box
3  Klik tombol OK
Click OK
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Maker-Approver Flow | Bulk Payment & Payroll
LANGKAH Menu: File Upload

09

Sistem akan menampilkan

I File Upload Inquiry > Inquiry Listing halaman File upload Inqu:ry

System will show Flle Upload
search N Inquiry page

Transaction Group *

1  Pilih Bulk Payment/
Payroll sebagai

Select

Transaction group
Select v Enter

Choose Bulk Payment/
File Upload Status File Upload Date From * To* .

: : Payroll as Transaction

select v 26 Mar 2025 X B 26 Mar 2025 X &

Group
Payment Date Maker Name/ID
Select m Enter .

2 Klik tombol Search

2 Search ' C/ICk SearCh

&To Biz TUTORIALOCTOBIZ2025 32
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LANGKAH

10

File Name

Bulk Payment or Payroll SKN CSV_Testing.csv

Maker Name/ID

RICKYMAKER - Ricky Maker

Company Name

ANGIN TOLAK

Single Debit Flag
No

File Upload Status

File Upload Status

Uploaded successfully

Reference No. From Account
1DB250326000000002 703200873600-IDR CIKI

Total

&To Biz

BY B CIMBNIAGA

Detail Inquiry

File Ref. No
IFL250326000000009

Payment Date

26 Mar 2025

Transaction Group

Bulk Payment

Auto Retry
No

Payment Mode Total Amount

IDR 1,100,000.00

IDR 1,100,000.00

File Upload Date
26 Mar 2025 11:17:55 WIB

Company ID
ZKCORP

File Format

SKN CSV Non-Encrypted

Charges Borne by (If Any)
Applicant (OUR)

Total Count Workflow Status

Pending Approval

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment & Payroll

Menu: File Upload

File Status Upload berubah
menjadi “Uploaded
Successfully”

File Upload Status change
into “Uploaded
Successfully”

Workflow status berubah
menjadi “Pending
Approval”

Workflow status change to
“Pending Approval”
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LANGKAH

11

APPROVER

r

OCTO 5.

Important Notices | CIME is avallable 7 days a week, from 12.15am to 12am

Need to submit your OCTO Biz
Maintenance Requgst?
Just emailus. :°

Ty ’ SpaceMan

1 welcome

Proceed

P
Q'To Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA

Maker-Approver Flow | Bulk Payment & Payroll
Menu: File Upload

Login sebagai Approver

Login as Approver

1 Isi Password

Input Password

2 Klik Proceed
Click Proceed
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Maker-Approver Flow | Bulk Payment & Payroll

LANGKAH Menu: File Upload

12

APPROVER

. 1 Arahkan pada menu
25 results) disamping, klik Task List

Transaction Group | All N Filter by Status =~ All v Advanced Search v

Transaction _ From Account / File Beneficiary Name / File
O Grow { Reference No. Name
Payment Mode Account No.

Navigate to side menu, click
Task List

. Beneficiary Bank P X
$ Accou Biing $ AMOUNt  $ stas $  Action
Reference No. D !

Bulk Payment or Payroll - 1DR 1,100,000.00 m -
SKN CSV_Testing.csv 26 Mar 2025 Approve

1DB250326000000002

Bulk Payment
SKN

Transfer to Other I i S . . .
= e oo oot e J o 2  Klik Hyperlink transaksi yang

[] IransfertoOther CIKI Ssiwjsbb BANK RAKYAT IDR m m g
Banks 703200873600 IRT250214000000008 INDONESIA (BRI) 100,000,001.00

RTGS Ssiwjsbxi 14 Feb 2025

Click Transaction Hyperlink
CIKI ANGIN TOLAK CIMB Niaga IDR 50,000.00 m m
703200873600 11A241231000000006 703200963800 31Dec2024

Q':TO Biz TUTORIALOCTOBIZ2025 35
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Maker-Approver Flow | Bulk Payment & Payroll

LANGKAH Menu: File Upload

| TasklList > Details

A P P R V E R Transaction Status : Pending Approval

Creation Date Reference o e Reference No

26 Mar 2025 11:18:02 WIB 1DB250326000000002 1FL250326000000009

Transaction Group

Transaction Group File Name i Format

Bulk Payment Bulk Payment or Payroll SKN CSV_Testing.csv SKN CSV Non-Encrypted

Tinjau ulang transaksi yang
: : telah di kirim Maker,

Sender Details

Review transaction

From Account Payment Mode Payment Date
703200873600-IDR CIKI SKN 26 Mar 2025
2item(s)

1 Jika sudah sesuai,
klik Approve

Beneficlary

Reference No. i) e % Status Reason

15K250326000000001 100001 BANKMANDIRI  usr) IDR500,00000  IDRO.O Pending Approval

e momn o — Approve
Are you sure you want to approve this tem? Click Approve

Note

- Please submit transaction before 12:31 AM on a business day. Transactions approved past cut-off-time will be executed during office hours.

- Please be aware that charges displayed are indicative and are subject to change by the Bank without prior notice. The charges displayed may differ
from the ones used to execute the transaction(s). Actual debited amount can be viewed in Transaction History after the Bank has executed the
transaction(s).

Click Yes

2 Klik Yes

use Actiities Date / Time: Remark
RICKYMAKER - Ricky Maker Suomit 26 Mar 2025 111801 Wig.

Remark
Remarks
Enter

L Back Approve 1

Q':TO Biz TUTORIALOCTOBIZ2025 36
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LANGKAH

14

APPROVER

&To Biz

BY B CIMBNIAGA

I TaskList > Acknowledgement

Note: Refer to Transaction Status Inquiry Module for latest details updated status.

Transaction Group

Transacton Group File Name il Format
Bulk Payment Bulk Payment or Payroll SKN CSV_Testing.csv SKN CSV Non-Encrypted
Single Debit Fiag Auto Rty

No No

Sender Details

From Account Payment Mode Payment Date
703200873600-IDR CIKI SKN 26 Mar 2025
2item(s)

Reference N < Amount 3 Bank Charges Status Reason &

15K250326000000001 100001 BANKMANDIRI  usrt 10R 500,000.00 1RO0O Authorised

15K250326000000002 100002 BANKMANDIRI  usr2 10R 600,000.00 1R OO0 Authorised

Total Amount IDR 1,100,000.00 | Total Charges IDR 0.00

Note

- Please submit transaction before 12:31 AM on a business day. Transactions approved past cut-off-time will be executed during office hours.

- Please be aware that charges displayed are indicative and are subject to change by the Bank without prior notice. The charges displayed may differ
from the ones used to execute the transaction(s). Actual debited amount can be viewed in Transaction History after the Bank has executed the
transaction(s).

User Activities

User Acth

Date /Time Remark

RICKYMAKER - Rcky Maker Submit 26 Mar 2025 11:18:01 WIS

RICKYAPPROVER - Ricky Approver Approve 26 Mar 2025 14:5806 WIS

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment & Payroll
Menu: File Upload

Sistem akan menampilkan
halaman Acknowledgement

System will show the
Acknowledgement page
1 Klik tombol Done
Click Done



LANGKAH

15

APPROVER

&To Biz

BY B CIMBNIAGA

I File Upload Inquiry > Inquiry Listing

Search ~
Transaction Group * File Name
Bulk Payment Enten
File Reference No.
Select V2 Enter
File Upload Status File Upload Date From * To*
select v 26 Mar 2025 X =B 26 Mar 2025 X &
Payment Date Maker Name/ID
Select m Enter
Listing

File Upload
Status

File Ref.No. Transaction Group { FileName File Format { File Upload Date

Bulk Payment or Payroll S . e Uploaded RICKYMAKER -
KN CSV._Testing.csv SKNCSV NomEnarypted 26Mar20251 11755 WIBE S o Rily Ricky Maker

“

1FL250305000000039

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment & Payroll

Menu: File Upload

Sistem akan menampilkan halaman
File upload Inquiry

System will show File Upload Inquiry
pase
1  Pilih Bulk Payment/ Payroll
Transaction group
Choose Bulk Payment/ Payroll
as Transaction Group
2  Klik tombol Search
Click Search
3  Sistem akan menampilkan
listing, klik Hyperlink Transaksi

System will show Listing, click
transaction hyperlink
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LANGKAH

16

APPROVER

&To Biz

BY B CIMBNIAGA

File Name

Bulk Payment or Payroll SKN CSV_Testing.csv

Maker Name/ID
RICKYMAKER - Ricky Maker

Company Name

ANGIN TOLAK

Single Debit Flag
No

File Upload Status

Uploaded successfully

File Listing (1)

Reference No. From Account

1DB250326000000002

Total

703200873600-IDR CIKI

Detail Inquiry

File Ref. No
1FL250326000000009

Payment Date

26 Mar 2025

Transaction Group

Bulk Payment

Auto Retry
No

Payment Mode

File Upload Date
26 Mar 2025 11:17:55 WIB

Company ID
ZKCORP

File Format

SKN CSV Non-Encrypted

Charges Borne by (If Any)
Applicant (OUR)

Workflow Status

1

Total Amount Total Count
IDR 1,100,000.00

IDR 1,100,000.00

Maker-Approver Flow | Bulk Payment & Payroll

1

TUTORIALOCTOBIZ2025

System will show the Detail
Inquiry box

Workflow Status
berubah menjadi
“Successful”

Workflow status will

Menu: File Upload

Sistem akan menampilkan Box
berisi detail Inquiry

change to “Successful”

Klik tombol “Close”

Click “Close” button
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LANGKAH

17

APPROVER

| Transaction Status Inquiry > Details

status: Successu
Craton ute Retence o Fle Reemnce
05Mar 2025 H4833WIB 108250305000000001 1FL250305000000005

Transaction Group

il tane Filefomst
DuSKweekyS.csv SKNCSVNon Encrpted
o Rer
Yo

Sender Details

o ccnt Pamenticde Pament e

H00010500100.0R HUMI o0 06 Mar 2025

Fequen Stad0se

Weekly 2 06 Mar 2025

enaome ReanngCemrzon

13Mar 2025 weekly SKN RC

2itemis)

sk

ISK2S0305000000002 oxspuasesesnz s08 G2 DR 1500000 108000

ot Fmout R 29,000.00 Total ChagesiDR 0.00

Note
Please be aware that charges displayed are indicaiive and are subject to change by the Bank without prior notice. y from the the transaction(s). Actual
ebited amount can be viewed In Transaction History afer the Bank has executed the transaction(s).

User Activities
User Ietwitos D/ Bme (=
MARENT MARENT Subait OSMar 2028 11033 W
RENTAMPPRI -RENTALPART Hopme OSMar2028 12858 W

=)

Q':TO Biz

BY b CIMBNIAGA

TUTORIALOCTOBIZ2025

Maker-Approver Flow | Bulk Payment & Payroll
Menu: File Upload

Dapat juga melakukan pengecekan
status transaksi melalui Transaction
Status Inquiry

To see the transaction status, user can see
through Transaction Status Inquiry menu
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