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SysAdmin

Workflow Setup

SysAdmin - Workflow Setup Untuk mengatur alur kerja yang
sederhana dan Advanced.
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Role

Workflow Setup

Menu: Administration > Workflow Setup

Deskripsi

Maker User yang bertugas sebagai pembuat Transaksi atau peng-Input data Transaksi

Reviewer User yang berfungsi sebagai Reviewer untuk melakukan validasi data transaksi yang telah di submit oleh
Maker(Opsional)

Approver User yang bertugas untuk memberikan keputusan (Menolak atau menyetujui Transaksi) terhadap transaksi
yang telah dikirim oleh Maker (Dapat diatur secara Berjenjang)

Releaser User yang berfungsi untuk memberikan keputusan yang sudah disetujui oleh Approver (Opsional)

Viewer User yang berfungsi untuk melihat Laporan Keuangan saja (Tidak dapat melakukan Transaksi)

&TO Biz

BY B CIMBNIAGA



Workflow Setup 4

Menu: Administration > Workflow Setup

CATATAN: Prasyarat yang harus dimiliki sebelum mengatur Pengaturan Alur Kerja
Dapat diatur melalui: BBO Company Maintenance, BBO Onboarding, dan CFO Manage Company Menu

(| Company Maintenance > Details

Company Details

Company Name CIF No. Enrolled Date

JLPTJTU JPYKULZS TJOYQYSYZL TWONJSW 11200000211190 02 Feb 2024 13:13:40 WIB
Last Effective Change On Last Modified By Last Approved By

19 Jun 2024 14:56:41 WIB NGB9 NGBUAT18

Arahkan ke Halaman
.
Company Details Account Tagging  Customized Service Package  Account Accessibility  File Format  Col Signature Type [er Group  User

e Signature Type Listing - Total 4 item(s) in the batch ~ DI b Utu h ka n LiSt U ntu k

No. Signature Type { Description J Users Assigned? Sub-Action Txn Status Sign ature Typ e
1 CLERK the clerk Yes
2 MANAGER The manager Yes
3 STAFF A the staff a Yes
4 STAFF B the staff b Yes
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Signature Type | Workflow Setup

Menu: Administration > Workflow Setup

. . User Details X
| Company Maintenance > Details
Details. ~
Company Details Aowt Chanpreecadmin
pr— chanyeiq@gmalLcom
Company Name CIF No. Enrolled Date Secure Token Type
Secure Token (Software)
JLPTJTU JPYKULZS TJOYQYSYZL TWON)SW 11200000211190 02 Feb 2024 13:13:40 WIB . ) ) .
Defaut PortalGroup
Last Effective Change On Last Modified By Last Approved By
19 Jun 2024 14:56:41 WIB NGB9 NGBUAT18 ;;)un 2024

Belongs to User Group

Company Details  Account Tagging  Customized Service Package  Account Accessibility ~ File Format  ContactInfo  Signature Type  Usgj 2
User Group & Sysadmin Maker Appraver Viewer. Releaser Restriced Template Maker View Sensitive Detaits @ 2 Sub-Action

I 1 UG ADMIN o No No No

Search Has this Signature Type

Search By
crancors LPTITUPYKULZS TOYQYSYZL TWONSW CHANCORP 10 cestingsex10-18c03406 72714320 3

“ UserName Enter
5 IANCORP LPTITU JPYKULZS TIOVQYSYZL TWONSW CHANCORP v10 testing#ex-v10-28f1eafa-12¢9.4bf2-bas8-
2 CHANCOR JLPTJTU JPYKULZS TIOYQYSYZL TWONJSW e

3 CcHaNCORP R e CHANCORP v10 testing#ex-v10.546a6ac6-f96b-4fb1-b5o1
6b0694aede6s

User Listing - Total 12 item(s) in the batch

singleAccess User {  SecureTokenType {  Walve Secure Token Charges $  Sub-Action TxnStatus

UserFullName {  MoblleNo. {  Email {

Secure Token (Software)

Klik Bagian User

anpreetAdmin 4621323244124 chanyeig@gmail.com

ADMIN2 r ——— e - —r—r— -—
IT TESTING +62242424 emailtestingl@gmail.com  No Secure Token (Software)  No Edit
, .
. fmig e awemn seesgemon N Klik Hyperlink pada User ID

Fortestingg2 Fortesting2 +622424247272  emailtestingl@gmail.com  Yes Yes

R Periksa User apakah sudah
terhubung dengan Signature Type
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Workflow Setup

LANGKAH Menu: Administration > Workflow Setup

01

Masuk menggunakan CFO
administrator. Masuk
dengan menggunakan
User & Company ID

Klik Next
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Workflow Setup
LANGKAH Menu: Administration > Workflow Setup

02

wﬂps.z

Important Notices | CIME is avallable 7 days a week, from 12.15am to 12am

dt it TO Bi
Need to submit your OC iz § Walcoine

Maintenance Reguest? i
: SpaceMan a ISi Password

e Klik Proceed

Proceed
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Workflow Setup
LANGKAH Menu: Administration > Workflow Setup

03

Sistem akan menampilkan
halaman Dashboard

Arahkan Kursor ke
Administration

2 e Klik Workflow Setup
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Workflow Setup 10
LANGKAH Menu: Administration > Workflow Setup

0 I I Workflow Setup > Listing

Listing
Company ID Company Name
CHANCORP JLPTJTU JPYKULZS TJOYQYSYZL TWONJSW

Version Effective Date Last Active Date

WORKFLOW_1 20 Jun 2024 Active

Duplicate 1

Sistem akan menampilkan
halaman Workflow Setup >
No. Version Workflow Name Effective Date Last Active Date Status L " S t " n g

1 26 WORKFLOW_1 20 Jun 2024 20 Jun 2024 Expired
2 23 WORKFLOW_1 20 Jun 2024 20 Jun 2024 Expired
Klik Dupli
3 22 WORKFLOW_1 20 Jun 2024 20Jun 2024 Expired I up Icate
4 21 WORKFLOW_1 20Jun 2024 20 Jun 2024 Expired
5 18 WORKFLOW_1 20 Jun 2024 20Jun 2024 Expired
6 10 WORKFLOW_1 19Jun 2024 20 Jun 2024 Expired

WORKFLOW_1 19 Jun 2024 19 Jun 2024 Expired
WORKFLOW_1 19 Jun 2024 19 Jun 2024 Expired
WORKFLOW_1 19Jun 2024 19 Jun 2024 Expired
WORKFLOW_1 02 Feb 2024 19Jun 2024 Expired
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Workflow Setup 1
LANGKAH Menu: Administration > Workflow Setup

05

I Workflow Setup > Edit

Successful task saved
@ Reference No. : BBC224061900007232 (D) Saved On: 19,
T )
B . o === Sistem akan menampilkan
e e y halaman Workflow Setup > Edit

0 Klik Workflow Setup

e Pilih Data yang ingin
diubah

= - O=
e Klik Next
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Workflow Setup 12
LANGKAH

06

I TaskList > Review Details

Menu: Administration > Workflow Setup

Details ~
CHANCORP JLPTITU JPYKULZS TJOYQYSYZL WORKFLOW 1
TWONJSW
19 Jun 2024 . Inactive 1ate
10 9

Workflow Setup  Authorisation Policy

- Sistem akan menampilkan
halaman Review Details

Note
and Approv

— T 0 Klik Submit

Administration

- @
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LANGKAH

07

r

Tt L

Approve Transaction

A notification has been sent to your mobile. Please
tap on it to approve task

Your mobile data must be switched on to receive
this notification

Time Remaining : 56 Second(s)

4:04PM 4 $ © O ZE N alal & #EE

Secure Token (Software) X

Approve Transaction

Time Remaining : 32 Second(s)

Reference No 109241112000000271

Submitted On 12 Nov 2024 17:04.30 WIB

Company ID TIKOPURLITE

Company Name UDA STEFANUS PRIYAM

Effective Date Invalid date
Note

If you did not perform this transaction, please call our
Business Call Centre immediately for assistance.
14042 (Local)

+6221 80655111 (Overseas)

Monday to Friday from 08:30 to 17:30 Jakarta Time
(Excluding Weekend and Public Holidays).

Reject 1 Approve

TUTORIALOCTOBIZ2024

Workflow Setup 13

Menu: Administration > Workflow Setup

Sistem akan menampilkan halaman
Pop Up Approve Transaction

Buka aplikasi mobile,
dan klik Approve
Transaksi
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Approve Transaction | Workflow Setup 4

LANGKAH

08

Manu: Workflow Setup

| Task List > Acknowledgement

405PM 4l $ ©

Request successfully ap

Secure Token
Details ~
CHANCORP JLPTJTU JPYKULZS TJOYQYSYZL WORKFLOW 1
TWON|SW
19 Jun 2024 - Inactive
10 9
Successful

Your approval request has been verified.

You may now return to the OCTO Biz to continue
with your banking activities.

_ . ;

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement
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