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User Basic Information - This module is used to change secured word and profile 

picture.
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Step 1: [1] [User] Login using Company ID & User ID > [2] Click Next
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User Basic Information
Menu : Settings > User Basic Information| Description: This module is used to change secured word and profile picture.
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Step 2: [1] [User] Input Password > [2] Click Proceed
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User Basic Information
Menu : Settings > User Basic Information| Description: This module is used to change secured word and profile picture.
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User Basic Information
Menu : Settings > User Basic Information| Description: This module is used to change secured word and profile picture.

Step 3: [User] [1] Navigate to side menu, Click Settings > [2] Click User Basic Details

TUTORIALOCTOBIZ2024

1

2



6

User Basic Information
Menu : Settings > User Basic Information| Description: This module is used to change secured word and profile picture.

Step 4: [User] System will navigate to Basic Information page> [1] Click Edit
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User Basic Information
Menu : Settings > User Basic Information| Description: This module is used to change secured word and profile picture.

Step 5: [User] System will navigate to Edit > [1] Choose Photo > [2] Click Upload > [3] Fill in the Secure Word > [4] Click Next
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User Basic Information
Menu : Settings > User Basic Information| Description: This module is used to change secured word and profile picture.

Step 6: [User] System will navigate to Reviews Details > [1] Click Update
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User Basic Information
Menu : Settings > User Basic Information| Description: This module is used to change secured word and profile picture.

Step 7: [User] System will navigate to Acknowledgment > [1] Click Done
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Before

After

User Basic Information
Menu : Settings > User Basic Information| Description: This module is used to change secured word and profile picture.

Step 8: [User] Profile photo is changed [1] [2] 
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