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Account Summary

Login as User CFO
Step 1. [1] [User] Login as Maker using Company ID & User ID > [2] Click Next

Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

TUTORIALOCTOBIZ2024

2

1
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Step 2. [1] [User] Fill in the Password > [2] Click Proceed

TUTORIALOCTOBIZ2024

2

1

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).
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Step 3. [User] System will navigate to Dashboard page > [1] Click Accounts

TUTORIALOCTOBIZ2024

1 Click Accounts

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).
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TUTORIALOCTOBIZ2024

Account Summary Features

1. Portfolio Summary

• View All Company

• View Specific Company

2. Account Details

3. Loan Details

4. e-Statement
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Step 4. [User] System will navigate to Overview Page

TUTORIALOCTOBIZ2024

1

Click Assets

2
Notes: [2] Click Hyperlink for Loan Account on Summary Tab, System will 
navigate to Loan Account page.

Notes: [User] [1] Click Hyperlink for Current Account/Saving Account on 
tab Summary, System will show to tab Current Account/Saving Account.

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).
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TUTORIALOCTOBIZ2024

Account Summary Features

1. Portfolio Summary

• View All Company

• View Specific Company

2. Account Details

3. Loan Details

4. e-Statement
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Step 5. [User] [1] View All

TUTORIALOCTOBIZ2024

1
Click View All

Notes: If there is a data, system will show Diagram

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).
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[User] System will show the List Account information for all of the CIF/Company Account

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).
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TUTORIALOCTOBIZ2024

Account Summary Features

1. Portfolio Summary

• View All Company

• View Specific Company

2. Account Details

3. Loan Details

4. e-Statement
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Step 5. [User] [1] Choose Specific Company Name

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1

Choose Specific 
Company Name
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[User] System will show the Specific list from account CIF/Company name that already choose.

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).
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Step 6. [User] [1] Choose Document Format that needed [2] Click Download

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1

Choose 
Document 
Format 2 Click Download
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Step 7. [User] [1] Choose file > [2] Click Download

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1Choose  File

2 Click Download
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Step 8. [User] [1] System will show the Report Pop-up

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1Pop-up Report

Notes:  After the report is successfully generated, the user can go to the Reporting > Download Report page to download the report. 
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Step to Download the Report
Entry Point: Reporting > Download Report
Step 9. [User] [1] Navigate to side menu, Click Reporting > [2] Click Download Reports.

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1 Click Reporting

2 Download 
Reports
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Step 10. System will navigate Download Reports Inquiry & Listing page > [User] [1] Choose Portfolio Summary report on the Report Name Box > 
[2] Click Search

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1

2 Click Search
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Continue from Step 10. System will show the Report Listing > [User] [1] Choose report > [2] Click Download. 

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1
2Click Download

Choose Report
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Step 11. System will show the Pop-up “Save As” for Report Name > [User] [1] Rename the document > [2] Click OK. 

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1 2 Click OKBeri Nama Report
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TUTORIALOCTOBIZ2024

4 File Type

1. PDF

2. CSV

3. XLS

4. TXT
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PDF File

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

Overall Summary Report Cash Balance Summary Report Loan Account Summary Report
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TUTORIALOCTOBIZ2024

4 File Type

1. PDF

2. CSV

3. XLS

4. TXT
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CSV File

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

Overall Summary Report Cash Balance Summary Report Loan Account Summary Report
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TUTORIALOCTOBIZ2024

4 File Type

1. PDF

2. CSV

3. XLS

4. TXT
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XLS File

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

Overall Summary Report Cash Balance Summary Report Loan Account Summary Report
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TUTORIALOCTOBIZ2024

4 File Type

1. PDF

2. CSV

3. XLS

4. TXT
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TXT File

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

Overall Summary Report Cash Balance Summary Report Loan Account Summary Report
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TUTORIALOCTOBIZ2024

Account Summary Features

1. Portfolio Summary

• View All Company

• View Specific Company

2. Account Details

3. Loan Details

4. e-Statement
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Account Details
Step 5. [User] [1] Click Current Account/Saving Account

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1

Click Current 
Account/ Saving 

Account
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Step 5. [User] Scroll down, > [1] Click Download

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1Click Download
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Step 6. System will show the Pop-up box for Transaction history > [User] [1] Choose Report Type > [2] Click Download. 

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1

2
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Step 7. [User] [1] System will show the Report Pop-up

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1Pop-up Report

Notes:  After report successfully generated, user can go to Reporting > download Report page to Download the report 
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Step to Download the Report
Entry Point: Reporting > Download Report
Step 8. [User] [1] Navigate to side menu, click Reporting > [2] Click Download Reports.

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1 Click Reporting

2 Download 
Reports
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Step 9. System will navigate to Download Reports Inquiry & listing page > [User] [1] Choose Report Name on the tab current / saving account > [2] 
Click Search > [3] Choose task > [4] Click Download.

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1

2 Click Search

Choose Report Name

4 Click Download

3
Choose Task
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Step 10. System will show Pop-up “Save As” for Report Name > [User] [1] Rename Report as needed > [2] Click OK. 

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1 2 Click OKRename Report
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TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

Step 11. Document Example for Account Details Report
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TUTORIALOCTOBIZ2024

Account Summary Features

1. Portfolio Summary

• View All Company

• View Specific Company

2. Account Details

3. Loan Details

4. e-Statement
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Account Details
Step 5. [User] [1] Click Loan/Financing  > [2] Click Account Details to see the loan account detail information.

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1Click Loan/ 
Financing

2Click Account 
Details
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Interest Details
Step 6. [User] [1] Click Revenue sharing/Ujrah/Margin Rate to see the interest detail information.

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1
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Payment Details
Step 7. [User] [1] Click Payment Details to see the Payment details Information

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1



[#]

41

TUTORIALOCTOBIZ2024

Account Summary Features

1. Portfolio Summary

• View All Company

• View Specific Company

2. Account Details

3. Loan Details

4. e-Statement
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E-Statement
Step 5. [User] [1] Click e-Statement > [2] Fill in the mandatory fields > [3] Click Download.

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1

2 3
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Step 6. [User] [1] File will automatically downloaded on the Browser

TUTORIALOCTOBIZ2024

Account Summary
Menu : Accounts | Description: This function allows users to view and download Account Summary (including Portfolio Summary, Account Details, Loan Details & E-Statement).

1



Mobile E-statement

TUTORIALOCTOBIZ2024

Mobile Version
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Step 1: [1] Login as User Maker/ Verifier/Authoriser > [2] Click Password Login > [3] Input the Password > [4] Click Proceed

TUTORIALOCTOBIZ2024

E-Statement
Menu : More > e-Statement| Deskripsi: Memiliki Fungsi untuk generate Account Statement, Transactional / Non-transactional Report, untuk ditampilkan as List

3

1

2
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Step 2: [1] Click More > [2] Choose e-Statement on the group Other Services 

TUTORIALOCTOBIZ2024

1 Click More

2Click E-Statement

E-Statement
Menu : More > e-Statement| Deskripsi: Memiliki Fungsi untuk generate Account Statement, Transactional / Non-transactional Report, untuk ditampilkan as List
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Step 3: [1] Fill in the search detail page > [2] Click Search

TUTORIALOCTOBIZ2024

2

1

E-Statement
Menu : More > e-Statement| Deskripsi: Memiliki Fungsi untuk generate Account Statement, Transactional / Non-transactional Report, untuk ditampilkan as List
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Step 4: [1] System will show the e-Statement record > [1] Click record

TUTORIALOCTOBIZ2024

1Click Record

E-Statement
Menu : More > e-Statement| Deskripsi: Memiliki Fungsi untuk generate Account Statement, Transactional / Non-transactional Report, untuk ditampilkan as List
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Step 5: [1] System will show the Statement Detail page > [1] Click Download

TUTORIALOCTOBIZ2024

1 Click Download

E-Statement
Menu : More > e-Statement| Deskripsi: Memiliki Fungsi untuk generate Account Statement, Transactional / Non-transactional Report, untuk ditampilkan as List
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Step 6: [1] User can share and Download E-Statement

TUTORIALOCTOBIZ2024

1

E-Statement
Menu : More > e-Statement| Deskripsi: Memiliki Fungsi untuk generate Account Statement, Transactional / Non-transactional Report, untuk ditampilkan as List


