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Service – Manage Biller - This function is used to manage (create, 
edit, delete) favorite Biller
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  S  T  E  P Menu : Manage Biller

Add | Manage Biller

Fill in the Password
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Click Manage Biller

Click More on footer Menu
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Input the Biller 
Nickname

Click Add Now
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System will navigate to 
Manage Biller Page

Input the Biller 
Details
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Click Next4
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If Successful, system will 
navigate to Submitted for 
Approval Page, Click Done

System will show the 
Confirmation Page, Click 
Submit
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Fill in the Password
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Add | Manage Biller



  S  T  E  P

Choose Transaction 
as Viewing

Navigate to footer 
menu, Click Task List
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Choose Transaction that 
needed to be Approve

Choose Pending Approval
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Review Transaction, 
Click Approve

TUTORIALOCTOBIZ2024

08
12

1

2

APPROVER

System will show 
Approve Transaction 
Pop-up, Click Yes

3 If Transaction is 
Success, Click Done
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Edit | Manage Biller

Fill in the Password
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Click Manage Biller

Click More on footer Menu
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Click Transaction 
that needed to Edit

Click Edit
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System will navigate to 
Manage Biller Page

Edit Biller Details3

Click Next4

Edit | Manage Biller
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If Successful, system will 
navigate to Submitted for 
Approval Page, Click Done

System will show the 
Confirmation Page, Click 
Submit
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Fill in the Password
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Choose Transaction 
as Viewing

Navigate to footer 
menu, Click Task 
List
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Choose Transaction that 
needed to be Approve

Choose Pending Approval
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Review Transaction, 
Click Approve
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System will show 
Approve Transaction 
Pop-up, Click Yes

3 If Transaction is 
Success, Click Done

1 3

Menu : Manage Biller

2

Edit | Manage Biller



MOBILE

22

Service

Add

Edit

Manage Biller

Delete

#
#


  S  T  E  P Menu : Manage Biller

Delete | Manage Biller

Fill in the Password
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Click Manage Biller

Click More on footer Menu
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System will show 
the Delete Biller 
Pop-Up, Click Yes

Click Transaction 
that needed to 
Delete

Click Delete
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System will navigate to 
Manage Biller Page
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If Successful, system will 
navigate to Submitted for 
Approval Page, Click Done
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Fill in the Password
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Choose Transaction as 
Viewing

Navigate to footer 
menu, Click Task List
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Choose Transaction that 
needed to be Approve

Choose Pending Approval
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Review Transaction, 
Click Approve

TUTORIALOCTOBIZ2024

08
30

1

2

APPROVER

System will show 
Approve Transaction 
Pop-up, Click Yes

3 If Succeed, Click Done
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