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Dashboard Page
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Mandatory Fields
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Navigate to side menu, 
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System will show the Dashboard Page
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System will navigate to 
Manage Beneficiary > 
Inquiry & Listing Page



  S  T  E  P

Complete the 
Manage 
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Details
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Choose 
Transaction 
Group
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BI-FAST

Click Next

Complete the Mandatory 
Fields
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System will navigate to Acknowledgement page after the Submission is Success
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Navigate to side menu, 
Click  Services
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Add | Manage Beneficiary
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Manage Beneficiary > 
Inquiry & Listing
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Manage 
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Details
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Choose 
Transaction Group
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Transaction Group List 
Pop-Up
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Choose RTGS as 
Transaction Type

Click Next

Complete the 
Mandatory Fields
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Click Manage Beneficiary

Navigate to side menu, 
Click  Services

System will show the Dashboard Page
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Add | Manage Beneficiary

System will navigate to 
Manage Beneficiary > 
Inquiry & Listing Page
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Complete the 
Manage 
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Details
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Choose Transaction 
Group
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Pop-Up
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Transaction Type

Click Next
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Mandatory Fields
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1

Add | Manage Beneficiary

1



  S  T  E  P

TUTORIALOCTOBIZ2024

09
44

Menu: Service > Manage Beneficiary

M A K E R

System will navigate to Acknowledgement page after the Submission is Success
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Click Manage Beneficiary

Navigate to side menu, 
Click  Services

System will show the Dashboard Page
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Add | Manage Beneficiary

System will navigate to 
Manage Beneficiary > 
Inquiry & Listing Page



  S  T  E  P

Complete the 
Manage 
Beneficiary 
Details

Click Select
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Choose 
Transaction 
Group

Click Select
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System will show the 
Transaction Group List 
Pop-Up
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Choose Domestic 
Online as 
Transaction Type

Click Next
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Mandatory Fields
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Click Manage Beneficiary

Navigate to side menu, 
Click Services

System will show the Dashboard Page
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Click Transaction 
Hyperlink that 
needed to Modify
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System will navigate to 
Manage Beneficiary > 
Inquiry & Listing Page

Modify | Manage Beneficiary
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Click Edit

System will navigate to 
Details Page
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Click Manage Beneficiary

Navigate to side menu, 
Click Services

System will show the Dashboard Page
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Delete | Manage Beneficiary

Click Transaction 
Hyperlink that 
needed to Modify
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System will navigate to 
Manage Beneficiary > 
Inquiry & Listing Page1
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Click Yes

Click Delete

System will navigate to 
Details Page
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System will navigate to Acknowledgement page after the Submission is Success

Delete | Manage Beneficiary
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Navigate to side menu, 
Click Transaction

Choose Transaction 

System will show the Dashboard Page
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Click Saved Beneficiary 
on Create Transaction 
fields
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Input Beneficiary 
Nickname

Click Load

Click Beneficiary 
that needed
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Saved Task List | Manage Beneficiary

After Transaction is 
Successfully Load, All of 
the Transaction Details 
will Automatically Fill
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Click Search4
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Click Name as 
Search By
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Saved Task List | Manage Beneficiary
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System will automatically show 
the Beneficiary Details

Saved Task List | Manage Beneficiary
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Navigate to side menu, 
Click  Transaction

System will show the Dashboard Page
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Save to Task List | Manage Beneficiary

Choose Transaction 
that Needed
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Fill in the 
Transaction Details
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Save to Task List | Manage Beneficiary
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Click Submit

Review Transaction
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Click Save as Beneficiary
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System will navigate to 
Acknowledgement page after 
the Submission is Success

Save to Task List | Manage Beneficiary
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Complete Beneficiary 
Nickname

System will navigate to Save as 
Beneficiary pop-up
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Save to Task List | Manage Beneficiary
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System will navigate to Acknowledgement page after the Submission is Success

Save to Task List | Manage Beneficiary
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Transactional
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Approval Process pada kegiatan Non-Transaksional 
seperti Add, Edit, dan Delete

Approval Process
Non- Transaction
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TUTORIALOCTOBIZ2024

01
90

1

Menu : Task List
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APPROVER

Login as Approver

Approve Transaction | Manage Beneficiary



  S  T  E  P

TUTORIALOCTOBIZ2024

02
91

APPROVER
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Approve Transaction | Manage Beneficiary

Navigate to Side Menu, 
Click Task List

Click Transaction 
Hyperlink

1

2

2



  S  T  E  P

TUTORIALOCTOBIZ2024

03
92

APPROVER

Menu : Task List

Click Approve

Click Yes
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Review Transaction

Approve Transaction | Manage Beneficiary

1

2



  S  T  E  P

If Transaction is Success, 
System will navigate to 
Acknowledgement
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Transaction

Mobile Token

Approval Process - Mobile Token is used 
for users who have Mobile Token
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Menu : Task List

Approve Transaction | Manage Beneficiary
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Navigate to Side 
Menu, Click Task List

Click Transaction 
Hyperlink
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Click Approve

Click Yes
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Approve Transaction | Manage Beneficiary

System will show Approve 
Transaction pop up on Web

1

2 System also will send Mobile 
Notification. Open the device, 
Click Notification Bar.
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2

1
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Approve Transaction | Manage Beneficiary

Click Approve Button

Input the 6-Digit Pin
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If Transaction is Success,, 
System will navigate to 
Acknowledgement Page
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Approve Transaction

Hard Token

Approval Process - Hard Token is used for 
users who have Hard-Token
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Approve Transaction | Manage Beneficiary
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Fill the Password

Click Proceed Button

Login as Approver
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Menu : Task List

Approve Transaction | Manage Beneficiary
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Navigate to side menu, 
Click Task List

Click Transaction 
Hyperlink
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Approve Transaction | Manage Beneficiary

System will show the 
Approve Transaction 
Pop Up

Click Approve1
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Review the Transaction,



  S  T  E  P

TUTORIALOCTOBIZ2024

04
106

APPROVER

1

2 3

4
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Approve Transaction | Manage Beneficiary

Turn on the Hard Token 
device by Clicking Play 
button

if the pin is correct, system 
will show “APLLI” on device 
Screen.

Enter the Secure pin number

Click “2” button to go to 
Transaction Signing 
Feature.
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Click Play Button

Input the code that show on 
the Pop-up Box website1
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Hard-Token device will show 
the 8-digit Code

Click Submit button

Input the code to Approve 
Transaction Pop up
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If Transaction is Success, System will navigate to Acknowledgement
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