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Pay & Transfer

Payment Advice - This function is to allow customers to send 
payment advice to the beneficiary while creating new transaction 
within system  

- Add on structured advice based on payment advice layout 
maintenance

Payment Advice
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Simple Advice in Transactions module

Structured Advice in Transactions module
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  S  T  E  P Menu: Transaction

TUTORIALOCTOBIZ2024
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Click Next

5

1

2

Simple Advice in Transactions module | Payment Advice

User Maker Login using User & 
Company ID

M A K E R



  S  T  E  P

Fill the Password
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

2 Click Proceed

M A K E R



  S  T  E  P

Navigate to Side Menu, 
Click Transaction

Choose Payment Advice

System will navigate to 
Dashboard Page,
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

M A K E R

1 2
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Click Next
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

M A K E R

1 On Data Payment 
Entry Page, Click 
From Account

2 Choose Source of 
Fund

3
2

3
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1 Choose Payment Date

Menu: Transaction

M A K E R

Simple Advice in Transactions module | Payment Advice

1



  S  T  E  P

Input the Beneficiary 
Account No

Choose Beneficiary 
Account Bank Name
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Menu: Transaction

M A K E R

1

Simple Advice in Transactions module | Payment Advice

1

2

2
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Input Transfer Amount
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Menu: Transaction

M A K E R

1

Simple Advice in Transactions module | Payment Advice

1
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Menu: Transaction

M A K E R

Simple Advice in Transactions module | Payment Advice

1 2
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Click Simple 
Advice on Other 
Details

1

Input Beneficiary 
Email Address2

Input Message to 
Beneficiary3

5
Click Preview 
Payment Advice4

Review the Payer 
Details5
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Click Next
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System will navigate back to 
Create Transaction Page
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Menu: Transaction

M A K E R

Simple Advice in Transactions module | Payment Advice

1
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Review the Transaction, 
Click Submit

2



  S  T  E  P

TUTORIALOCTOBIZ2024

10
14

Menu: Transaction

Simple Advice in Transactions module | Payment Advice

M A K E R

If Successfully submitted, 
system will navigate to 
Acknowledgement page
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Fill the Password
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

2 Click Proceed

APPROVER

Login as Approver



  S  T  E  P

Navigate to side menu, 
Click Task List

Click Transaction 
hyperlink that needed to 
Approve
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

APPROVER

2
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Click Approve

Click Yes
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

APPROVER

2

Review the Transaction

1



  S  T  E  P

System will show the Approve 
Transaction Pop-up box on 
website
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

APPROVER

System also will send the 
mobile notification, Open the 
mobile device, click the pop-up 
notification

1

2
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Click Approve
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

APPROVER

Input 6-Digit Pin

2

1
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If Transaction Success, 
system will navigate to 
Acknowledgement page
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APPROVER

Menu: Transaction

Simple Advice in Transactions module | Payment Advice



  S  T  E  P

System will send the Payment Advice and PDF documents on the Email that already 
input on the system
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice
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  S  T  E  P Menu: Transaction
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01

Click Next
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1

2

Maker Login using 
User & Company ID

Structured Advice in Transactions module | Payment Advice

M A K E R



  S  T  E  P

Fill the Password
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Menu: Transaction

2 Click Proceed

M A K E R

Structured Advice in Transactions module | Payment Advice



  S  T  E  P

Navigate to side menu, 
click Transaction

Click Payment Advice

System will navigate to 
dashboard page

TUTORIALOCTOBIZ2024

03
25

1

2

Menu: Transaction

M A K E R

1 2

Structured Advice in Transactions module | Payment Advice
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Click Next
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Menu: Transaction

M A K E R

1 On Data Payment 
Entry page, click 
From Account

2 Choose Source of 
Funds

3
2

3

Structured Advice in Transactions module | Payment Advice
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1 Choose Payment Date

Menu: Transaction

M A K E R

1

Structured Advice in Transactions module | Payment Advice
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Input Beneficiary 
Account No

Choose Beneficiary 
Account Name
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Menu: Transaction

M A K E R
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Structured Advice in Transactions module | Payment Advice
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Input Transfer Amount
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Menu: Transaction

M A K E R

1
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Structured Advice in Transactions module | Payment Advice



  S  T  E  P

Click Add

Complete the 
Advice Details

Click Add 
Payment Advice
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Menu: Transaction

M A K E R

Click Structured 
Advice on Other 
Details

1

Input Beneficiary 
Email Address2

3

Structured Advice in Transactions module | Payment Advice

4
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1
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Repeat the steps 
until the Advice 
Detail added to 
the List

6



  S  T  E  P

Review advice list, Click 
Done

To delete Advice, Click 
Delete
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Menu: Transaction

M A K E R

Edit Detail that needed to 
change and complete

1

2
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Structured Advice in Transactions module | Payment Advice
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OPSIONAL

OPSIONAL
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Menu: Transaction

M A K E R

1
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2

Structured Advice in Transactions module | Payment Advice

Click Next

System will navigate back to 
Create Transaction Page

Review the Transaction, 
Click Submit
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Menu: Transaction

M A K E R

Structured Advice in Transactions module | Payment Advice

If Successfully submitted, 
system will navigate to 
Acknowledgement page
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Fill the Password
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Menu: Transaction

2 Click Proceed

APPROVER

Login as Approver

Structured Advice in Transactions module | Payment Advice



  S  T  E  P

Click Transaction 
Hyperlink that needed 
to Approve

Navigate to side menu, 
Click Task List
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Menu: Transaction

APPROVER
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Structured Advice in Transactions module | Payment Advice
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Click Approve

Click Yes
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Menu: Transaction

APPROVER

2

Review Transaction

1

Structured Advice in Transactions module | Payment Advice
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Menu: Transaction

APPROVER

1

2

Structured Advice in Transactions module | Payment Advice

System will show the Approve 
Transaction Pop-up box on 
website

System also will send the 
mobile notification, Open the 
mobile device, click the pop-up 
notification
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Click Approve
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Menu: Transaction

APPROVER

Input 6-Digit Pin
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Structured Advice in Transactions module | Payment Advice
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APPROVER

Menu: Transaction

Structured Advice in Transactions module | Payment Advice

If Transaction Success, 
system will navigate to 
Acknowledgement page
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Menu: Transaction

Structured Advice in Transactions module | Payment Advice

System will send the Payment Advice and PDF documents on the Email that already 
input on the system




