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Pay & Transfer

Bill Payment

Transaction Non-Transaction
Share & Download Email Receipt

Pay & Transfer – Bill Payment is the payment mode for customers 
to perform Bill Payment for online merchant:
- Including download receipt via TSI
- Send and retrigger email + receipt
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Bill Payment

Create Transaction

Approve Transaction

Transaction
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Bill Payment

Create Transaction

Approve Transaction

Transaction



LANGKAH Menu : BILL PAYMENT

Transaction | BILL PAYMENT
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Login as Maker

M A K E R

S T E P

Fill the Password

Click Proceed
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Click Bill Payment Menu
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Menu : BILL PAYMENT

Transaction | BILL PAYMENT

M A K E R

S T E P
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Choose BPJS as Biller 
Company

Input NIK*

Choose Biller Name. 
For Example: BPJS 
Ketenagakerjaan - 
Individu

TUTORIALOCTOBIZ2024
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Menu : BILL PAYMENT

Transaction | BILL PAYMENT

4
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3 Click Next4

*If the NIK match, System will 
automatically show the 
Transaction Detail

M A K E R

S T E P
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Click Next

Choose Payment Date

TUTORIALOCTOBIZ2024
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2 Complete the Other Details
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Menu : BILL PAYMENT

Transaction | BILL PAYMENT

3

M A K E R

S T E P
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Save Template: to save the 
Transaction template

Review the Transaction, 
Click Submit

TUTORIALOCTOBIZ2024
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2 System will show the 
Acknowledgement 
Page. Click Done

3

Menu : BILL PAYMENT

Transaction | BILL PAYMENT

M A K E R

1 2

3 4

Additional Information:

Save Biller: to save the 
Transaction Biller

4

S T E P
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Create Transaction

Approve Transaction

Transaction

Mobile Token Hard Token
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Bill Payment

Create Transaction

Approve Transaction

Transaction

Mobile Token Hard Token

#
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Menu : Task List

2

APPROVER

Transaction | BILL PAYMENT
S T E P

Fill the Password

Click Proceed

Login as Approver
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APPROVER

2

Menu : Task List

Transaction | BILL PAYMENT
S T E P

Choose Transaction as 
Viewing

Navigate to Footer Menu, 
Click Task List
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APPROVER

3

Menu : Task List

3

Transaction | BILL PAYMENT

2

S T E P

Choose Transaction that 
need to Approve

Click Pending Approval

Click Approve
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APPROVER

Menu : Task List

2

Transaction | BILL PAYMENT

1 3

2

S T E P

Click Yes

Click Approve 
Button

Fill the 6-digit Pin
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APPROVER

Menu : Task List

Transaction | BILL PAYMENT

1 If Transaction is Success, 
system will navigate to 
Successful page. Click Done

2 If want to share the receipt, 
Click Share Receipt

1

2

S T E P
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Bill Payment

Create Transaction

Approve Transaction

Transaction

Mobile Token Hard Token

#
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Menu : Task List

2

APPROVER

Transaction | BILL PAYMENT
S T E P

Fill the Password

Click Proceed

Login as Approver



LANGKAH

TUTORIALOCTOBIZ2024

02
19

1

2

APPROVER

2

Menu : Task List

Transaction | BILL PAYMENT
S T E P

Choose Transaction as 
Viewing

Navigate to Footer Menu, 
Click Task List
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Menu : Task List

Transaction | BILL PAYMENT
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Choose Transaction that 
need to Approve

Click Pending Approval

Click Approve
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APPROVER

Menu : Task List

1

2

Transaction | BILL PAYMENT
S T E P

System will show Approve 
Transaction Page

Click Yes
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APPROVER
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Menu : Task List

Transaction | BILL PAYMENT
S T E P

Turn on the Hard Token 
device by Clicking Play 
button

if the pin is correct, system 
will show “APLLI” on device 
Screen.

Enter the Secure pin number

Click “2” button to go to 
Transaction Signing 
Feature.
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APPROVER

1
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Menu : Task List

Transaction | BILL PAYMENT
S T E P

Click Play Button

Input the code that show on 
the Pop-up Box website
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APPROVER
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Menu : Task List

2

3

Transaction | BILL PAYMENT
S T E P

Hard-Token device will show 
the 8-digit Code

Click Submit button

Input the code to Approve 
Transaction Pop up
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APPROVER

Menu : Task List

Transaction | BILL PAYMENT
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If Transaction is Success, 
system will navigate to 
Successful page. Click Done

If want to share the receipt, 
Click Share Receipt
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Bill Payment

Share Email Receipt

Download Receipt from TSI

Non-Transaction
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Bill Payment

Share Email Receipt

Download Receipt from TSI

Non-Transaction

#


LANGKAH

Make sure to choose the 
Send button on the Other 
Details page while create 
transaction, input the email

TUTORIALOCTOBIZ2024
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Menu : BILL PAYMENT

Send Email Receipt | BILL PAYMENT

M A K E R

1

S T E P
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Menu : BILL PAYMENT

Send Email Receipt | BILL PAYMENT
S T E P

System will automatically send the Receipt using 
the email that already input on the system. Click 

the file to preview the Receipt
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Bill Payment

Share Email Receipt

Download Receipt from TSI

Non-Transaction

#


LANGKAH Menu : BILL PAYMENT

Download Receipt from TSI | BILL PAYMENT
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Login User

S T E P

Fill the Password

Click Proceed
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Click Transaction 
Status Inquiry

Click More Menu
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Menu : BILL PAYMENT

Download Receipt from TSI | BILL PAYMENT

2
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Click Task

Use the Filter By 
features to simplify the 
transaction searching 
process
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Menu : BILL PAYMENT

Download Receipt from TSI | BILL PAYMENT
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System will show the 
Transaction Detail Page

Click Share Receipt
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Menu : BILL PAYMENT

Download Receipt from TSI | BILL PAYMENT
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Click share and choose 
where you want the receipt 
to be saved or shared
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Menu : BILL PAYMENT

Download Receipt from TSI | BILL PAYMENT

1
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