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SysAdmin

Manage Company

SysAdmin - Manage Company . CFO Administrator dapat mengatur Company
Details, Account, dan user melalui modul ini.

contoh: Tagging New Account, pembuatan User Group dan User baru

SysAdmin - Manage Company: Administrator can manage the Company Details,
Account, and user

E.g: Tagging New Account, create User Group, and New User
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Manage Company

Menu: Administration > Manage Company

Role Description

Maker User yang bertugas sebagai pembuat Transaksi atau peng-Input data Transaksi
Users who are tasked with creating transactions or inputting transaction data

Reviewer User yang berfungsi sebagai Reviewer untuk melakukan validasi data transaksi yang telah di submit oleh
Maker (Opsional)
Users who function as Reviewers to validate transaction data that has been submitted by Maker (Optional)

Approver User yang bertugas untuk memberikan keputusan (Menolak atau menyetujui Transaksi) terhadap transaksi
yang telah dikirim oleh Maker (Dapat diatur secara Berjenjang)

The user is responsible for making decisions (rejecting or approving transactions) regarding transactions that have
been sent by the Maker (can be arranged in stages)

Releaser User yang berfungsi untuk memberikan keputusan yang sudah disetujui oleh Approver (Opsional)
User whose function is to provide decisions that have been approved by the Approver (Optional)

Viewer User yang berfungsi untuk melihat Laporan Keuangan saja (Tidak dapat melakukan Transaksi)
Users whose function is to view Financial Reports only (Cannot make Transactions)

oCTO
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Manage Company

Menu: Administration > Manage Company

e T N

1. Applicable for services below:
Available for all customer a. Retrieve Account by CIF No.
Credit Card Credit Card segments
& 2. Not Applicable for Foreign
Currency Account

1. Applicable for services below:

Foreign Currency
Account a. Retrieve Account by CIF No.
. Cur_rent Accounts Available for OCTO Biz Inquiry b. Add accounts
Y el delins and OCTO Biz Lite segments
* Loan Accounts 2. Applicable for Foreign
Currency Account

Time Deposit

&To Biz

BY b CIMBNIAGA



Q':TO Biz

BY B2 CIMBNIAGA

SysAdmin

Manage Company

G\ccount MaintenanceD C Signature Type )
CA ccount Accessibility) C User group )
C Contact info ) C User )
C Department )
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SysAdmin

Manage Company

Account Maintenance C Signature Type )
CAccount Accessibility) C User group )

C Contact info ) C User )
C Department )
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Account Maintenance | Manage Company
LANGKAH Menu: Administration > Manage Company

01

1 Masuk sebagai SysAdmin
dengan menggunakan
User ID & Password

Login as SysAdmin using
User ID & Password

2 Klik Next
Click Next

oCTO
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Account Maintenance | Manage Company
LANGKAH Menu: Administration > Manage Company

02

xﬂ‘pﬁlz

Important Notices | CIME is avarlable 7 days 2 week, from 12.15am to 12am

Need to submit your OCTO Biz

Maintenance Regugest? I Welcome

SpaceMan 1 Isi Password

Input Password

2 Klik Proceed

Proceed

Click Proceed

oCTO
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Account Maintenance | Manage Company
LANGKAH Menu: Administration > Manage Company

03

Sistem akan menampilkan
halaman Dashboard

System will show the Dashboard
page
1 Arahkan Kursor ke

Administration

Navigate to Administration

1 pye 2

2 Klik Manage Company
£ Settings ns

Click Manage Company
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LANGKAH

04 I Manage Company > Details

Company Details

Company Name Enrolled Date

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB

Account Maintenance Accessibility ContactInfo  Signature Type

22 account(s)

Account No. Account Nickname &
101075289100 ATIKAH EDIT 1
101089170400 ATIKAH EDIT
101089179200 MUHAMMAD RAFIF ALRAB
101089182300 MUHAMMAD RAFIF ALRAB
160115427300 MUHAMMAD RAFIF ALRAB
160121226600 MUHAMMAD RAFIF ALRAB
16012122780000001 MUHAMMAD RAFIF ALRAB
160122040300 MUHAMMAD RAFIF ALRAB
703057606100 ATIKAH EDIT 2
703060923600 MUHAMMAD RAFIF ALRABANI MAHENDRA e

Primary Billing Account

Primary Billing Account

101075289100-IDR MUHAMMAD RAFIF ALRABANI MAHENDRA

&To Biz

BY B CIMBNIAGA

User Group  User

Currency $

IDR

IDR

IDR

IDR

Corporate Daily Limit

Unlimited

Company ID
ATIKAHCORP

Account Type

Financing Account

Financing Account

Financing Account

Financing Account

Financing Account

Financing Account

Financing Account

Financing Account

Savings Account

Savings Account

TUTORIALOCTOBIZ2025

Islamic

No

No

No

No

No

No

No

No

No

No

Allow Transaction

No

No

No

No

No

No

Account Maintenance | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan halaman
Manage Company > Details

System will show the Manage Company >
Details page

1 Pilih tab Account Maintenance

Choose Account Maintenance

2  Klik Edit untuk melakukan Edit
Click Edit
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I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Account Maintenance  Account Accessibility

22 account(s)

e <
1 100108142000

101089179200

101089182300

160115427300

160121226600

16012122780000001

160122040300

703057606100

703060923600

Account Nickname &

ATIKAH EDIT 1

ATIKAH EDIT

MUHAMMAD RAFIF ALRAB

MUHAMMAD RAFIF ALRAB

MUHAMMAD RAFIF ALRAB

MUHAMMAD RAFIF ALRAB

MUHAMMAD RAFIF ALRAB

MUHAMMAD RAFIF ALRAB

ATIKAH EDIT 2

MUHAMMAD RAFIF ALRABANI MAHENDRA &

Primary Billing Account

Primary Billing Account *

Sub-Action List

Enrolled Date

24 Nov 2023 10:07:01 WIB

Fnancing A
Fnancing A
Fnancing A
Savings A
Savings A&

"

Q

ContactInfo Signature Type  User Group

User

S AllowTransaction {

Company ID
ATIKAHCORP

Action

Sub-Action {  Transaction Status

o

z

Corporate Daily Limit *

TUTORIALOCTOBIZ2025

Account Maintenance | Manage Company

Menu: Administration > Manage Company

Klik Account Hyperlink
Click Account Hyperlink

Jika Account digunakan sebagai
Primary Billing Account, maka
tombol Delete tidak akan
ditampilkan

If the Account is used as a Primary
Billing Account, the Delete button
will not be displayed

1



—
Account Details X
Account Details A~
Account No. Account Type Currency
100108142000 Financing Account IDR
Account Name Account Nickname Receiving Bank
YUUP ] UOZWWOQ YUUP J UOZWWOQ -
Account with Bank Islamic Opening Branch
- No 24045 - Cirebon - Siliwangi
Account Limit Per Transaction Allow Transaction
Unlimited / Yes /'

( Edit Account Nickname

Account Nickname

YUUP J UOZWWOQ

Maximum 100 charocters

S
Q'To Biz TUTORIALOCTOBIZ2025
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Account Maintenance | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan halaman
Pop-up Account Details

System will show the Account Details

pop up

1

Klik Pencil Icon untuk
mengubah Account
Nickname

Click the Pencil Icon to
change the Account
nickname

Sistem akan menampilkan
Pop Up Edit Account
Nickname, Ubah Nickname

System will show the Edit
Account Nickname pop up,
change the Nickname

Klik Save
Click Save
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Account Details X
Account Details A
Account No. Account Type Currency
100108142000 Financing Account IDR
Account Name Account Nickname Receiving Bank
YUUP | UOZWWOQ YUUP j UuOZWWOQ /'
Account with Bank Islamic Opening Branch
No 24045 - Cirebon - Siliwangi
Account Limit Per Transaction Allow Transaction
Unlimited Yes /'

y

( Edit Account Limit Per Transaction X W

Account Limit Per Transaction

IDR - IndonesiaR... Vv 23,456.00

[J unlimited

S
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Account Maintenance | Manage Company

Menu: Administration > Manage Company

Sistem akan kembali menampilkan halaman
Pop-up Account Details

System will show the Pop-up Account Details page

1

Klik Pencil Icon untuk mengubah Account
Limit per Transaction

Click Pencil icon to change the Account
Limit for each transaction

Sistem akan menampilkan Pop Up Edit
Account Nickname, Ubah Limit rekening
per Transaksi

System will show the Edit Account Nickname
pop up, Change the account limit for each
Transaction

Klik Save
Click Save

Catatan: Jika Box Unlimited di pilih, maka Limit Transaksi

tidak dapat di ubah

NOTES: If the Unlimited box is ticked, the Transaction limit
Can’t be edited

13
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Account Maintenance | Manage Company

Menu: Administration > Manage Company

Account Details

Account No.

100108142000

Account Name

YUUP ] UOZWWOQ

Account with Bank

Account Limit Per Transaction

Unlimited /

&To Biz

BY B CIMBNIAGA

Account Details

Account Type
Financing Account

Account Nickname

YUUP  UOZWWOQ /'

Isiamic

No

Allow Transaction

Yes /'

X

) Sistem akan kembali menampilkan
halaman Pop-up Account Details
IDR
Receiving Bank System will show the Account Details
' pop up

24045 - Cirebon - Siliwangi

1 Jika sudah sesuai, Klik Done

Once OK, Click Done

TUTORIALOCTOBIZ2025 14
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I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Account Maintenance

22 account(s)

24 Nov 2023 10:07:01 WIB

Envolled Date

ATIKAHCORP

Account Accessibility  ContactInfo  Signature Type  User Group  User

2 Blamic AllowTransaction 5 SubAction { Transaction Status

101089179200

101089182300

160115427300

160121226600

16012122780000001

ATIKAH EDIT 1

ATIKAH EOIT

MUHAMMAD RAFIF ALRAB

MUHAMMAD RAFIF ALRAB

MUHAMMAD RAFIF ALRAB

MUHAMMAD RAFIF ALRAB

MUHAMMAD RAFIF ALRAB

MUHAMMAD RAFIF ALRAB

ATIKAH EDIT2

MUHAMMAD RAFIF ALRAB

Primary Billing Account

Sub-Action List

ANI MAHENDRA &

N =
QA No 2
ng Account N 2

No

H g
H 13

Corporate Dally Limit *

TUTORIALOCTOBIZ2025

Account Maintenance | Manage Company

Menu: Administration > Manage Company

Sistem akan kembali menampilkan
Halaman Edit setelah List
ditambahkan

System will show the Edit page after
list added

1 Jika sudah sesuai, klik Save

Once ok, click Save
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LANGKAH

I 0 I Manage Company > Edit

Company Details

Enrolled Date Company It
24 Nov 2023 10:07:01 WIB. ATIKAHCORP

Account Accessibility
ContactInfo  Signature Type User Group  User

22 account(s) ~

Account Nickname 3

101075289100 3 ATKAH EDIT1 Financing Account o No
101089170400 oR ATIKAH €DIT Financi No N
R MUHAMMAD RAFIF ALRAB. i No
oR MUHAMMAD RAFIF ALRAB._ Financing Account No
1R MUHAMMAD RAFIFALAB  Financin ro
10 MUHAMMAD RAFIF ALRAB.Fin No [
16012122780000001  10R MUHAMMAD RAFIF ALRAB Financing Account No o
160122040300 10 MUHAMMAD RAFIF ALRAB._ Finann N No
108 € No
00 3 - No v
1 >
Functions Listing ~
Admin'stration ~
.

S
Q'To Biz TUTORIALOCTOBIZ2025
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Account Accessibility | Manage Company

Menu: Administration > Manage Company

1 Klik pada Tab Account
Accessibility

Click Account
Accessibility Tab

CATATAN:
NOTES:

e User hanya dapat melakukan
Review pada Detail, dan TIDAK
DAPAT melakukan Edit
User only can Review on Detail
and CAN'T Edit the Detail
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LANGKAH

11

I Manage Company > Edit

Company Details

Company Name Enrolled Date Company ID

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

1 Contact Info
Account Maintenance  Acco! —— ignature Type  User Group  User

Primary Contact Info

Name Phone No. Mobile No.

AD - +6281326271078
Email

AD@GMAIL.COM

~ Display Contact
v Detalls

{ Sub-Action @ J

Contact Purpose J  Mobile No. 0 Use Primary Contact

Admin +6281326271078 AD@GMAIL.COM Yes Yes

Transaction

Status

S
Q'To Biz TUTORIALOCTOBIZ2025
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Contact Info | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company > Edit

System will show the Manage
Company > Edit
1  Pilih tab Contact Info
Choose Contact Info tab
2  Klik Hyperlink Contact Info
untuk melakukan Edit

Contact info yang tercatat di
dalam Admin and Cash

Click Contact Info Hyperlink
to edit the Contact Info that
recorded on Admin and Cash

3  Bagian Primary Contact
Info, tidak dapat diubah

On Primary Contact info,
can’t be change

19



Contact Purpose (Applicable in
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Contact Info Listing)

Admin

Cash

Contact Info | Manage Company
Menu: Administration > Manage Company

Remarks

untuk Contact Purpose sebagai “Admin”, akan mendapat Welcome letter setelah
proses Company Onboarding Selesai

To contact purpose as “Admin”, will get the Welcome Letter after Company
Onboarding Process succeed

Contact Purpose digunakan di dalam Layout Payment Advice
Contact Purpose is used on Payment Advice Layout

Pada Layout Payment Advice, akan diprioritaskan menggunakan Contact Purpose
dengan tag “Cash”

In the Payment Advice layout, the system will prioritize using the Contact Purpose
tagged as “Cash.”

Jika tidak memiliki Contact Purpose dengan tag “Cash”, maka dapat
menggunakan Contact Purpose dengan Tag “Admin”

If there is no Contact Purpose tagged “Cash,” then the Contact Purpose tagged
“Admin” can be used

Setiap Corporate ID, hanya dapat memiliki 1 contact info dengan Tag “Cash”
Each Corporate ID can have only one contact information entry tagged as “Cash.”

TUTORIALOCTOBIZ2025
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Contact Info | Manage Company
LANGKAH

Menu: Administration > Manage Company

SopEIEEEIg X Sistem akan menampilkan Pop-up
((((((( Contact Info Details
4 : :
[ use Primary Contact Display Contact Details @ System W/// ShOW the Contact Info Deta,ls
- :::::sss p Op up
1  Edit Bagian yang dibutuhkan
\_ Edit part
L ﬁ 2 Jika Kolom Primary contact di
pilih, maka bagian lain akan di
Contact Info Detals disable oleh sistem dan tidak
dapat di Edit
i i Coteae ¢ .. . If the Primary Contact ticked,
_ other parts will be disabled by

system and can’t be edited

Select

Email *

3 Jika sudah sesuai, Klik Save

L Once OK, click Save

oCTO
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13

I Manage Company > Edit

Company Details

Company Name Enrolled Date Company 1D

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

Account Maintenance  Account Accessibility ContactInfo  Signature Type User Group  User

Primary Contact Info ~
Name Phone No. Mobile No.
AD - +6281326271078
Email
AD@GMAIL.COM
A

Contact Info Listing

lay Contact ~ Transaction

~ N ~ ~ Displ N
Contact Purpose J Mobile No. J b Use Primary Contact Detalls C Sub-Action@ Status

1 AD Admin +6281326271078 AD@GMAIL.COM Yes Yes

S
Q'To Biz TUTORIALOCTOBIZ2025
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Contact Info | Manage Company

Menu: Administration > Manage Company

Sistem akan mengarahkan
kembali ke Halaman Edit

System will show the Edit page

1 Klik Add
Click Add

22
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Contact Purpose *

Select

O

Contact Purpose *

Select

Search

Please Select

Admin

Cash

Contact Info Details

.

|:| Use Primary Contact
Name *

Enter

Country Code *

+62 v

Mobile No. *

123456789

Phone No.

123456789

Email

Enter

Display Contact Details @ a

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

Contact Info | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
Pop-up Contact Info Details

System will show Contact Info
Details pop up
1  Pilih Contact Purpose
yang sesuai
Choose Contact Purpose
2  Lengkapi seluruh bagian
Mandatory
Complete the Mandatory
part
3 Klik Save
Click Save

Catatan: Jika Box Primary Contact
dipilih, maka bagian yang lain tidak
dapat di edit

Note: If Primary Contact Box ticked,
other parts can’t be edited

23
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I TaskList > Edit

Company Details

Company Name Enrolled Date

MAHES 20 Nov 2023 10:49:15 WIB

Contact Info | Manage Company

Menu: Administration > Manage Company

Account Maintenance  Account Accessibility ContactInfo  Signature Type  User Group  User

Primary Contact Info

Name Phone No.

AD

Email

AAD@GMAIL.COM

Contact Info Listing

Contact Purpose Mobile No.

Company ID
ATIKAHCORP
A
Mobile No.
+6231231231
A

Display Contact ~ ~ Transaction
o Sub-Action @ Status

Use Primary Contact Details

1 AD Admin +628976543651 AAD@gmail.com

No Yes Edit

Sistem akan kembali menampilkan Halaman Edit

System will show the Edit page

TUTORIALOCTOBIZ2025
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SysAdmin
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G\ccount MaintenanceD C Signature Type )
CAccount Accessibility) C User group )

C Contact info ) C User
Department
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Qm Biz

Welcome, ADMIN1 0) ©)
Label uoasteranus PRIVAM
Last L

t Login : 02 Oct 2025 06:36:42 WIB

No. of failed login attempts from previous session: 0 Notification Helpdesk

Dashboard

| Manage Company > Details
Task List

Inquiry Company Details

F
ile Upload Company Name Enrolled Date Company ID

UDA STEFANUS PRIYAM 25 Apr 2025 09:59:31 WIB TIKOPURBASIC2
Services

Department S
Reporting Account Mai Account As reType User Group User
Department Listing ~

@ Help & Support

£ settings

Q':TO Biz
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TUTORIALOCTOBIZ2025

Department | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company >
Edit

System will show the Manage
Company > Edit page

1  Pilih tab Department

Choose Department Tab

2 Klik Edit
Click Edit

26
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Department Details

\

7

Description

Enter

Department Lime *

IDR - Indonesia Rupi... v Enter

[ untimited

—
Bulk Account Venication

Bulk Account Verification

5 Acct Numt Acct Number + Acct Number +
_ Name Predefined Bene

7

&To Biz
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Predefined Beneficary @

Company Scope

TUTORIALOCTOBIZ2025

Department | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan Pop up Department Details
System will show the Department Details

Masukkan Nama Department
Input Department Name

Masukan Deskripsi
Input Description

Masukan nominal Limit, jika ingin menerapkan
limit unlimited, pilih kotak Unlimited pada
bagian limit

Enter the limit amount, if you want to apply an
unlimited limit, select the Unlimited box in the
limit section.

Pilih predefined beneficiary
Choose Predefined Beneficiary

Pilih Bulk Account Verification

Choose Bulk Account Verification

Jika sudah, Klik Save
Click Save
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I Manage Company > Edit

Successful task saved

(© Submitted On : 08 Oct 2024 09:42:01 WIB

Company Details

Company Name Enrolled Date

Company ID
TERLALU MANIS 21 Mar 2024 14:26:25 WIB TMDMVP2
Account Mai Account A Contact Info  Department  Signature Type  User Group  User

Department Listing ~

~ Predefined ~
v Beneficiary v

~ Trans:
¥ Status

Users Assigned? {  Sub-Action

1

Department@1 Deskripsi Unlimited Department Scope No Create

3 Department@3 Testing Unlimited Department Scope No Create

TUTORIALOCTOBIZ2025

Department | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan Halaman
Company Details

System will show the Company Details page
1 Jika penambahan berhasil, sistem

akan menampilkan list di bagian
department

If the addition is successful, the
system will display a list in the
department section.
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SysAdmin

Manage Company

G\ccount MaintenanceD Signature Type
CA ccount Accessibility) C User group )

C Contact info ) C User )
C Department )
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I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Account Maintenance  Account Accessi

5 signature type(s)

No. Signature Type

Description

[ 1 APPROVER1

3 APPROVER4
4 STA
5 STAB

&To Biz

BY B CIMBNIAGA

Enrolled Date

24 Nov 2023 10:07:01 WIB

Signature Type

Users Assigned?

Yes

Signature Type | Manage Company
Menu: Administration > Manage Company

Sistem akan menampilkan

it halaman Manage
Company > Edit
System will show the
. Manage Company > Edit
. - 1  Pilih tab Signature
Type
Choose Signature
Type tab
2 KlikH link
i erlin
yp
Click Hyperlink
TUTORIALOCTOBIZ2025 30
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Signature Type Details

Description

Signature Type *

APPROVER1 Enter

Cancel

S
Q'TO Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA

Signature Type | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
Pop-up Signature Type Details

System will show the Signature
Type Details page
1  Edit bagian yang
dibutuhkan
Edit Part

2 Klik Save
Click Save

31



LANGKAH

21

&To Biz

BY B CIMBNIAGA

I Manage Company > Edit

Company Details

Company Name Enrolled Date Company ID
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

Account Maintenance  Account Accessibility ~ ContactInfo  Signature Type User Group  User

5 signature type(s) A

Transaction Status

APPROVER1 m
2 APPROVER2 m
3 APPROVER4 No m

User(s) Assigned to Signature Type

UserID J User FullName

No. CompanyID { Company Name {

1 ATIKAHCORP AN D RAFLE AL RADANT exerTAUTHO Kksitautho1
‘ MAHENDRA : Statho

TUTORIALOCTOBIZ2025

Signature Type | Manage Company

Menu: Administration > Manage Company

Sistem kembali mengarahkan ke
Halaman Edit

System will show the Edit page

1  Klik Hyperlink User Assigned
Click User Assigned hyperlink
2  Sistem akan menampilkan

pop-up User(s) Assigned to
Signature Type

System will show the User(s)

Assigned to Signature Type
3  Klik Close

Click Close
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I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Enrolled Date

24 Nov 2023 10:07:01 WIB

Account Maintenance ~ Account Accessibility ~ ContactInfo Signature Type  User Group  User

5 signature type(s)

Signature Type

Users Assigned?

Company ID
ATIKAHCORP

1 APPROVER1

2 APPROVER2
3 APPROVER4
4 STA

s STAB

<
>
i

B
>
i

z
g

<
3
@

Signature Type Details X
Signature Type * Description
TEST test

TUTORIALOCTOBIZ2025

Signature Type | Manage Company

Menu: Administration > Manage Company

Sistem kembali mengarahkan ke
Halaman Edit

System will show the Edit page

1 Klik Add
Click Add
2  Sistem akan menampilkan

pop-up Signature Type, Edit
bagian yang dibutuhkan

System will show the Signature
Type pop up, Edit parts

3 Klik Save
Click Save
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I Manage Company > Edit
Company Details

yyyyy pany Name

RAFIF ALRABANI

Account Maintenance ~ Account Accessibility ~ ContactInfo ~ Signature Type  User Group  User

6 signature type(s)

0. Signature Type

Enrolled Date

24 Nov 2023 10:07:01 WIB

Company ID

ATIKAHCORP

Transaction Status

APPROVER1
2 APPROVER2
3 APPROVER4

Users Assigned?

s STAB
a 6 TEST

&To Biz
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Delete

Do you want to delete this user?

TUTORIALOCTOBIZ2025

Signature Type | Manage Company

Menu: Administration > Manage Company

Sistem kembali mengarahkan ke
Halaman Edit

System will show the Edit page
1 Akan ada penambahan
item pada List
There will be additional
items added to the list.
2 Klik Delete
Click Delete

3 Klik Yes
Click Yes
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Signature Type | Manage Company
LANGKAH Menu: Administration > Manage Company

2 4 I Manage Company > Edit

Company Details

Company Name Enrolled Date Company ID
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP
Account Mai ance  Account Accessibility ContactInfo  Signature Type  User Group  User
5 signature type(s) ~
No. Signature Type Description Users Assigned? Sub Action Transaction Status Action
1 APPROVER1 = Yes
2 APPROVER2 Yes
3 APPROVER4 No

Sistem akan kembali menampilkan halaman Edit dengan List Item yang telah di hapus

System will show the Edit page with the updated Item on the List

S
Q'To Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA
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SysAdmin

Manage Company

G\ccount MaintenanceD C Signature Type )

CAccount Accessibility)
C Contact info ) C User )

C Department )

KEJAR MIMPI
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Manage Company

User Group

C Non-SysAdmin )
C SysAdmin )

KEJAR MIMPI
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User Group

Non-SysAdmin

Dapat Melakukan Add, Edit, dan Menghapus User
Can Add, Edit, and Delete User

C Functions )
C Accounts )
C Action List )
C Assigned User )

KEJAR MIMPI
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User Group

Non-SysAdmin

Functions

Untuk memberikan Fungsi Hak kepada User

To Give Function to User

( Accounts )
( Action List )
( Assigned User )

KEJAR MIMPI
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25

I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

7 user groups(s)

No. UserGroup

1

Sysadmin J

ADMINPUREMAKER Yes

Enrolled Date

24 Nov 2023 10:07:01 WIB

Account Maintenance  Account Accessibility  Contact Info 1 E r

Company ID
ATIKAHCORP

Maker Reviewer Approver Viewer Releaser Restricted Template Maker [  ViewSensitive Detalls @ J  Sub-Action Transaction Status Action

No

No

No

No

No

No

a 3

&To Biz

BY B CIMBNIAGA

2 ALL Yes No No
ALL 2ND No No No No ]
4 ALL SYS ADMIN Yes No
5 FOR ALL Yes No
6 PUREAUTHO1 Yes No No No No No
7 PURE MAKER No No No No No No No

Replicate From
Template

TUTORIALOCTOBIZ2025

User Group | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan halaman
Manage Company > Edit

System will show the Manage
Company > Edit page
1  Pilih tab User Group
Choose User Group Tab
2  Klik Hyperlink yang memiliki
Tag Non-SysAdmin

Click Hyperlink that has
Non-SysAdmin tag
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&To Biz
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| 4

=
User Group Details X
Enter Details
ngany 10 ompanyName
Desc
ALL2ND Ent \
Approver
Viewer
Releaser
Functions  Accounts  Action List  File Format  Assigned Users
opy
Modules Procucts ©
O servcepackage
O stmisradon
0 e
0 w
"
........ gtz
c
¢
o
u
e
o
. J
Use

2__]

TUTORIALOCTOBIZ2025

User Group | Manage Company
Menu: Administration > Manage Company

Sistem akan menampilkan
Pop-Up User Group Details

System will show the User
Group Details pop up
1  Edit bagian yang
dibutuhkan
Edit part

2 Klik Save
Click Save
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User Group

Non-SysAdmin

C Functions )

Untuk Menambahkan Akun

To Add Accounts

C Action List )
C Assigned User )

KEJAR MIMPI
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100233908000

<]

]

<]

<]

<]

<]

800035034600

<]

16012224450000015
5760 0
1856
703200685300

1 E Action List  File Format  Assigned Users

IDR

DR

SMPPLR KLTWW RVXLVL

MUHAMMAD RAFIF ALRAE

JTRJIQOW

JHRjQOW

JIRYQOW

ANJAR ASMORO HERYANTO

B LIABILITY 2

MAHES

Financing Account

Financing Account

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

bfo.sbm.text.copyAccol

untList >

Pilih tab Accounts
Choose Account Tab
Pilih bagan yang
dibutuhkan
Choose part that
needed

Klik Save

Click Save

User Group | Manage Company

Menu: Administration > Manage Company
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User Group

Non-SysAdmin

C Functions )
C Accounts )

Action List

Untuk memberikan Role Action kepada User

To give Action Role to User

C Assigned User )

KEJAR MIMPI




User Group | Manage Company
LANGKAH Menu: Administration > Manage Company

28

Functions A

Action List
mat i d Users

O
: 1  Pilih tab Action List
v Choose Action List
, tab
D “““““““ a No N N N
-0 N N ome
2  Pilih bagan yang
Add No L2 Na i e dlbutUhkan
- ' “ ' Choose part
- 3 Klik Save
“ - ‘ “ Click Save
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User Group

Non-SysAdmin

C Functions )
C Accounts )
C Action List )

Untuk Melihat User Group mana yang di Assigned ke User

To see which user group is assigned to a user

KEJAR MIMPI
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29

Functions  Accounts  Action List

No. CompanyID [
ATIKAHCORP
ATIKAHCORP
ATIKAHCORP

ATIKAHCORP

5 ATIKAHCORP
6 ATIKAHCORP
ATIKAHCORP

ATIKAHCORP

9 ATIKAHCORP

ATIKAHCORP

File Format  Assigned Users

UserID J

ANJARSAL

ATIKAHDELETET

ATIKAHDELETE2

ATIKAHMAXTUKARASDDDDDODODDDDDDODDDDDDOBDDDDDODD

EKA

EKAAUTHOO1

EKAAUTHOO3

EKAAUTHOO4

EKAAUTHOOS

EKAAUTHOOS

User Full Name J

sau anjar

DELETE SOFT TOKEN

DELETE NO TOKEN

MAX USER ID

MIN USER ID

AUTHO NO TOKEN

AUTHO SOFT TOKEN

AUTHO SOFT TOKEN 2

AUTHO NO TOKEN 2

AUTHO &

User Group | Manage Company

Menu: Administration > Manage Company

User dapat melihat
seluruh User yang di
Assigned dalam User
Group

User can see all User
that Assigned on
User group

1 Klik Save
Click Save

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

==
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I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Enrolled Date

24 Nov 2023 10:07:01 WIB

Account Maintenance  Account Accessibility  Contact Info

7 user groups(s)

No. UserGroup &

2

&

Sysadmin

ADMINPUREMAKER Yes

ALL

ALL 2ND

ALL SYS ADMIN

FORALL

PUREAUTHO1

PURE MAKER

&To Biz

BY B CIMBNIAGA

Yes

No

Yes

Yes

Yes

No

Maker Reviewer Approver Viewer Releaser Restricted Template Maker [  View SensitiveDetalls @ J  Sub-Action Transaction Status  Action

No

No

No

No

No

No

Signature Type

No

No

No

No No
No
No
No
No
No No
No No

User Group

User

Company ID
ATIKAHCORP

User Group | Manage Company

Menu: Administration > Manage Company

Sistem akan kembali
mengarahkan ke
Halaman Edit

System will see the
Edit Page

No

No

1 Delete l
No

Delete

All entitlement for User(s) who are tagged to this
User Group will be removed. Proceed to delete?

Jika ingin
menghapus List,

If want to Delete List

1 Klik Delete
Click Delete

2 Klik Yes

Replicate From
Template

TUTORIALOCTOBIZ2025

Click Yes
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I Manage Company > Edit

Company Details

Company Name Enrolled Date
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB

Account Mail e  Account Accessibili ContactInfo  Signature Type  User Group

7 user groups(s)

. UserGroup Sysadmin { Maker Reviewer Approver Viewer Releaser Restricted Template Maker

User

Company ID
ATIKAHCORP

View Sensitive Detalls @ {  Sub-Action Transaction Status  Action

1 ADMINPUREMAKER Yes No No No No No
2 AL Yes Ye No
3 ALL 2ND No No E No
4 ALL SYS ADMIN Yes Ye Y No
5 FORALL Yes Ye Ye - No
6 PUREAUTHO1 Yes No No S No No No
7 PURE MAKER No Y No No No No No

No

No

. e
Replicate From
Template

System will show the Edit page with the updated Item on the List

TUTORIALOCTOBIZ2025

User Group | Manage Company

Menu: Administration > Manage Company

Sistem akan kembali menampilkan halaman Edit dengan List Item yang telah di Update
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User Group
SysAdmin

Hanya Dapat melihat User Group dan tidak dapat merubah Data

Can only view User Groups and cannot change Data

C Functions )
C Accounts )
C Action List )

C Assigned User

KEJAR MIMPI
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User Group

SysAdmin

Functions

Untuk melihat Fungsi Hak kepada User

To view Function to User

C Accounts )
C Action List )
C Assigned User )

KEJAR MIMPI
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I Manage Company > Edit

Company Details

Company Name Enrolled Date Company ID
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

Account Maintenance  Account Accessibility  Contact Info 1 E r

7 user groups(s) A

Sysadmin J Maker Reviewer Approver Viewer Releaser Restricted Template Maker [  View Sensitive Detalls @ Sub-Action Transaction Status Action

. User Group J

ADMINPUREMAKER

o=
3 ALL 2ND No No No No -
4 ALL SYS ADMIN Yes Y e e: No
5 FOR ALL Yes Y Y - No
6 PUREAUTHO1 Yes No No No No No

7 PURE MAKER No Y No No No No No No
Replicate From
Template

S
Q'To Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA

User Group | Manage Company
Menu: Administration > Manage Company

Sistem akan menampilkan halaman
Manage Company > Edit

System will show the Manage
Company > Edit page
1  Pilih tab User Group
Choose User Group Tab
2  Klik Hyperlink yang memiliki
Tag SysAdmin

Click Hyperlink that has
SysAdmin tag
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User Group | Manage Company
LANGKAH Menu: Administration > Manage Company

33 :

User Group Details X DEshticar Sattng A
Details ~ Task List ~
A ask List - Maintenance Access-
Company 10 Company Name S
ATIKAHCORP MUHAMMAD RAFIF ALRABANI MAHENDRA
ask List - Transactions
er Group Description Maker
ADMINPUREMAKER - Yes o
Tools
Rew ener
No No Create & Downloads Reports Access - Yes
Sysadm
Transaction Advice Inquiry ~
Yes
ransaction Advice Detail Report Access - Yes ransaction Advice Inquiry Access -
Functions  Accounts Actionlist  File Format  Assigned Users
ransaction Advice Lis Access - Yes

Modules / Products Access Modules / Products Access e R TRy -

Service Package A Inquiry - Administration Access-Yes ransaction Status Inquiry -

Administration » ransaction Access - Yes jon Status Inquiry - Transactions Access -
Company Logo Manage Company Srasesctional Repor(s &
Mg Bt athoem Charges Report Corporate Login & Logout Activity Report Access -

fon Details Report Access -Yes
Workflow Setup
User Activity Log ~
Payment -~
ransaction & )
8ill Payment TRY 03
ransaction Activity Log (In House Transfer to Third Party)
ransfer to Other Banks
Access -Yes

Portfolio e
SCcEEns Detats “
Casa Balance Summary Financing Account Summary

Sistem akan menampilkan Pop-Up User Group Details

System will show the User Group Details page
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User Group

SysAdmin

C Functions )

Untuk melihat list Akun

To view Accounts list

C Action List )
C Assigned User )

KEJAR MIMPI
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1 E Action List  File Format  Assigned Users

< O

100233908000

<]

10106856380000001

8 8 O
g R
i 5
£ B
& &
g g
8 g
S s

<]

16012224450000015

<]

703057606100

<]

<]

7032006856300

800035034600

<]

IDR

DR

IDR

SMPPLR KLTWW RVXLVL

MUHAMMAD RAFIF ALRAE

JTRJQOW

JIRJQOW

JURJQOW

ANJAR ASMORO HERYANTO

B LIABILITY 2

MAHES

Financing Account CIMB NIAGA
Financing Account CIMB NIAGA
Financing Account CIMB NIAGA
Financing Account CIMB NIAGA
Financing Account CIMB NIAGA
Financing Account CIME NIAGA
Savings Account CIMB NIAGA
Savings Account CIMB NIAGA
Savings Account CIMB NIAGA
Current Account CIMB NIAGA

No

bfo.sbm.text.copyAccol

untList >

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

User Group | Manage Company

Menu: Administration > Manage Company

1 Pilih tab Accounts

Choose Account Tab

Sistem akan menampilkan
List Account Number

System will show the
Account Number list
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User Group

SysAdmin

C Functions )
C Accounts )

Action List

Untuk melihat Role Action untuk tiap User

To view Action Role for each User

C Assigned User )

KEJAR MIMPI




User Group | Manage Company
LANGKAH Menu: Administration > Manage Company

35

1

Functions Al — mat  Assigned Users

]

O venagerempiaesony 1 Pilih tab Action List

] s Cash tamplates only No No N No ) )
Choose Action List

(o] a No N N N tab

D e ° N N¢

a0 e Sistem akan menampilkan

Add/Clone N No No N Account LiSt

oo » System will show the

o . . 4 ) Account List

th R N No N No

N Ni N N
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User Group

SysAdmin

C Functions )
C Accounts )
C Action List )

Untuk Melihat User Group mana yang di Assigned ke User

To see which user group is assigned to a user

KEJAR MIMPI




User Group | Manage Company
LANGKAH Menu: Administration > Manage Company

36

User dapat melihat
seluruh User yang di
Assigned dalam User
Group

Assigned Users

Functions Accounts Actionlist F

~ ~

CompanyID Company Name User Full Name

User can see all User
that Assigned on
User group

1 ATIKAHCORP MUHAMMAD RAFIF ALRABANI MAHENDRA USER1 user1

1 Klik Save

Click Save
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LANGKAH

3 8 System User Groups Listing
. &

ALDY_UG_SYS

TESTUSERGROUP3

UG_CASH_APPROVER

UG_CASH_MAKER

UG_CASH_RELEASER

UG_CASH_REVIEWER

UG_INQUIRY

EXAMPLE1

EXAMPLE2

EXAMPLE3

ALDY UG SYS

TEST USER GROUP FELI3

UG_CASH_APPROVER

UG_CASH_MAKER

UG_CASH_RELEASER

UG_CASH_REVIEWER

UG_INQUIRY

TESTI

TEST2

TEST3

Replicate From Template X

1 of 2 >

No
N No N
No N
N No N
N No

N N
N No N

N N
N No

No

Transacton status nquiry

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

User Group | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan Replicate
From Template pop-up

System will show the Replicate From
Template Pop up
1  Pilih User Group mana yang
akan di Replicate
Choose User Group to
Replicate
2 Klik Replicate
Click Replicate
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I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Account Mail ance  Account Ace

Enrolled Date

24 Nov 2023 10:07:01 WIB

ContactInfo  Signature Type  User Group  User

7 user groups(s)

No. User Group

1

2

Sysadmin

ADMINPUREMAKER Yes

ALL Yes
ALL 2ND No
ALL SYS ADMIN Yes
FORALL Yes
PUREAUTHO1 Yes
PURE MAKER No

Company ID
ATIKAHCORP

Maker Reviewer Approver Viewer Releaser Restricted Template Maker [  View Sensitive Detalls @ {  Sub-Action Transaction Status  Action

No No No No No No
No No
No s e - : No No
No
No
No No es No No No
No No No No No No

Replicate From
Template

User Group | Manage Company

Menu: Administration > Manage Company

Sistem akan kembali menampilkan halaman Edit dengan List Item yang telah di Update

System will show the Edit page with the updated Item on the List

TUTORIALOCTOBIZ2025
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SysAdmin

Manage Company

G\ccount MaintenanceD C Signature Type )
CAccount Accessibility) C User group )

(e )
C Department )

KEJAR MIMPI
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Manage Company

User Tab

C User Tag to Non-SysAdmin )

C User Tag to SysAdmin )

KEJAR MIMPI
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Manage Company

User Tab

User Tag to Non-SysAdmin

Dapat melakukan Edit dan Delete

Can Edit & Delete

C User Tag to SysAdmin )

KEJAR MIMPI




LANGKAH

I Manage Company > Edit
Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Account Maintenance  Account Accessibility

Search

Search By

71 user(s)

User Full Name

Enrolled Date

24 Nov 2023 10:07:01 WIB

ContactInfo  Signature Tj

User Name

Moblle No.

User

Enter

Single Access
ser

Secure Token

Company ID
ATIKAHCORP

T { Sub-Action Transaction Status

2 1 ADMINLITE

3 ADAUTHO2
4 ADAUTHO3

5 ADAUTHO4

6  ADMAKER1

7 ADMAKER2

8  ADMAKER3

9 ADMAKER4

10 ADSAU001

&To Biz

BY B CIMBNIAGA

AUTHO SOFT

AUTHO SOFT TOKEN

AUTHO SOFT TOKEN 4

MAKER1

MAKER2

MAKER NO TOKEN

MAKER NO TOKEN 4

SAUT

+621323244124

6281326271078

+6281326271078

+6281326271078

+6281326271078

6281326271078

6281326271078

6281326271078

+6281326271078

+6281326271078

editchanyeig@gmail.com

AD1@GMAILCOM

AD@GMAILCOM

NGBs@mylablocal

NGB1@mylab.local

AD1@GMAILCOM

AD@GMAILCOM

NGB5@mylab.local

NGB1@mylab.local

AD@GMAILCOM

No

No

No

No

No

No

No

No

Secure Token m
(Software)

Secure Token
(Software)

Secure Token
(Software)

Secure Token
(Software)

TUTORIALOCTOBIZ2025

User | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company > Edit

System will show the Manage
Company > Edit page

1 Pilih tab User

Choose User tab

2  Klik User hyperlink
Click User hyperlink
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User Details

41

[D

Secure Token Type

Secure Token (Software)

editchanyeiq@gmail.com

Country Code * Mobile *

+62 v 1323244124

Country Code Office No, Dashboard *

+62 v 123456789 Default_PortalGroup

AAAAAAAAAAAA

ALL2ND

AAAAAAAAAAA

LLLLLL

0O O 0O 0O 0O Opgs

uuuuuuuuu

<]

xxxxxxxxx

vvvvvvvvv

&To Biz

BY B CIMBNIAGA

J

TUTORIALOCTOBIZ2025

User | Manage Company
Menu: Administration > Manage Company

Sistem akan menampilkan Pop-up
User Details

System will show the User Details
Pop up
1  Edit seluruh bagian yang
dibutuhkan

Edit part

2 Klik Save
Click Save

3 Pilihan SAU akan di disable
Choose SAU to Disable
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Manage Company

User Tab

C User Tag to Non-SysAdmin )

User Tag to SysAdmin

Hanya Dapat melakukan View dan Tidak Editable
Can Only View & Not Editable

KEJAR MIMPI
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I Manage Company > Edit
Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Account Maintenance  Account Accessibility

Search

Search By

71 user(s)

User Full Name

Enrolled Date

24 Nov 2023 10:07:01 WIB

ContactInfo  Signature Tj

User Name

Moblle No.

User

Enter

Single Access
ser

Secure Token

Company ID
ATIKAHCORP

T { Sub-Action Transaction Status

2 1 ADMINLITE

3 ADAUTHO2
4 ADAUTHO3

5 ADAUTHO4

6  ADMAKER1

7 ADMAKER2

8  ADMAKER3

9 ADMAKER4

10 ADSAU001

&To Biz

BY B CIMBNIAGA

AUTHO SOFT

AUTHO SOFT TOKEN

AUTHO SOFT TOKEN 4

MAKER1

MAKER2

MAKER NO TOKEN

MAKER NO TOKEN 4

SAUT

+621323244124

6281326271078

+6281326271078

+6281326271078

+6281326271078

6281326271078

6281326271078

6281326271078

+6281326271078

+6281326271078

editchanyeig@gmail.com

AD1@GMAILCOM

AD@GMAILCOM

NGBs@mylablocal

NGB1@mylab.local

AD1@GMAILCOM

AD@GMAILCOM

NGB5@mylab.local

NGB1@mylab.local

AD@GMAILCOM

No

No

No

No

No

No

No

No

Secure Token m
(Software)

Secure Token
(Software)

Secure Token
(Software)

Secure Token
(Software)

TUTORIALOCTOBIZ2025

User | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company > Edit

System will show the Manage
Company > Edit page

1 Pilih tab User

Choose User tab

2  Klik User hyperlink
Click User hyperlink
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43

Details
ADAUTHO1

+6281326271078

Default_PortalGroup

Belongs to User Group

Has this Signature Type

No. Company ID

AUTHO1

Last Updated Date

15 Oct 2024

Company Name

User Details

Emal
AD1@GMAIL.COM

Updated By
EKASYSMAKER7

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

User | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
User Details Box

1 Klik Close

Click Close
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User | Manage Company
LANGKAH Menu: Administration > Manage Company

44

I Manage Company > Edit

Company Details

Company Name Enrolled Date Company 1D
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

Sistem akan kembali
mengarahkan ke Halaman Edit

Account Maintenance  Account Accessibility  ContactInfo  Signature Type ~ User Group  User

Search

Search By

System will see the Edit Page

» Jika ingin menghapus List,

User Full Name 3 MobllaNo. e fecam R R P o W Moo Transaction status
.

e S = If want to Delete List
> ADAUTHOI  AuTHON 621326271078 ADIGGAILCOM No
3 ADAUTHO2 AUTHO SOFT 6281326271078 AD@GMAILCOM No e 1 Klik Delete
4 ADAUTHO  AUTHOSOFTTOKEN 621326271078 NG8S@mylablocs No St

All entitlement for User(s) who are tagged to this //Ck Delete

secure Token (
s ADAUTHOS  AUTHOSOFTTOKEN4 seamzeriors NGst@mylabloc No : ;
v (Software) User Group will be removed. Proceed to delete?

6 ADMAKERI  wakER! 62227178 ADIEGMAILCOM No
7 ADMAKERZ  mAER 281326271078 ADGGMAILCOM No 2 Kllk Yes
8 ADMAKER3 MAKER NO TOKEN +6281326271078  NGBS@mylab.local No
3 ADMAKER4 MAKER NO TOKEN 4 +6281326271078  NGB1@mylab.local No. C/I.Ck Yes
10 ADSAU001 SAUT +6281326271078 AD@GMAIL.COM Yes

o ?
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I Manage Company > Edit

Company Details

Company Name Enrolled Date Company ID

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

Account Maintenance  Account Accessibility ~ ContactInfo  Signature Type ~ User Group  User

Search

Search By

71 user(s) ~

User Full Name J

eredit +621323244124

543534 editchanyeiq@gmail.com No Delete

(Software)

2 ADAUTHO1 AUTHO1 +6281326271078  AD1@GMAILCOM No

3 ADAUTHO2 AUTHO SOFT +6281326271078  ADGGMAILCOM No SetreToken
(Software)

4 ADAUTHO3 AUTHO SOFT TOKEN +6281326271078  NGBS@mylab.local No L]
(Software)

5 ADAUTHO4 AUTHO SOFT TOKEN 4 +6281326271078  NGB1@mylab.local No Secteloken
(Software)

6  ADMAKER1 MAKER1 +6281326271078  ADI@GMAILCOM No

7 ADMAKER2 MAKER2 +6281326271078  AD@GMAIL.COM No

8  ADMAKER3 MAKER NO TOKEN +6281326271078  NGBs@mylab.local No

9 ADMAKER4 MAKER NO TOKEN 4 +6281326271078  NGB1@mylab.local No

10 ADSAU001 AUt +6281326271078  AD@GMAILCOM Yes

TUTORIALOCTOBIZ2025

User | Manage Company

Menu: Administration > Manage Company

Sistem akan Kembali menampilkan
halaman Edit User Tab, dengan List yang
telah di Delete

System will show the Edit User Tab page
with deleted list

Untuk membatalkan action delete, user
dapat menekan tombol undo untuk
mengembalikan list item yang
sebelumnya,

To cancel the Delete action, user can click
undo to get the item list back
1 Klik Undo
Click Undo

71



User | Manage Company
LANGKAH Menu: Administration > Manage Company

46

I Manage Company > Edit

Company Details

Company Name te Company ID
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

e Ao iy ot St G U Sistem akan menampilkan
halaman Manage Company >
Edit dengan List Action terbaru

e — System will show the Manage
= Company > Edit page with the
updated list action

71 user(s) :

Single Access User J

. .
sassss R et . e . e 1 Klik Submit

ADAUTHO1  AuTHOY +6281326271078 ADI@GMAILCOM / ) k S b .
ADAUTHO2 AUTHO SOF +6281326271078 AD@GMAILCOM
ADAUTHO3 AUTHO SOFT TOKEN +6281326271078

ADAUTHO4 AUTHO SOFT TOKEN & +6281326271078 NGB1@mylabocal

ADMAKER1
ADMAKER2 MAKERZ

ADMAKER3 MAKER NO TOKEN +62813; NG
ADMAKER4 MAKER NO TOKEN 4 62813 NGB1@my:
ADSAU001 saul +6281326271078 AD@GMAILCOM

Q':TO Biz TUTORIALOCTOBIZ2025 72

BY B CIMBNIAGA



User | Manage Company

Menu: Administration > Manage Company

LANGKAH

47

I Manage Company > Acknowledgement

1 Manage Company > Acknowledgement

Submitted for approval

Submitted for approval

© Reference No.: 116241015000001227

© Reference No.: 16261015000001227 ) Submitted On : 15 Oct 2024 10:56:33 WIB
@ submitted On : 15 Oct 2024 10:56:33 WIB

Submitted for approval

Company Details @ Reference No.:116241015000001227 (O Submitted On : 15 Oct 2024 10:56:33 WIB.

Company Details

Compary Name Emoledoate CompanylD

wis ATIKAHCORP.

Company Name Enrolled Date Company 1D

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

Company Details

Account Maintenance  Account Accessibility  ContactInfo  Signature Type  User Group  User
Company Name Enrolled Date CompanyID

Account Maintenance  Account Accessibility  ContactInfo  SignatureType  User Group  User MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB. ATIKAHCORP

22 account(s) ~

Account Nickname Cumency & AccouncType Allow Transaction Transaction status 22 account(s) Py

Account Maintenance ~ Account Accessibility ~ ContactInfo  Signature Type  User Group  User

Jm— Ao o8 g Aot N o
currency Jr— s S—
v Anasorr o Fomchgacomt o "o
101075289100 R ATKAH EDIT1 Financing Account No Primary Contact Info ~
e AN AT A o8 Fracig st o
101089170400 or A eorT Financing Account No
e [r— on Frndng Aot ¥
- Name Emai Mobile No.
160115427300 MUHAMMAD RAFIF ALRAB. DR Financing Account No. No. Ll A AERIANBIA RAE NSO, N e X *
AD AD@GMAIL.COM +6281326271078
seonzaan fr— o8 P "o Toi0es182300 won VUHANMAD RAFFALRAB Financing Account ves
Phone No.
ST AN RAFE RS Fandng Aot Mo " Teottsa2300 w8 VUHANMAD RAFEALRAR Financing Account No
UMD AT AL o Frsncngcomt o s
e : 160121226600 I0R MUHAMMAD RAFIF ALRAB. Financing Account No
Tos0soston A o2 o soghem o ver
16012122780000001 o8 VUHANMAD RAFFALRAB Financing Account No .
Contact Info Listing ~
Fro— LA TAFE ALBABANI MAHENORA o St e
160122040300 on VUKANMAD RAFEALRAB Financing Account No
No. Contact Purpos Mobile No. & Use Primary Contact 3 Display Contact Detai Sub-Action JaEs
e R 703057606100 or A eorT2 Savings Account ves
HANIMAD RAFIF ALTA 180 Admin “emzeznon ADEGMAILCOM ves Yes
Primary Billing Account 702060923600 DR MUHAMMAD RAHFALRABANE ¢y e Yes.

prmary Biling Account

Corports Daiy Limt

Unlimited

MAHENDRA e

Sistem akan menampilkan Halaman Submitted for Approval. user dapat melihat detail submission pada setiap tab nya

System will show the Submitted for Approval page. User can see the submission details on every Tab

Q':TO Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025



User | Manage Company
LANGKAH Menu: Administration > Manage Company

47

C > A I Manage Company > Acknowledgement

Submitted for approval

@ Reference No.:116241015000001227 (O Submitted On : 15 Oct 2024 10:56:33 WIB.

Submitted for approval

© Reference No.: 116241015000001227

Submitted for approval

@ submitted On : 15 Oct 2024 10:56:33 WIB

@ Reference No.: 116241015000001227 (D Submitted On : 15 Oct 2024 10:56:33 WIB

Company Details

Company Details

. Company Nama Enotedoais Company1
Company Details P o
MUHAMMAD RAFIF ALRABANI MAHENDRA 24Nov 2023 1007:01 WiB ATIKAHCORP
Company Name envolled Date Company 1D
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP
Company Name Enrolied Date Company D
count Malntenance  Account Accessibiiy  ContactInfo  Signatu user Grouy -
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP A DD G, SHSHOR S C s L

Account Maintenance  Account Accessibility  ContactInfo SignatureType User Group  User

User Listing - Total 71 item(s) in the batch ~

Account Maintenance  Account Accessibility ~ ContactInfo Signature Type  User Group  User

UserID 3 UserFll Name 3 SecureTokenType ¢ SubAcion  Transactonsian
7 user groups(s) A~
Tomm e s ssumegmion Yo Secure Teken Sefivare)
5 signature type(s) A No. UserGroup Sysadmin 3 Maker Reviewer Approver Viewer Releaser RestrictedTmplateMaker ViewSensitve Detals @ & SubAction  Transacton Status
2 sommior  aumor “smanos  soteouaLcom "
P 1 ADMINPUREMAKER e e N No N Mo No No 5
No.  SignatureType § Description § Users Assigned? ~Sub-Action e 5 sommie  awosor “snanon vecunLcom s Secure Token Stware)
PR ves Y ves ves Y ves No No © ADATOI  ATHOSORTTOGN GBI NGEsemshiocl o Seure Token Gftmare)
1 APPROVER1 - Yes
3 Awaw No No v ves Yo Y e e 5 ADmIL  ATHOSOTONS  eazEmEIon  NGsiemjsbioc "o Secure Token St
2 ApPROVER? - Yes
FRpre— “snanon otecuaLcon s
4 ALSYSADMIN e ves v Mo
3 APPROVER4 No 7 ADMAKERZ ~ MAKER2 +6281326271078 ADEGMAILCOM No.
s FORALL ves e ves ™
5 o o © Aowmm  warnoToeN “mnanos  Nessemyabioal s
. EAUTHO1 ves N Mo N Mo No
S MMM WAGRNOTONS  GEIRTION  NGElGmshiocl o
5 STAB
7 PUREMAKER No o N No Noo Mo No No g P — sasanon AveaAiLcow e

Sistem akan menampilkan Halaman Submitted for Approval. user dapat melihat detail submission pada setiap tab nya

System will show the Submitted for Approval page. User can see the submission details on every Tab

Q':TO Biz TUTORIALOCTOBIZ2025 74
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OCTOs:

SysAdmin Approval Process

Manage Company

KEJAR MIMPI



LANGKAH

01

APPROVER

Q':TO Biz

BY b CIMBNIAGA

TUTORIALOCTOBIZ2025

Approval Process | Manage Company

Menu: Administration > Manage Company

1 Masuk sebagai

SysAdmin Approver
dengan menggunakan
User ID & Password

Login as SysAdmin
Approver using User ID &
Password

2 Klik Next

Click Next

76



LANGKAH

02

APPROVER

&To Biz

BY b CIMBNIAGA

xﬂ‘pﬁlz

Important Notices | CIME is available 7 days 2 woek, from 12.15am to 12am

Need to submit your OCTO Biz
Maintenance Regugest?

1 Welcome

SpaceMan

TUTORIALOCTOBIZ2025

Proceed

Approval Process | Manage Company

Menu: Administration > Manage Company

1 Isi Password

Input Password

2 Klik Proceed
Click Proceed

77



LANGKAH

03

APPROVER

m : 2 Welcome, JAMES
A y Biz S ouss 9

| pashboard

I lasklist e

Fier by Staws | Al > m

64 result(s)

Manage Company

116241015000001238

P
QaTO Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA

Approval Process | Manage Company
Menu: Administration > Manage Company

Arahkan pada menu disamping,
klik Task List

Navigate to side menu, click Task
List

Klik Hyperlink transaksi yang
diinginkan

Click hyperlink transaction

78



Approval Process | Manage Company

Menu: Administration > Manage Company

LANGKAH

I TaskList > Details
Transaction Status : Pending Approval
p 71221 Wis

APPROVER

Company Details

HUWA 10 Oct 2024 15:31:07 WIB EKASITLITE

[ Account Maintenance ®  ContactInfo® User ® ]
Search gy
User Name

Tinjau ulang transaksi yang
telah di kirim SysAdmin Maker,

Review Transaction

1 Jika sudah sesuai, klik
Approve Approve

Are you sure you want to approve this item?
—_

Click Approve

2 Klik Yes
Click Yes

Q':TO Biz TUTORIALOCTOBIZ2025 79
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LANGKAH

05

APPROVER

n

r mobde. Mease

Q’:TO Biz

BY B CIMBNIAGA

e, )
y .

Monday, February 26

ocro  Approve Transaction

- ="' Tapto verify approval request.

TUTORIALOCTOBIZ2025

Approval Process | Manage Company
Menu: Administration > Manage Company

Sistem akan menampilkan Pop-Up
Approver transaksi pada Website

System will show the Approve
Transaction pop up on website

Sistem akan mengirimkan
notifikasi di perangkat mobile. Buka
perangkat mobile, Klik Bar
Notifikasi

System will send notification on
mobile device. Open device, and click
notification bar

80



LANGKAH

06

APPROVER

&To Biz

BY B CIMBNIAGA

318 MAM » & %l 65% @

Mobile Token X

Approve Transaction

Time Remaining : 37 Second(s)

Reference No. 116231206000000305

Submitted On 06 Dec 2023 15:15:19 WIB

Company ID CORPGRITE
Note

If you did not perform this transaction, please call our
Business Call Centre immediately for assistance.
14042 (Local)

+6221 80655111 (Overseas)

Monday to Friday from 8:00AM to 7:00PM
Saturday from 8:00AM to 5:00PM
(excluding public holidays).

Approve

Enter PIN

Please enter a 6-digit PIN.
0O O o0 O o0 O©

TUTORIALOCTOBIZ2025

Approval Process | Manage Company

Menu: Administration > Manage Company

1 Klik Tombol Approve

Click Approve

2  Isi 6-Digit Pin

Input 6-Digit Pin

81



LANGKAH

07

APPROVER

5:37 PM G 2 ©

Secure Token

.

Successful

Your approval request has been verified.

You may now return to the OCTO Biz to
continue with your banking activities.

&To Biz

BY b CIMBNIAGA

TUTORIALOCTOBIZ2025

Approval Process | Manage Company
Menu: Administration > Manage Company

Jika transaksi Berhasil, sistem akan
menampilkan halaman
Acknowledgement

Once succeed, system will show the
acknowledgement page

82



Approval Process | Manage Company
Menu: Administration > Manage Company

LANGKAH

0 8 C Account Maintenance ) ( Account Accessibility ) C Contact Info )

_ 1 Tasklist > Acknowledgement 1 Tasklist > Acknowledgement
I I Tasklist > Acknowledgement

Change(s) approved Change(s) approved
© Reternca No. 10100727 © Approvadon: 150 © Reurenc .G © Approved 15002024 142507 W1 Change(s) approved
. - (© Reference No.: 116241015000001227 (O Approved On: 15 Oct 2024 14:26:07 WIS

Sistem akan menampilkan Halaman Submitted for Approval. user dapat melihat detail submission pada setiap tab nya

System will show the Submitted for Approval page. User can see the submission details on every Tab

S
QTO Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA
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Approval Process | Manage Company
Menu: Administration > Manage Company

LANGKAH

08

C Signature Type ) ( User Group ) C user )

1 Tasklist > Acknowledgement

1 Tasklist > Acknowledgement

1 Taskiist > Acknowledgement

Change(s) approved °
sz

© Retersnce o :11E241015000001227 @ Approved On 15 0ct 024 142607 WA

Change(s) approved

© Reference Mo.: 1G2S1015000001227 () Approved On: 15 04t 2024 142507 Wi

uuuuuuuuuuuu

5 signature type(s)

..............

Sistem akan menampilkan Halaman Submitted for Approval. user dapat melihat detail submission pada setiap tab nya

System will show the Submitted for Approval page. User can see the submission details on every Tab

S
QTO Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA
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