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SysAdmin

Manage Company

SysAdmin - Manage Company : CFO Administrator dapat mengatur Company Details,
Account, dan user melalui modul ini.

contoh: Tagging New Account, pembuatan User Group dan User baru
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Manage Company

Menu: Administration > Manage Company

Role Deskripsi

Maker User yang bertugas sebagai pembuat Transaksi atau peng-Input data Transaksi

Reviewer User yang berfungsi sebagai Reviewer untuk melakukan validasi data transaksi yang telah di submit oleh M A
K E R (Opsional)

Approver User yang bertugas untuk memberikan keputusan (Menolak atau menyetujui Transaksi) terhadap transaksi
yang telah dikirim oleh M A K E R (Dapat diatur secara Berjenjang)

Releaser User yang berfungsi untuk memberikan keputusan yang sudah disetujui oleh Approver (Opsional)

Viewer User yang berfungsi untuk melihat Laporan Keuangan saja (Tidak dapat melakukan Transaksi)

oCTO
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Manage Company

Menu: Administration > Manage Company

e T N

1. Applicable for services below:
Available for all customer a. Retrieve Account by CIF No.
Credit Card Credit Card segments
& 2. Not Applicable for Foreign
Currency Account

1. Applicable for services below:

Foreign Currency
Account a. Retrieve Account by CIF No.
. Cur_rent Accounts Available for OCTO Biz Inquiry b. Add accounts
Y el delins and OCTO Biz Lite segments
* Loan Accounts 2. Applicable for Foreign
Currency Account

Time Deposit

&To Biz
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SysAdmin

Manage Company

G\ccount MaintenanceD C Signature Type )
CA ccount Accessibility) C User group )
C Contact info ) C User )
C Department )
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SysAdmin

Manage Company

Account Maintenance C Signature Type )
CAccount Accessibility) C User group )

C Contact info ) C User )
C Department )
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LANGKAH

01
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TUTORIALOCTOBIZ2025

Account Maintenance | Manage Company
Menu: Administration > Manage Company

1 Masuk sebagai maker
dengan menggunakan
User ID & Password

2 Klik Next



Account Maintenance | Manage Company
LANGKAH Menu: Administration > Manage Company

02

OCTO 5.

Important Notices | CIME is available 7 days 2 weak, from 12.15am to 12am

Need to submit your OCTO Biz

Maintenance Regugest? I Welcome

SpaceMan

1 Isi Password

2 Klik Proceed

Proceed

oCTO
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I&  Dashboard

Q  Inquiry

1

@ Help &support

£ Settings

&To Biz

BY b CIMBNIAGA

2

TUTORIALOCTOBIZ2025

Account Maintenance | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Dashboard

1 Arahkan Kursor ke
Administration

2 Klik Manage Company



LANGKAH

04 I Manage Company > Details

Company Details

Company Name Enrolled Date

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB

Account Maintenance Accessibility  ContactInfo  Signature Type

22 account(s)

Account No. Account Nickname &
101075289100 ATIKAH EDIT 1
101089170400 ATIKAH EDIT
101089179200 MUHAMMAD RAFIF ALRAB
101089182300 MUHAMMAD RAFIF ALRAB
160115427300 MUHAMMAD RAFIF ALRAB
160121226600 MUHAMMAD RAFIF ALRAB
16012122780000001 MUHAMMAD RAFIF ALRAB
160122040300 MUHAMMAD RAFIF ALRAB
703057606100 ATIKAH EDIT 2
703060923600 MUHAMMAD RAFIF ALRABANI MAHENDRA e

Primary Billing Account

Primary Billing Account

101075289100-IDR MUHAMMAD RAFIF ALRABANI MAHENDRA

&To Biz

BY b CIMBNIAGA

User Group  User

Currency $

IDR

IDR

IDR

IDR

Corporate Daily Limit

Unlimited

Company ID
ATIKAHCORP

Account Type

Financing Account

Financing Account

Financing Account

Financing Account

Financing Account

Financing Account

Financing Account

Financing Account

Savings Account

Savings Account

TUTORIALOCTOBIZ2025

Islamic $

No

No

No

No

No

No

No

No

No

No

Allow Transaction

No

No

No

No

No

No

Account Maintenance | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company >
Edit

1 Pilih tab Account
Maintenance

2 Klik Edit

10
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I Manage Company > Edit
Company Details
T — Envoled Date Company >

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

Account Maintenance  Account Accessibility ~ ContactInfo  Signature Type ~ User Group  User

22 account(s) -

Currency $  AccountType {  Islamic

Account Nickname § Allow Transaction $  Sub-Action {  TramsactionStatus  Action

Account No.

ATIKAH EDIT 1 Financing Account

1 100108142000

Primary Billing Account

Primary Billn Corporate Daily Limit *
Q
Sub-Action List
No. Sub-Action Transaction Status

S
Q'To Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA

Account Maintenance | Manage Company

1

Menu: Administration > Manage Company

Klik Account Hyperlink

Jika Account digunakan
sebagai Primary Billing
Account, maka tombol
Delete tidak akan
ditampilkan.



LANGKAH
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Account Details

Account No.

100108142000

Account Name

YUUP ] UOZWWOQ

Account with Bank
Account Limit Per Transaction
Unlimited /

Account Details

Account Type
Financing Account

Account Nickn, ame

YUUP J UOZWWOQ

Islamic

Currency

24045 - Cirebon - Siliwangi

[

Edit Account Nickname

Account Nickname

YUUP J UOZWWOQ

Maximum 100 characters

&To Biz

BY b CIMBNIAGA

TUTORIALOCTOBIZ2025

Account Maintenance | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Pop-up Account
Details

1 Klik Pencil Icon untuk
mengubah Account
Nickname

2 Sistem akan
menampilkan Pop Up
Edit Account
Nickname, Ubah
Nickname

3 Klik Save

12
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Account Details

Account No.
100108142000

Account Name

YUUP ] UOZWWOQ

Account with Bank

ount Limit Per Transaction

Unlimited

Q':TO Biz

BY b CIMBNIAGA

Account Details

Account Type
Financing Account IDR

unt Nickname
YUUP j UOZWWOQ /'

Opening Branch

No 24045 - Cirebon - Siliwangi
w Tra
Yes /'
( Edit Account Limit Per Transaction X \

7

Account Limit Per Transaction

IDR - IndonesiaR... Vv

[J unlimited

23,456.00

=L -

TUTORIALOCTOBIZ2025

Account Maintenance | Manage Company
Menu: Administration > Manage Company

Sistem akan kembali menampilkan
halaman Pop-up Account Details

1 Klik Pencil Icon untuk
mengubah Account Limit per
Transaction

2 Sistem akan menampilkan
Pop Up Edit Account
Nickname, Ubah Limit
rekening per Transaksi

3 Klik Save

Catatan: Jika Box Unlimited di pilih, maka
Limit Transaksi tidak dapat di ubah

13
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Account Details

Account No.

100108142000

Account Name

YUUP ] UOZWWOQ

Account with Bank

Account Limit Per Transaction

Unlimited /

&To Biz

BY b CIMBNIAGA

Account Details

Account Type
Financing Account

Account Nickname

YUUP  UOZWWOQ /'

Islamic

No

Allow Transaction

Yes /'

Receiving Bank

Opening Branch

24045 - Cirebon - Siliwangi

o==

TUTORIALOCTOBIZ2025

Account Maintenance | Manage Company
Menu: Administration > Manage Company

Sistem akan kembali
menampilkan halaman
Pop-up Account Details

1 Jika sudah sesuai,
Klik Done

14



Account Maintenance | Manage Company

LANGKAH Menu: Administration > Manage Company

0 9 I Manage Company > Edit

Company Details

Company Name Envolled Date Company D

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

Account Maintenance  Account Accessibility  ContactInfo  Signature Type  User Group  User

22 account(s) ~

Account Nickname 3 Currency 5 AccountType 3  Islamic {  AllowTransaction $  SubAction 3 TransactionStatus  Action
s Sistem akan kembali
160115427300 MUHAMMAD RAFIF ALRAB 1R Fnancing Account. (bo No m m e n a m p i | ka n H a Ia ma n
it setelah List
ditambahkan

Primary Billing Account

Primary Billng Account * Corporate Daily Limit
Sub-Action List
Sub-Action Transaction Status

S
Q'To Biz TUTORIALOCTOBIZ2025
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Manage Company

G\ccount MaintenanceD C Signature Type )

Account Accessibility C User group )
C Contact info ) C User )

C Department )
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I Manage Company > Edit

Company Details

rpany Name Enrolled Date CompanyIC
D RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 IB ATIKAHCORP
Account Accessibility
ContactInfo  SignatureType User Group  User

22 account(s) ~

101075289100 10R ATIKAH EDIT 1 Financing Account No. No

No
or No
1R o
10 o
Functions Listing ~
Administraticn .
Company Logo "
WanageNotifications. u:
Worklow Setup
[] payment <
O w
ar i 9
Portfolio A
Account Details: Account
Casa Balance Summary Financin

TUTORIALOCTOBIZ2025

Account Accessibility | Manage Company

Menu: Administration > Manage Company

1 Klik pada Tab Account
Accessibility

CATATAN:

e User hanya dapat melakukan
Review pada Detail, dan TIDAK
DAPAT melakukan Edit

17
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Manage Company

G\ccount MaintenanceD C Signature Type )
CAccount Accessibility) C User group )

o )
C Department )
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I Manage Company > Edit

Company Details

Company Name Enrolled Date Company ID
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP
1 Contact Info
Account Maintenance  Acco! —— ignature Type  User Group  User
Primary Contact Info
Name Phone No. Mobile No.
AD +6281326271078
Email
AD@GMAIL.COM

Contact Purpose J  Mobile No. S Use Primary Contact

Admin +6281326271078 AD@GMAIL.COM Yes

&To Biz

BY b CIMBNIAGA

C Sub-Action@ Statis

~ Display Contact N ~ Transaction
Detail

TUTORIALOCTOBIZ2025

Contact Info | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company > Edit

1 Pilih tab Contact Info

2 Klik Hyperlink Contact Info
untuk melakukan Edit
Contact info yang tercatat di
dalam Admin and Cash

3 Bagian Primary Contact Info,
tidak dapat diubah

19
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Contact Info | Manage Company
Menu: Administration > Manage Company

Contact Purpose (Applicable
in Contact Info Listing) Remarks

untuk Contact Purpose sebagai “Admin”, akan mendapat
Welcome letter setelah proses Company Onboarding
Selesai

Admin

Cash

Contact Purpose digunakan di dalam Layout Payment
Advice

Pada Layout Payment Advice, akan diprioritaskan
menggunakan Contact Purpose dengan tag “Cash”

Jika tidak memiliki Contact Purpose dengan tag “Cash”,
maka dapat menggunakan Contact Purpose dengan Tag
“Admin”

Setiap Corporate ID, hanya dapat memiliki 1 contact info
dengan Tag “Cash”

20
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‘ ((((((( t Purpose *

Contact Info Details

D Use Primary Contact Display Contact Details @
Name * Phone No.
test 7777788888
Country Code * Mobile No. * Email *
+62 v 5555566666 ASD@GMAIL.COM
Contact Info Details
Use Primary Contact
Display Contact Details @
Nan Country Code Phone No
Select
Country Code Mobile N Email *
Q.IO Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA

Contact Info | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan Pop-up
Contact Info Details

1 Edit Bagian yang
dibutuhkan

2 Jika Kolom Primary contact
di pilih, maka bagian lain
akan di disable oleh sistem
dan tidak dapat di Edit

3 Jika sudah sesuai, Klik Save

21
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I Manage Company > Edit

Company Details

Enrolled Date

24 Nov 2023 10:07:01 WIB

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Account Maintenance  Account Accessibility ContactInfo  Signature Type  User Group

Primary Contact Info

Name Phone No.

AD

Email

AD@GMAIL.COM

Contact Info Listing

No. Name Contact Purpose J  MoblleNo. J Email

1 AD Admin +6281326271078 AD@GMAIL.COM Yes

&To Biz

BY B CIMBNIAGA

User

Use Primary Contact

Company 1D
ATIKAHCORP
A
Mobile No.
+6281326271078
A

~ Display Contact N ~ Transaction
Detall C Sub-Action@ Status

alls

? L]

TUTORIALOCTOBIZ2025

Contact Info | Manage Company

Menu: Administration > Manage Company

Sistem akan mengarahkan
kembali ke Halaman Edit

1 Klik Add

22
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[ Contact Purpose * )

Select A
I 4 E Search

Please Select
Admi
Cash

\ S

Contact Info Details

Contact Purpose ¥

Select

Name * Phone No.

Enter 123456789

Country Code * Mobile No. * Email

+62 v 123456789 Enter

|:| Use Primary Contact Display Contact Details @ a

P
Q'TO Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA

Contact Info | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
Pop-up Contact Info Details

1 Pilih Contact Purpose
yang sesuai

2 Lengkapi seluruh bagian
Mandatory

3 Klik Save

Catatan: Jika Boox Primary Contact
dipilih, maka bagian yang lain
tidak dapat di edit

23
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I TaskList > Edit

Company Details

Company Name
MAHES

Account Maintenance  Account Accessibility

Primary Contact Info

Name

AD

Email

AAD@GMAIL.COM

Contact Info Listing

Contact Purpose

1 AD Admin

Enrolled Date

20 Nov 2023 10:49:15 WIB

ContactInfo  Signature Type  User Group

Phone No

Mobile No. { 03 Use Primary Contact

+628976543651 AAD@gmail.com No

User

Company ID
ATIKAHCORP

Mobile No.

+6231231231

~ Display Contact
v Details

C Sub-Action @

Edit

Contact Info | Manage Company

Menu: Administration > Manage Company

Transaction
Status

“

Sistem akan kembali menampilkan Halaman Edit

TUTORIALOCTOBIZ2025

24
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SysAdmin

Manage Company

G\ccount MaintenanceD C Signature Type )
CAccount Accessibility) C User group )

C Contact info ) C User
Department
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a;]p Biz

Dashboard
Task List
Inquiry
File Upload
Services
Reporting

@ Help & Support

£ settings

Q':TO Biz

BY b CIMBNIAGA

Welcome, ADMIN1 0 ©}
IDA STEFANUS PRIYAM

u
Last Login : 02 Oct 2025 06:36:42 WIB

No. of failed login attempts from previous session: 0 Notification Helpdesk

Manage Company > Details

Company Details

Company Name Enrolled Date Company ID

UDA STEFANUS PRIYAM 25 Apr 2025 09:59:31 WIB TIKOPURBASIC2

: e Department 9
Account Account Al re Type  User Group User

Department Listing

TUTORIALOCTOBIZ2025

Department | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company > Edit

1 Pilih tab Department

2 Klik Edit

26



Department | Manage Company

LANGKAH Menu: Administration > Manage Company

17

Sistem akan menampilkan Pop up
Department Details

Department Details
N/

1 Masukkan Nama Department

Descrption

Enter

2 Masukan Deskripsi

Department Limee * \ Predefined Beneficary L]

IDR - Indonesia Rupi... v Enter Company Scope

3 Masukan nominal Limit, jika
ingin menerapkan limit unlimited,
pilih kotak Unlimited pada bagian
limit

[ unlimited

—
Bulk Account Venhcation

Bulk Account Verification

Acct Numt Acct Number + Acct Number +
_ Name Predefined Bene

4 Pilih predefined beneficiary
5 Pilih Bulk Account Verification

6 Jika sudah, Klik Save

Q':TO Biz TUTORIALOCTOBIZ2025 27
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I Manage Company > Edit

Successful task saved

(© Submitted On : 08 Oct 2024 09:42:01 WIB

Company Details

Company Name

TERLALU MANIS

Account Mail Account A

Department Listing

Enrolled Date Company ID

21 Mar 2024 14:26:25 WIB TMDMVP2

Contact Info  Department  Signature Type  User Group  User

1 Department@1  Deskripsi Unlimited Department Scope  No Create
3 Department@3 Testing Unlimited Department Scope  No Create

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

Department | Manage Company
Menu: Administration > Manage Company

Sistem akan menampilkan Halaman
Company Details

1 Jika penambahan berhasil,
sistem akan menampilkan list di
bagian department

28
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SysAdmin

Manage Company

G\ccount MaintenanceD Signature Type
CA ccount Accessibility) C User group )

C Contact info ) C User )
C Department )
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I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Enrolled Date

24 Nov 2023 10:07:01 WIB

, n Signature Type ]
Account Maintenance  Account Accessil ser Group User
————

5 signature type(s)

No. Signature Type

Description

[ 1 APPROVER1
——
3 APPROVER4

4 STA

5 STAB

&To Biz

BY b CIMBNIAGA

Users Assigned?

Yes

Yes

[

Sub Action

Company ID
ATIKAHCORP

Transaction Status Action

TUTORIALOCTOBIZ2025

Signature Type | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company > Edit

1 Pilih tab Signature Type

2 Klik Hyperlink

30
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Signature Type Details

Description

Signature Type *

APPROVER1 Enter

Cancel

S
Q'To Biz TUTORIALOCTOBIZ2025
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Signature Type | Manage Company
Menu: Administration > Manage Company

Sistem akan menampilkan Pop-up
Signature Type Details

1 Edit bagian yang dibutuhkan

2 Klik Save

31
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! 1 I Manage Company > Edit
Company Details

Company Name Enrolled Date Company ID
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP
Account Maintenance  Account Accessibility ~ ContactInfo  Signature Type User Group  User

Transaction Status

APPROVER1 m
2 APPROVER2 m
3 APPROVER4 No m
s es =
5 STAB Yes m

User(s) Assigned to Signature Type

UserID J User FullName

Company Name {

No. CompanyID {

1 ATIKAHCORP AN D RAFLE AL RADANT exerTAUTHO Kksitautho1
‘ MAHENDRA : Statho

S
Q'TO Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA

Signature Type | Manage Company
Menu: Administration > Manage Company

Sistem kembali mengarahkan ke
Halaman Edit

1 Klik Hyperlink User Assigned

2 Sistem akan menampilkan
pop-up User(s) Assigned to
Signature Type

3 Klik Close

32
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&To Biz
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I Manage Company > Edit

Company Details

quququ pany Name

Enrolled Date

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB

Account Maintenance  Accoun

t

Accessibility ~ ContactInfo  Signature Type  User Group  User

Company ID
ATIKAHCORP

2 APPROVER2
3 APPROVER4
STA

s sms

B

<
3
@

<
>
@

Signature Type Details X

TEST

Signature Type *

Description

test

Cancel

TUTORIALOCTOBIZ2025

Signature Type | Manage Company

Menu: Administration > Manage Company

Sistem kembali mengarahkan ke
Halaman Edit

1

Klik Add

Sistem akan menampilkan
pop-up Signature Type, Edit
bagian yang dibutuhkan

Klik Save

33
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I Manage Company > Edit

Company Details

Company Name

RAFIF ALRABANI 24 Nov 2023 10:07:01 WIB ATIKAHCORP

Account Maintenance ~ Account Accessibility ~ ContactInfo ~ Signature Type  User Group  User

§

0. 22 Users Assigned? n: tion
1 APPROVER1 es
s

2 APPROVER2

™
A

Delete

4
®
§

Do you want to delete this user?

APPROVER4 No + m
Del

eeeee

-

A E

i

4 1B
;P
o

S
Q'TO Biz TUTORIALOCTOBIZ2025
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Signature Type | Manage Company

Menu: Administration > Manage Company

Sistem kembali mengarahkan ke
Halaman Edit

1 Akan ada penambahan
item pada List

2 Klik Delete untuk menghapus

3 Klik Yes

34



Signature Type | Manage Company
LANGKAH Menu: Administration > Manage Company

24 I Manage Company > Edit

Company Details

Company Name Enrolled Date Company ID

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

Account Maintenance  Account Accessibility ContactInfo  Signature Type User Group  User

5 signature type(s) A

No. Signature Type Description Users Assigned? Sub Action Transaction Status Action

1 APPROVER1 Yes
2 APPROVER2 Yes
3 APPROVER4 No

Sistem akan kembali menampilkan halaman Edit dengan List Item yang telah di hapus

S
Q'To Biz TUTORIALOCTOBIZ2025

BY b CIMBNIAGA
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SysAdmin

Manage Company

G\ccount MaintenanceD C Signature Type )

CAccount Accessibility)
C Contact info ) C User )

C Department )
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Manage Company

User Group

C Non-SysAdmin )
C SysAdmin )
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User Group

Non-SysAdmin

Dapat Melakukan Add, Edit, dan Menghapus User

C Functions )
C Accounts )
C Action List )

C Assigned User

KEJAR MIMPI
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User Group

Non-SysAdmin

Functions

Untuk memberikan Fungsi Hak kepada User

( Accounts )
( Action List )
( Assigned User )

KEJAR MIMPI
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I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

7 user groups(s)

No. UserGroup Sysadmin J

Enrolled Date

24 Nov 2023 10:07:01 WIB

Account Maintenance  Account Accessibility  Contact Info 1 E r

Company ID
ATIKAHCORP

Maker Reviewer Approver Viewer Releaser Restricted Template Maker [  ViewSensitive Detalls @ J  Sub-Action Transaction Status Action

&To Biz

BY b CIMBNIAGA

1 ADMINPUREMAKER VYes No No No No No No
2 ALL Yes No No
ALL 2ND No No No No ]
4 ALL SYS ADMIN Yes No
5 FORALL Yes No
6 PUREAUTHO1 Yes No No No No No
7 PURE MAKER No No No No No No No

Replicate From
Template

TUTORIALOCTOBIZ2025

User Group | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company > Edit

1 Pilih tab User Group

2 Klik Hyperlink yang memiliki
Tag Non-SysAdmin

40
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&To Biz

BY b CIMBNIAGA

nnnnnnnnn

Approver
Viewer

Releaser

1<} [<] [<] ]

[<]

EEEEE

J

2__]

TUTORIALOCTOBIZ2025

User Group | Manage Company
Menu: Administration > Manage Company

Sistem akan
menampilkan Pop-Up
User Group Details

1 Edit bagian yang
dibutuhkan

2 Klik Save
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User Group

Non-SysAdmin

( Functions )

Accounts

Untuk Menambahkan Akun

( Action List )
( Assigned User )

KEJAR MIMPI




User Group | Manage Company
LANGKAH Menu: Administration > Manage Company

1 E Action List  File Format  Assigned Users

o
100233908000 1DR SMPPLR KLTWW RVXLVL Financing Account CIMB NIAGA Yes 1 PI | I h ta b
10106856380000001 IDR MUHAMMAD RAFIF ALRAE Financing Account CIMB NIAGA Yes Accounts

bfo.sbm.text.copyAccountList >

<]

]

IDR JTRJIQOW Financing Account CIMB NIAGA No

Q
N

Pilih bagan yang
dibutuhkan

16012224450000013 IDR JORJQOW Financing Account CIMB NIAGA

<]

16012224450000014 IDR JTRJJQOW Financing Account CIMB NIAGA
16012224450000015 IDR JTRJQOW Financing Account CIMB NIAGA .
3 Klik Save
703057606100 1DR ANJAR ASMORO HERYANTO Savings Account CIME NIAGA
703185655500 IDR B LIABILITY 2 Savings Account CIMB NIAGA
703200686300 1IDR MAHES Savings Account CIMB NIAGA
00035034600 1DR ANJAR Current Account CIMB NIAGA

Q':TO Biz TUTORIALOCTOBIZ2025 43
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User Group

Non-SysAdmin

( Functions )
( Accounts )

Action List

Untuk memberikan Role Action kepada User

( Assigned User )

KEJAR MIMPI




User Group | Manage Company
LANGKAH Menu: Administration > Manage Company

28

O
. & 1 Pilih tab Action
Sensitive @ No No List
2 Pilih bagan
. yang
N J q dibutuhkan
"' | j | | 3 Kik Save
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User Group

Non-SysAdmin

( Functions )
( Accounts )
( Action List )

Assigned User

Untuk Melihat User Group mana yang di
Assigned ke User

KEJAR MIMPI




User Group | Manage Company
LANGKAH Menu: Administration > Manage Company

29

Functions  Accounts  Action List File Format  Assigned Users

No. CompanyID { Company Name { UserID J User Full Name {

ATIKAHCORP MAHES ANJARSAU

User dapat melihat
pom—— seluruh User yang di
i ki ATIKAHMAXTUKARASODDDDODDDDDDDDDDDDDDDOOBDDDODD MAX USER I A SSigned d a | am User
A Group

6 ATIKAHCORP MAHES EKAAUTHOO1 AUTHO NO TOKEN

ATIKAHCORP MAHES EKAAUTHOO3 AUTHO SOF OKEN .
1 Klik Save
ATIKAHCORP MAHES EKAAUTHOOS AUTHO SOF OKEN 2
9 AlIKAHCORP MAHES EKAAUTHOOS AUTHO NO TOKEN 2
AlIKAHCORP MAHES EKAAUTHOOS AUTHO &

1) of 4 >

==
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I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Enrolled Date

24 Nov 2023 10:07:01 WIB

Account Maintenance  Account Accessibility ContactInfo  Signature Type  User Group  User

7 user groups(s)
Sysadmin {

No. UserGroup &

1 ADMINPUREMAKER Yes

2 ALL Yes
3 ALL 2ND No
4 ALLSYS ADMIN Yes
5  FORALL Yes
6  PUREAUTHO1 Yes
7 PURE MAKER No

&To Biz

BY B CIMBNIAGA

Maker Reviewer Approver Viewer Releaser Restricted Template Maker

No No No No No

No

No No
No

No

No No No No No
No No No No No

Company ID
ATIKAHCORP

View Sensitive Details @ {  Sub-Action Transaction Status  Action
No

No

1 Delete
No
Replicate From
Template

TUTORIALOCTOBIZ2025

User Group | Manage Company

Menu: Administration > Manage Company

Delete

All entitlement for User(s) who are tagged to this
User Group will be removed. Proceed to delete?

Sistem akan kembali
mengarahkan ke
Halaman Edit.

Jika ingin menghapus
List,

1 Klik Delete

2 Klik Yes

48
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I Manage Company > Edit

Company Details

Company Name Enrolled Date

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB

Account Maintenance  Account Accessibility ContactInfo  Signature Type User Group  User
7 user groups(s)
No. User Group Sysadmin { Maker Reviewer Approver Viewer Releaser Restricted Template Maker

1 ADMINPUREMAKER Yes No No No No No
2 ALL Yes e : No
3 ALL 2ND No No No
4 ALLSYS ADMIN Yes es o No
5  FORALL Yes y y No
6  PUREAUTHO1 Yes No No No No No
7  PURE MAKER No Y No No No No No

TUTORIALOCTOBIZ2025

Company ID
ATIKAHCORP

View Sensitive Detalls @ {  Sub-Action Transaction Status  Action

No

No

No

No

Replicate From
Template

Sistem akan mengarahkan ke Halaman Edit dengan List yang sudah ditambahkan dan dihapus

User Group | Manage Company

Menu: Administration > Manage Company

49
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User Group

SysAdmin

Hanya Dapat melihat User Group dan tidak dapat merubah Data

C Functions )
C Accounts )
C Action List )

C Assigned User

KEJAR MIMPI
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User Group

SysAdmin

Functions

Untuk memberikan Fungsi Hak kepada User

( Accounts )
( Action List )
( Assigned User )

KEJAR MIMPI
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I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Account Maintenance  Account Accessibility  Contact Info r

7 user groups(s)

No. UserGroup

Sysadmin J

ADMINPUREMAKER VYes

Maker Reviewer Approver Viewer Releaser Restricted Template Maker

Enrolled Date

24 Nov 2023 10:07:01 WIB

Company ID
ATIKAHCORP

View Sensitive Details @ {  Sub-Action Transaction Status  Action

et

3 ALL 2ND

4 ALL SYS ADMIN

5 FOR ALL

6 PUREAUTHO1

7 PURE MAKER

&To Biz

BY b CIMBNIAGA

No

No

No

No

No

Replicate From
Template

TUTORIALOCTOBIZ2025

User Group | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company > Edit

1 Pilih tab User Group

2 Klik Hyperlink yang memiliki
Tag Non-SysAdmin

52



User Group | Manage Company
LANGKAH Menu: Administration > Manage Company

33

User Group Details X DEshtica Sattng
Details ~ Task List ~
et ask Lt - Adminisi ask List - Maintenance
ATIKAHCORP MUHAMMAD RAFIF ALRABANI MAHENDRA
ask List
ption Make
es Tools A
No No Creste Downloads
Transaction Advice Inquiry ~
ransaction Acvice Inquiry
Functions Accounts Actionlist  File Format  Assigned Users
Modules / Products Modules / Products Access -
Service Package A
Administration » y - Maintenance
Company Loge Manage Company Wransactional Beports “
Manage Notifications tus and Secy
n Detaiis Report
Workflow Setup
User Activity Log ~
Payment -~
8ill Payment
ransa
ransfer to Other B: thin CIM
Audit Trai Report
Portfolio e
Balance Summary Financing Account Summary

Sistem akan menampilkan Pop-Up User Group Details

S
Q'To Biz TUTORIALOCTOBIZ2025
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User Group

SysAdmin

( Functions )

Accounts

Untuk Menambahkan Akun

( Action List )
( Assigned User )

KEJAR MIMPI
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1 E Action List  File Format  Assigned Users

< O

100233908000

6856380001

8 8 8 O

<]

703057606100
703185655500
703200686300

<]

800035034600

160122244500000¢

160122244500000

6012224450000013

16012224450000014

15

1DR

IDR

IDR

IDR

DR

IDR

SMPPLR KLTWW RVXLVL

MUHAMMAD RAFIF ALRAE

JTRJIQOW

JHRjQOW

JIRJQOW

ANJAR ASMORO HERYANTO

B LIABILITY 2

MAHES

Financing Account

Financing Account

Financing Account

Financing Account

Financing Account

Financing Account

Savings Account

Savings Account

Savings Account

Current Account

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

CIMB NIAGA

bfo.sbm.text.copyAccountList >

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025

User Group | Manage Company

Menu: Administration > Manage Company

1 Pilihtab
Accounts

Sistem akan
menampilkan List
Account Number
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User Group

SysAdmin

( Functions )
( Accounts )

Action List

Untuk memberikan Role Action kepada User

( Assigned User )

KEJAR MIMPI
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Functions A 1

O

O fanage

O templat
0O ing

O .
D dd

dd

tote] p R
R

h F

Action List

igned Users

User Group | Manage Company

Menu: Administration > Manage Company

- 1 Pilih tab Action
List
Sistem akan
. 4 menampilkan
Account List

&To Biz

BY B CIMBNIAGA
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User Group

SysAdmin

( Functions )
( Accounts )
( Action List )

Assigned User

Untuk Melihat User Group mana yang di
Assigned ke User

KEJAR MIMPI




User Group | Manage Company
LANGKAH Menu: Administration > Manage Company

36

Assigned Users

Functions Accounts Actionlist F

1 Klik Tab Assigned
User, User dapat

i ATascoRp MUMAMMAD RAFIF ALRABANI MAHENDRA  USER1 melihat seluruh User

yang di Assigned

d ] dalam User Group

2 Klik Save

~ ~

No. CompanyID Company Name User Full Name

Q':TO Biz TUTORIALOCTOBIZ2025 590
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User Group | Manage Company
LANGKAH Menu: Administration > Manage Company

Replicate From Template X
System User Groups Listing ~
. & ¢ a r rover v
1 ALDY_UG SYS No

) ALDY SYs
UG_CASH_APPROVER UG_CASH_APPROVER No No No
B B
UG_CASH_RELEASER UG_CASH_RELEASER
UG_CASH_REVIEWER UG_CASH_REVIEWER No No No . .
Sistem akan Menampilkan
UG_INQUIRY UG_INQUIRY No No

- Pop-Up Replicate From
“ - Template

IEEL / 1 Pilih User Group
mana yang akan di
Replicate

2 Klik Replicate

P
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User Group | Manage Company
LANGKAH Menu: Administration > Manage Company

3 9 I Manage Company > Edit

Company Details

Company Name Enrolled Date Company ID

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP

Account Maintenance  Account Accessibility  ContactInfo  Signature Type  User Group  User

7 user groups(s) ~
No. User Group Sysadmin { Maker Reviewer Approver Viewer Releaser Restricted Template Maker [  View SensitiveDetalls @ {  Sub-Action Transaction Status Action
1 ADMINPUREMAKER VYes No No No No No No
2 ALL Yes . : - No No
3 ALL 2ND No No No No -
4 ALL SYS ADMIN Yes € No
5  FORALL Yes Y : No
6 PUREAUTHO1 Yes No No s No No No

7  PURE MAKER No Y No No No No No No -
Replicate From
Template

Sistem akan mengarahkan kembali ke Tab User Group dengan List yang bertambah

S
Q'To Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA
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SysAdmin

Manage Company

G\ccount MaintenanceD C Signature Type )
CAccount Accessibility) C User group )

(e )
C Department )

KEJAR MIMPI
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Manage Company

User Tab

C User Tag to Non-SysAdmin )

C User Tag to SysAdmin )

KEJAR MIMPI
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Manage Company

User Tab

User Tag to Non-SysAdmin

Dapat melakukan Edit dan Delete

C User Tag to SysAdmin )

KEJAR MIMPI




LANGKAH

I Manage Company > Edit
Company Details

Company Name Enrolled Date

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB

Account Maintenance  Account Accessibility ~ ContactInfo  Signature ]

Search

Search By

71 user(s)

User Full Name Moblle No.

User

Enter

Single Access
ser

Company ID
ATIKAHCORP

{ Sub-Action Transaction Status

~ Secure Token
v Type

+621323244124 editchanyei

1 ADMINLITE

6281326271078

3 ADAUTHO2 AUTHO SOFT +6281326271078  AD@GMAIL.COM
4 ADAUTHO3 AUTHO SOFT TOKEN 6281326271078 NGBS@mylab.local
5 ADAUTHO4 AUTHO SOFT TOKEN 4 +6281326271078  NGB1@mylab.local

6  ADMAKER1 MAKER1 6281326271078

7 ADMAKER2 MAKER2 +6281326271078  AD@GMAIL.COM

8 MAKER NO TOKEN +6281326271078  NGBS@mylab.local
9 MAKER NO TOKEN 4 6281326271078  NGB1@mylab.local
10 ADSAU001 SAUT +6281326271078  AD@GMAIL.COM

&To Biz

BY b CIMBNIAGA

No

No

No

No

No

No

No

Secure Token m
(Software)

Secure Token
(Software)

Secure Token
(Software)

Secure Token
(Software)

TUTORIALOCTOBIZ2025

User | Manage Company

Menu: Administration > Manage Company

Sistem akan
menampilkan halaman
Manage Company > Edit

1 Pilih tab User

2 Klik User hyperlink



LANGKAH

41

&To Biz
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User Details

v

v

ALL2ND

AAAAAAAAAA

LLLLLL

uuuuuuuuu

Mobile *

1323244124

123456789

[D

Secure Token (Software)

Default_PortalGroup

Zucm|

TUTORIALOCTOBIZ2025

User | Manage Company
Menu: Administration > Manage Company

Sistem akan menampilkan
Pop-up User Details

1 Edit seluruh bagian
yang dibutuhkan

2 Klik Save

3 Pilihan SAU akan di
disable

66
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Manage Company

User Tab

C User Tag to Non-SysAdmin )

User Tag to SysAdmin

Hanya Dapat melakukan View dan Tidak
Editable

KEJAR MIMPI




LANGKAH

I Manage Company > Edit
Company Details

Company Name Enrolled Date

MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB

Account Maintenance  Account Accessibility ~ ContactInfo  Signature ]

Search

Search By

71 user(s)

User Full Name Moblle No.

User

Enter

Single Access
ser

Company ID
ATIKAHCORP

{ Sub-Action Transaction Status

~ Secure Token
v Type

+621323244124 editchanyei

1 ADMINLITE

6281326271078

3 ADAUTHO2 AUTHO SOFT +6281326271078  AD@GMAIL.COM
4 ADAUTHO3 AUTHO SOFT TOKEN 6281326271078 NGBS@mylab.local
5 ADAUTHO4 AUTHO SOFT TOKEN 4 +6281326271078  NGB1@mylab.local

6  ADMAKER1 MAKER1 6281326271078

7 ADMAKER2 MAKER2 +6281326271078  AD@GMAIL.COM

8 MAKER NO TOKEN +6281326271078  NGBS@mylab.local
9 MAKER NO TOKEN 4 6281326271078  NGB1@mylab.local
10 ADSAU001 SAUT +6281326271078  AD@GMAIL.COM

&To Biz

BY b CIMBNIAGA

No

No

No

No

No

No

No

Secure Token m
(Software)

Secure Token
(Software)

Secure Token
(Software)

Secure Token
(Software)

TUTORIALOCTOBIZ2025

User | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company > Edit

1 Pilih tab User

2 Klik User hyperlink



LANGKAH

43

User | Manage Company

Menu: Administration > Manage Company

Details
ADAUTHO1
+6281326271078

No

Default_PortalGroup

Belongs to User Group

Has this Signature Type

No. Company ID

AUTHO1

15 Oct 2024

Company Name

User Details

X
Sistem akan menampilkan
User Details Box
1 Kilik Close

&To Biz

BY B CIMBNIAGA

TUTORIALOCTOBIZ2025 69
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I Manage Company > Edit

Company Details

Company Name

MUHAMMAD RAFIF ALRABANI MAHENDRA

Account Maintenance  Account Accessibility

Search

Search By

71 user(s)

User Full Name &

1 543534 eredit
2 ADAUTHO1 AUTHO1

3 ADAUTHO2 AUTHO SOFT

4  ADAUTHO3 AUTHO SOFT TOKEN
5 ADAUTHO4 AUTHO SOFT TOKEN 4
6 ADMAKER1 MAKERT

7 ADMAKER2 MAKER2

8  ADMAKER3 MAKER NO TOKEN

9 ADMAKER4 MAKER NO TOKEN 4
10 ADSAU01 saut

&To Biz

BY B CIMBNIAGA

Contact Info

Enrolled Date

24 Nov 2023 10:07:01 WIB

Signature Type

User Name

621323244124,

+6281326271078

6281326271078

+6281326271078

+6281326271078

+6281326271078

6281326271078

6281326271078

6281326271078

6281326271078

editchanyeig@gmail.com

AD1@GMAILCOM

AD@GMAILCOM

NGES@mylab.ocal

NGB1@mylabllocal

ADIGGMAILCOM

AD@GMAILCOM

NGBS@mylab.local

NGB1@mylablocal

AD@GMAILCOM

o ?

User Group

User

Enter

Company 1D
ATIKAHCORP

Secure Token
v Type

Secure Token
(software)

Secure Token
(software)

Secure Token
(Software)

Secure Token
(software)

Transaction Status

Delete

All entitlement for User(s) who are tagged to this
User Group will be removed. Proceed to delete?

TUTORIALOCTOBIZ2025

User | Manage Company
Menu: Administration > Manage Company

Sistem akan Kembali
menampilkan halaman
Edit

Untuk melakukan Delete
User

1 Klik Submit

2 Klik Yes

70



User | Manage Company
LANGKAH Menu: Administration > Manage Company

I Manage Company > Edit
Company Details

Company Name Enrolled Date Company ID
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP
Account Mai Account Accessibili ContactInfo  Signature Type User Group  User

Search

Sistem akan Kembali
P menampilkan halaman Edit
User Tab, dengan List yang
telah di Delete.

71 user(s) ~

% o A % SingleAccess Secure Token
No. Userd J User Full Name J Moblle No. Email ok . T

Untuk membatalkan
action delete, user dapat
menekan tombol undo

2 stz amoson o — untuk mengembalikan list
o sommes  wmeomom  ammarn s e item yang sebelumnya,

Se Toks
1 543534 eredit +621323244124 editchanyeig@gmail.com No SOUrEfoken Delete
(Software)

2 ADAUTHO1 AUTHO1 +6281326271078  ADI@GMAILCOM No

ADAUTHO4 AUTHO SOFT TOKEN 4 +6281326271078  NGB1@mylablocal No f::,i"{jz;‘e”
1 .
6  ADMAKER1 MAKER1 6281326271078 ADI@GMAILCOM No Kl I k Un do
7  ADMAKER2 MAKER2 +6281326271078  AD@GMAILCOM No
8  ADMAKER3 MAKER NO TOKEN +6281326271078  NGBS@mylabllocal No
9  ADMAKER4 MAKER NO TOKEN 4 +6281326271078  NGB1@mylab.local No
10 ADSAU001 sAUt +6281326271078  AD@GMAILCOM Yes

1) of & >
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I Manage Company > Edit

Company Details

Company Name
MUHAMMAD RAFIF ALRABANI MAHENDRA

Account Maintenance  Account Accessibility  ContactInfo  Signature Type

Search

earch By

71 user(s)

24 Nov 2023 10:07:01 WIB

User Group  User

Enter

Company 1D
ATIKAHCORP

543534 4
ADAUTHO1 AUTHO1
ADAUTHO2 AUTHO SOF
ADAUTHO3 AUTHO SOFT TOKEN
ADAUTHO4 AUTHO SOFT TOKEN 4
ADMAKER1 MAKERT
ADMAKER2 MAKER2
ADMAKER3 MAKER NO TOKEN
ADMAKER4 MAKER NO TOKEN 4
ADSAU001 SAU1

&To Biz

BY B CIMBNIAGA

editchanyeiq@gmall.cor

ADI@GMAILCOM

ADBGMAILCOM

=

TUTORIALOCTOBIZ2025

User | Manage Company

Menu: Administration > Manage Company

Sistem akan menampilkan
halaman Manage Company
> Edit dengan List Action
terbaru

1 Klik Submit
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User | Manage Company
LANGKAH Menu: Administration > Manage Company

47

I Manage Company > Acknowledgement 1 Manage Company > Acknowledgement

Submitted for approval

© Reference No.: 116241015000001227

Submitted for approval

© Reference No.: 116241015000001227

@ submitted On : 15 Oct 2024 10:56:33 WIB.
© submitted On : 15 Oct 2024 10:56:33 WIB

Submitted for approval

Company Detalls

© Reference No.:116241015000001227 (O Submitted On : 15 Oct 2024 10:56:33 WIB.

Company Details

Campany ame envoteaone Company0
wis ATIKAHCORP
Compary Nare envoed Date Company 1D
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 Wi ATIKAHCORP Company Detalls
Account Maincenance  Account Accessbilicy ContactInfo  Signature Type  User Group  User
— Company Name enrolled Date Company 1D
Account Maintenance  Account Accessibility ContactInfo  Signature Type  User Group  User
22 account(s) I’ MUHAMMAD RAFIF ALRABANI MAHENDRA ATIKAHCORP
Jus— Cumency ¢ Accauneype [ — L—— 25 SCRE) 2
o o % = Account Maintenance  Account Accessibility  ContactInfo  Signature Type User Group  User
e Ao " Foncog Accom o o
Account No. $ cumrency Account Nickname 3 Account Type & Allow Transaction & SubActon & Transaction Staws
1ois70s0 Ao o o0 Foncng Accont N "
101075289100 wor ATIAH EDIT 1 Finanding Account No Primary Contact Info ~
tot0s91200 USRI RATE AR o Fnoncing Accont Mo v
101089170400 o8 ATkA I Financing Account No .
e MURAMMAD RAFE ALRAD o0 Foncng Accout Mo ves
incg Aoy - - Nome £mail Mobile No,
160115427300 MUHAMMAD RAFIF ALRAB. DR Financing Account No. No 1010a072200 b MUHAMUAD RAFIEALRAD & e 2 e
AD AD@GMAIL.COM +6281326271078
seorziz26600 MURAMMAD RAFE ALRAD o Fancngaccount Ko " 101089182300 o8 MUHANMAD RAFIF ALRAB Financing Account ves
Phone No.
601212278000001 AU AR RS o Fancngaccomt e 3 160115427300 wor MUHAMMAD RAFIE ALRAB Finanaing Account No 2
e bl o ania i N 160121226600 107 MUHAMMAD RAFIF ALRAS Financing Account No s
mxsson Ak o2 o soubgsacont Mo e
16012122760000001 R MUHAMMAD RAFIF ALRAB Finanding Account No - o
Contact Info Listing ~
po— MUAMNAD RAFE ALCABANI MAHENORA o swingthccomt Ko ver
160122040300 R MUHAMMAD RAFIF ALRAD Financing Account No
ContactPurpose MoblleNo. $ UsePrimary Contact {  Display ContactDetalls §  SubAction §  rransaction
e s > 703057606100 or AT E0iT 2 Savings Aceount ves
MUHANMAD RAFIF ALRABAN 180 Admin “6281326271078 ADGGMAILCOM ves ves -
Primary Biling Account jrm— o8 MOAO U ATBAN s v
rimary Biling Accoune Carporsteoay it
Unlimited

Sistem akan menampilkan Halaman Submitted for Approval. user dapat
melihat detail submission pada setiap tab nya

S
QTO Biz TUTORIALOCTOBIZ2025

BY B CIMBNIAGA



User | Manage Company
LANGKAH Menu: Administration > Manage Company

47

1M C > A 1 Manage Company > Acknowledgement

Submitted for approval

Submitted for approval

© Reference No.: 116241015000001227

Submitted for approval © Reference No.: 16241015000001227  © Submitted On 15 0ct 2024 105633 WIB

© submitted On : 15 Oct 2024 10:56:33 WIB,

@ Reference No.: 116241015000001227 (D Submitted On : 15 Oct 2024 10:56:33 WIB

Company Details

Company Details

. Company Nama Enotedoais compony 1
Company Details
MUHAMMAD RAFIF ALRABANI MAHENDRA 24Nov 2023 1007:01 WiB ATIKAHCORP
Company Name envolled Date Company 1D
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 WIB ATIKAHCORP
Company Name Enrolied Date Company D
Account Malntenance  Account Accessibility ContactInfo  Signatu user Grouy -
MUHAMMAD RAFIF ALRABANI MAHENDRA 24 Nov 2023 10:07:01 W8 ATIKAHCORP . i G ==

Account Maintenance  Account Accessibility  ContactInfo  Signature Type  User Group  User g T
L o YRS sar Soep User Listing - Total 71 item(s) in the batch ~

Account Maintenance  Account Accessibility ~ ContactInfo Signature Type  User Group  User

No. Userld $ UserFullome MoblleNe. 3 Gmall $ Sngle Accss User 3 Sacure Token Ty So e
7 user groups(s) ~
Tomm e s ssumegmion Yo Secure Teken Sefivare)
5 signature type(s) A No. UserGroup Sysadmin 3 Maker Reviewer Approver Viewer Releaser RestrictedTmplateMaker ViewSensitve Detals @ & SubAction  Transacton Status
2 aowmior Ul “smanos  soteouaLcom "
P 1 ADMINPUREMAKER e e N No N Mo No No
Signature Type & Description § Users Assigned? ~Sub-Action e 5 sommie  awosor “snanon vecunLcom s Secure Token Stware)
2 au ves Y ves e Y ves No No © ADATOI  ATHOSORTTOGN GBI NGEsemshiocl o Seure Token Gftmare)
1 APPROVER1 - Yes
3 Awaw No N ves e v N No S ADATNGH  AUTHOSOTTONNA 8RN0 NGBlGmpublecl "o Secure Token St
2 ApPROVER? - Yes
FRpre— “snanon otecuaLcon s
3 approvERa No T sowmes  wae “smanos  AoectLcon s
s FoRAL ves e ves v No -
5 o o © Aowmm  warnoToeN “mnanos  Nessemyabioal s
¢ PUREAUTHO1 ves N Mo N Mo No
S MMM WAGRNOTONS  GEIRTION  NGElGmshiocl o
5 STAB
7 PUREMAKER No N No Noo Mo No No P — sasanon AveaAiLcow e

Sistem akan menampilkan Halaman Submitted for Approval. user dapat
melihat detail submission pada setiap tab nya
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TUTORIALOCTOBIZ2025

Approval Process | Manage Company
Menu: Administration > Manage Company

1 Masuk sebagai
approver dengan
menggunakan User ID
& Password

2 Klik Next
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OCTO 5.

Important Notices | CIME is available 7 days 2 weak, from 12.15am to 12am

Need to submit your OCTO Biz
Maintenance Regugest?

1 Welcome

SpaceMan

TUTORIALOCTOBIZ2025

Proceed

Approval Process | Manage Company

Menu: Administration > Manage Company

1 Isi Password

2 Klik Proceed

77



Approval Process | Manage Company
LANGKAH

Menu: Administration > Manage Company

APPROVER

m ; g Welcome, JAMES
Dene ”BIZ Ry oA i

Dashboar
| pashboard
1 Task List

Inquiry

I TaskLis viewing [ v
e (=== 1 Arahkan pada menu
— = disamping, klik Task List

: 2 Klik Hyperlink transaksi
Maage ampny e yang diinginkan

&To Biz

BY b CIMBNIAGA
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I TaskList > Details

Transaction Status : Pending Approva

202417:1221 W8

Company Details

HUWA

[ Account Maintenance ®  ContactInfo® User ®

Search gy

nnnnnnnnnnnnnnnnnnn

anananananananan

09999999999

zzzzzzzz

zzzzz

Approve

Are you sure you want to approve this item?

Submit

TUTORIALOCTOBIZ2025

Approval Process | Manage Company
Menu: Administration > Manage Company

Tinjau ulang transaksi yang telah
di kirim SysAdmin User,

1 Jika sudah sesuai, klik
Approve

2 Klik Yes
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n

r mobde. Mease

Monday, February 26

ccro Approve Transaction
‘ 2 Tap to verify approval request.

TUTORIALOCTOBIZ2025

Approval Process | Manage Company
Menu: Administration > Manage Company

1 Sistem akan menampilkan

Pop-Up Approver
transaksi pada Website

2 Sistem akan

mengirimkan notifikasi
di perangkat mobile. Buka
perangkat mobile, Klik Bar
Notifikasi
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Approval Process | Manage Company
Menu: Administration > Manage Company

318 MAM » Nt 70l 65% @

Mobile Token X

Approve Transaction

Time Remaining : 37 Second(s)

Reference No. 116231206000000305
Submitted On 06 Dec 2023 15:15:19 WIB
Company ID CORPGRITE .
1 Klik Tombol Approve
Note ) . Enter PIN
If you did not perform this transaction, please call our . . o .
Business Call Centre immediately for assistance. Please enter a 6-digit PIN. 2 I SI 6- D |g|t Pl n
14042 (Local)
+6221 80655111 (Overseas) 60 o0 OO0 O0O0

Monday to Friday from 8:00AM to 7:00PM
Saturday from 8:00AM to 5:00PM
(excluding public holidays).

Approve

TUTORIALOCTOBIZ2025 81
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05:37 PM G 2 ©

Secure Token

9

Successful

Your approval request has been verified.

You may now return to the OCTO Biz to
continue with your banking activities.

TUTORIALOCTOBIZ2025

Approval Process | Manage Company

Menu: Administration > Manage Company

Jika transaksi Berhasil, sistem
akan menampilkan halaman
Acknowledgement
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Approval Process | Manage Company

Menu: Administration > Manage Company

(_ Account Maintenance ) ( Account Accessibility ) C Contact Info )

I Tasklist > Acknowledgement I Taskiist > Acknowledgement

1 Tasklist > Acknowledgement

Change(s) approved Change(s) approved
@ Reference o 1EA01500001227 () Approved On' 15 224 14267 W © ReerenceNo.:E241015000001227 () Approved O 15.0c 2024 142507 Wa Change(s) approved

© Reference No.:16241015000001227 (D Approved On: 15 0ct 2024 142607 WS

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement

TUTORIALOCTOBIZ2025 83



Approval Process | Manage Company

LANGKAH Menu: Administration > Manage Company

08

) ( User Group ) C user )

C Signature Type

1 Tasklist > Acknowledgement

Change(s) approved

© Reference Mo.: 1G2S1015000001227 () Approved On: 15 04t 2024 142507 Wi

T P
° Changes) approved 0
© unm s

Change(s) approved

© Reference . 1G21TS000001227

© Approved on: 15.0c: 2024 142607 Wi

Jika transaksi Berhasil, sistem akan menampilkan halaman Acknowledgement
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