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Account & Dashboard

Portfolio Credit Card
Account & Dashboard – Portfolio Credit Card berfungsi untuk memeriksa 
akun Credit Card pada Portfolio

Account & Dashboard – Portfolio Credit Card functions to check the Credit 
Card account within the Portfolio.
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

User Corporate Card | Portfolio Credit Card

01
1 Kunjungi Website OCTO Biz di: 

www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
User Corporate Card | Portfolio Credit Card

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03
User Corporate Card | Portfolio Credit Card

1

2

Sistem akan menampilkan halaman 
Dashboard

System will show the Dashboard page

1 Pada tab Liabilities, Sistem 
akan menampilkan Portfolio 
Overview Credit card

On Liabilities tab, system will 
show the Portfolio Overview 
Credit Card

2 Klik View All Accounts

Click View All Accounts
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

04
User Corporate Card | Portfolio Credit Card

1

3

2

4

Sistem akan menampilkan 
halaman Accounts - Summary

System will show the Accounts 
Summary page

1 Pilih Tab Credit Card

Choose Credit Card Tab

2 Pilih Corporate Card  
sebagai Card Type

Choose Corporate Card as 
Card Type

3 Lengkapi bagian 
Transaction History

Complete the Transaction 
History part

4 Klik Search

Click Search
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

05
User Corporate Card | Portfolio Credit Card

2

3

4

1

1 Untuk melakukan download 
Report, klik Download

To download the report, click 
download

2 Sistem akan menampilkan 
Pop Up, pilih report yang 
diinginkan

System will show the Pop up, 
choose report type

3 Jika sudah, klik Download

Click Download

CATATAN: [4] Tombol print untuk 
mencetak tampilan layar

NOTES: [4] Print button to print the display
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

06
User Corporate Card | Portfolio Credit Card

1
1 Sistem akan menampilkan 

notifikasi pada halaman 
Accounts, dan masuk ke 
menu reporting untuk 
melakukan download report

System will show notification 
pop up on Accounts page. Go 
to Reporting menu to 
download the Report
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Credit Card
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

01
Credit Card | Portfolio Credit Card

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

02
Credit Card | Portfolio Credit Card

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

03
Credit Card | Portfolio Credit Card

1

2

Sistem akan menampilkan halaman 
Dashboard

System will show the Dashboard page

1 Pada tab Liabilities, Sistem 
akan menampilkan Portfolio 
Overview Credit card

On Liabilities tab, system will 
show the Portfolio Overview 
Credit Card

2 Klik View All Accounts

Click View All Accounts
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LANGKAH Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025

04
Credit Card | Portfolio Credit Card

1

3

4

2

Sistem akan menampilkan 
halaman Accounts - Summary

System will show the Accounts 
Summary page

1 Pilih Tab Credit Card

Choose Credit Card Tab

2 Pilih Credit Card  sebagai 
Card Type

Choose Corporate Card as 
Card Type

3 Lengkapi bagian 
Transaction History

Complete the Transaction 
History part

4 Klik Search

Click Search
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LANGKAH

TUTORIALOCTOBIZ2025

05
Menu: Dashboard > Portfolio 

Credit Card | Portfolio Credit Card

2

3

4

1

1 Untuk melakukan download 
Report, klik Download

To download the report, click 
download

2 Sistem akan menampilkan 
Pop Up, pilih report yang 
diinginkan

System will show the Pop up, 
choose report type

3 Jika sudah, klik Download

Click Download

CATATAN: [4] Tombol print untuk 
mencetak tampilan layar

NOTES: [4] Print button to print the display



17

LANGKAH

TUTORIALOCTOBIZ2025

06
Menu: Dashboard > Portfolio 

Credit Card | Portfolio Credit Card

1

1 Sistem akan menampilkan 
notifikasi pada halaman 
Accounts, dan masuk ke 
menu reporting untuk 
melakukan download report

System will show notification 
pop up on Accounts page. Go 
to Reporting menu to 
download the Report




