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Account & Dashboard – Liquidity Management - Cash Sweeps merupakan salah satu fitur 
pada Octobiz yang dapat digunakan oleh Perusahaan untuk mengelola arus kas (cash 
flow), saldo rekening, dan kebutuhan dana harian secara otomatis dan efisien.

Fitur ini memudahkan untuk mengatur ketersediaan dana untuk operasional 
Perusahaan, serta mengoptimalkan kelebihan dana pada suatu rekening agar tidak 
menganggur

Account & Dashboard – Liquidity Management Cash Sweeps is one of the features in OCTO 
Biz that can be used by companies to automatically and efficiently manage cash flow, account 
balances, and daily funding needs.

This feature helps ensure the availability of funds for company operations and optimizes 
excess funds in an account so they do not remain idle.
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LANGKAH
Create Cash Sweeps | Liquidity Management - Cash Sweeps

Menu: Liquidity Management

TUTORIALOCTOBIZ2025

01
MAKER

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz Website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id


6

LANGKAH
Create Cash Sweeps | Liquidity Management - Cash Sweeps

Menu: Liquidity Management

TUTORIALOCTOBIZ2025

02
MAKER

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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Create Cash Sweeps | Liquidity Management - Cash Sweeps

Menu: Liquidity Management

1

MAKER

Sistem akan menampilkan 
halaman Dashboard

System will show the Dashboard 
page

1 Arahkan Kursor ke bagian 
Liquidity Management

Navigate Liquidity 
Management page
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Create Cash Sweeps | Liquidity Management - Cash Sweeps

Menu: Liquidity Management

2

1

3

MAKER

Sistem akan menampilkan halaman Cash Sweeps

System will show the Cash Sweeps page

1 Pilih Main Account yang digunakan sebagai 
rekening penyalur

Select the Main Account that will be used as 
the disbursement account

2 Pilih Execution Option*

Choose Execution Option

3 Pilih opsi likuiditas yang akan digunakan

Choose the Liquidity options

CATATAN: 
*  One time Transaction  untuk satu kali eksekusi 
transaksi, dan Recurring transaction untuk transaksi 
berulang , sesuai dengan pilihan opsi (harian, bulanan, dan 
akhir bulan)

NOTE:
* One-Time Transaction  is used for a single execution  of 
a transaction, and Recurring Transaction  is used for 
repeated transactions  according to the selected option 
(daily, monthly, or end of month).
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Create Cash Sweeps | Liquidity Management - Cash Sweeps

Menu: Liquidity Management

1
2

3

MAKER

1 Untuk opsi Cash Sweeps, pilih 
Sub Account

For Cash Sweeps option, click 
Sub Account

2 Input minimum dan atau 
maksimum balance

Input minimum &/ Maximum 
balance

3 Jika sudah sesuai, klik Next

Click Next
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06
Create Cash Sweeps | Liquidity Management - Cash Sweeps

Menu: Liquidity Management

MAKER

1

Sistem akan menampilkan 
halaman Review Details

System will show the Review 
Details page

1 Periksa seluruh detail, 
jika sudah sesuai klik 
Submit

Check all details, click 
Submit



11

LANGKAH

TUTORIALOCTOBIZ2025

07
Create Cash Sweeps | Liquidity Management - Cash Sweeps

Menu: Liquidity Management

MAKER

Mobile Approval20

Website Approval42

Sistem akan menampilkan 
halaman acknowledgement

System will show the 
acknowledgement page

Untuk melakukan approval 
transaksi kunjungi:

To Approve transaction, visit 
page:
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01
MAKER

Menu: Liquidity Management

Create Cash Sweeps - Sweep back | Liquidity Management - Cash Sweeps

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz Website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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02
MAKER

Menu: Liquidity Management

Create Cash Sweeps - Sweep back | Liquidity Management - Cash Sweeps

1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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03
MAKER

1

Menu: Liquidity Management

Create Cash Sweeps - Sweep back | Liquidity Management - Cash Sweeps

Sistem akan menampilkan 
halaman Dashboard

System will show 
Dashboard page

1 Arahkan Kursor ke 
bagian Liquidity 
Management

Navigate to 
Liquidity 
Management
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04
Menu: Liquidity Management

Create Cash Sweeps - Sweep back | Liquidity Management - Cash Sweeps

MAKER

2

1

3

Sistem akan menampilkan halaman Cash Sweeps

System will show the Cash Sweeps  page

1 Pilih Main Account yang digunakan sebagai rekening 
penyalur dan centang bagian Auto Sweep Back

Choose Main Account that used by the disbursement 
account and tick on Auto Sweep Back part

2 Masukan detail Sweep back Account

Input the Sweep Back Account detail

3 Pilih Execution Option*

Choose Execution Option*

CATATAN: 
*  One time Transaction  untuk satu kali eksekusi transaksi, dan 
Recurring transaction untuk transaksi berulang , sesuai dengan 
pilihan opsi (harian, bulanan, dan akhir bulan)

NOTE:
* One-Time Transaction  is used for a single execution  of a 
transaction, and Recurring Transaction  is used for repeated 
transactions  according to the selected option (daily, monthly, or end of 
month).
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05
MAKER

2

4

1

3

Menu: Liquidity Management

Create Cash Sweeps - Sweep back | Liquidity Management - Cash Sweeps

1 Pilih opsi likuiditas yang akan 
digunakan

Choose the Liquidity option

2 Untuk opsi Cash Sweeps, pilih 
Sub Account

For Cash Sweeps option, 
choose Sub Account

3 Input minimum dan atau 
maksimum balance

Input minimum &/ Maximum 
balance

4 Jika sudah sesuai, klik Next

Click Next
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06
MAKER

Menu: Liquidity Management

Create Cash Sweeps - Sweep back | Liquidity Management - Cash Sweeps

1

Sistem akan menampilkan 
halaman Review Details

System will show the Review 
Details page

1 Periksa seluruh detail, 
jika sudah sesuai klik 
Submit

Check all details, click 
Submit
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07
MAKER

Menu: Liquidity Management

Create Cash Sweeps - Sweep back | Liquidity Management - Cash Sweeps

Mobile Approval20

Website Approval42

Sistem akan menampilkan 
halaman acknowledgement

System will show the 
acknowledgement page

Untuk melakukan approval 
transaksi kunjungi:

To Approve transaction, visit 
page:



Create Cash Sweeps

Approve Transaction

Create Cash Sweeps - Sweep back

Account & Dashboard

Liquidity Management - 
Cash Sweeps
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Approve Transaction

Account & Dashboard

Liquidity Management - 
Cash Sweeps

Mobile 
Approval



22

LANGKAH

TUTORIALOCTOBIZ2025

01
Menu: Liquidity Management

Approve Transaction | Liquidity Management - Cash Sweeps

APPROVER

1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz Website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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Menu: Liquidity Management

Approve Transaction | Liquidity Management - Cash Sweeps

02
APPROVER

1 Isi Password

Input password

2 Klik Proceed

Click Proceed
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03
Menu: Liquidity Management

Approve Transaction | Liquidity Management - Cash Sweeps

APPROVER

3

1

4

2

Sistem akan menampilkan 
halaman Dashboard

System will show the Dashboard 
page

1 Klik Task List

Click Task List

2 Pilih Maintenance sebagai 
viewing

Choose Maintenance as 
Viewing

3 Klik Search

Click Search

4 Klik hyperlink Transaksi

Click Transaction Hyperlink
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Menu: Liquidity Management

Approve Transaction | Liquidity Management - Cash Sweeps

APPROVER

2

1

Tinjau ulang transaksi yang 
telah di kirim Maker,

Review Transaction

1 Jika sudah sesuai, klik 
Approve

Click Approve

2 Klik Yes

Click Yes
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05
Menu: Liquidity Management

Approve Transaction | Liquidity Management - Cash Sweeps

APPROVER

Jika transaksi Berhasil, sistem akan 
menampilkan halaman 
Acknowledgement

Once succeed, system will show the 
acknowledgement page



Website 
Approval

Approve Transaction

Account & Dashboard

Liquidity Management - 
Cash Sweeps

Mobile 
Approval
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01
Menu: Liquidity Management

Approve Transaction | Liquidity Management - Cash Sweeps

APPROVER

1

2

3

1 Login sebagai approver dengan 
Klik Password Login

Login as approver using click 
Password Login

2 Masukan Password

Input Password

3 Klik Proceed

Click Proceed
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Menu: Liquidity Management

Approve Transaction | Liquidity Management - Cash Sweeps

02
APPROVER

1

3

4

2 1 Klik Task list

Click Task List

2 Pilih Transaction sebagai viewing

Choose Transaction as viewing

3 Klik Pending Approval

Click Pending Approval

4 Klik transaksi yang akan di approve

Choose Transaction
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03
Menu: Liquidity Management

Approve Transaction | Liquidity Management - Cash Sweeps

APPROVER

2

1

Tinjau ulang transaksi yang 
telah di kirim maker,

Review transaction

1 Jika sudah sesuai, 
klik Approve

Click Approve

2 Klik Yes

Click Yes
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04
Menu: Liquidity Management

Approve Transaction | Liquidity Management - Cash Sweeps

APPROVER

Jika transaksi Berhasil, sistem akan 
menampilkan halaman 
Acknowledgement

Once succeed, system will show the 
acknowledgement page




