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1 Kunjungi Website OCTO Biz di: 
www.octobiz.co.id

Visit OCTO Biz website on: 
www.octobiz.co.id

2 Masuk dengan menggunakan 
User & Company ID

Login using User & Company ID

3 Klik Next

Click Next

http://www.octobiz.co.id
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1 Isi Password

Input Password

2 Klik Proceed

Click Proceed
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Sistem akan menampilkan 
halaman Dashboard

System will show Dashboard page

1 Klik Account pada side menu

Click Account on side menu

2 Atau Klik View All Account 
pada Portfolio Summary

Or click the View All Account 
button on Portfolio Summary
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LANGKAH

Sistem akan menampilkan 
halaman Account

1 Pilih Current Account/ 
Saving Account Tab

Choose Current Account/ 
Saving Account tab

2 Pilih Periode Transaksi, 
klik Search

Choose Transaction 
Period, click Search 

3 Klik Download untuk 
download riwayat

Click Download to 
download account history

Menu: Dashboard > Portfolio 

TUTORIALOCTOBIZ2025
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1

3

2
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1 Pilih Jenis Summary

Choose summary type

2 Klik tombol Download

Click Download

3 Sistem akan 
menampilkan Notifikasi 
Acknowledgement

System will show the 
Acknowledgement 
notification pop up

1
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1

2

1 Arahkan kursor 
ke Reporting

Navigate to 
Reporting

2 Klik Download 
Reports

Click Download 
Reports
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2

Sistem akan menampilkan 
halaman Inquiry & Listing

System will show the Inquiry & 
Listing page

1 Pilih portfolio sebagai 
Report Type

Choose Transaction as 
Report Type

2 Klik Search

Click Search

1
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1

2

Sistem akan menampilkan 
Listing

System will show Listing

1 Pilih Report

Choose Report

2 Klik Download

Click Download




