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Pay & Transfer – Payment Advice Fungsi ini memungkinkan 
Customer untuk mengirim Payment Advice kepada penerima 
saat membuat transaksi baru di dalam sistem

- Penambahan Structured Advice berdasarkan Payment 
Advice Layout Maintenance

Pay & Transfer

Payment Advice

04

TUTORIALOCTOBIZ2024

22Simple 
Advice

Structured 
Advice



WEBSITE
Pay & Transfer

3

Simple Advice in Transactions module

Structured Advice in Transactions module

Payment Advice

#


WEBSITE
Pay & Transfer

4

Simple Advice in Transactions module

Structured Advice in Transactions module

Payment Advice

#


LANGKAH Menu: Transaction
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Klik Next
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Simple Advice in Transactions module | Payment Advice

Maker Masuk dengan 
menggunakan User & Company ID

M A K E R
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Isi Password
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

2 Klik Proceed

M A K E R



LANGKAH

Arahkan Kursor ke 
Transaction

Klik Payment Advice

Sistem akan menampilkan 
halaman Dashboard
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

M A K E R

1 Pada halaman Data 
Payment Entry, Pilih 
From Account

2 Pilih Sumber Dana
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1 Pilih Tanggal yang Sesuai

Menu: Transaction

M A K E R

Simple Advice in Transactions module | Payment Advice
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Masukan Beneficiary 
Account No.

Pilih Beneficiary Bank 
Account
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Simple Advice in Transactions module | Payment Advice
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Masukan Nominal Transfer
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Simple Advice in Transactions module | Payment Advice
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Menu: Transaction
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Simple Advice in Transactions module | Payment Advice
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Klik Simple Advice 
pada Other 
Details

1

Masukan 
Beneficiary Email 
Address

2

Masukan Message 
to Beneficiary3

5
Klik Preview 
Payment Advice4

Tinjau ulang Payer 
Details5



LANGKAH

Klik Next

Jika sudah sesuai, sistem akan 
menampilkan kembali 
Halaman Create Transaction
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Menu: Transaction

M A K E R

Simple Advice in Transactions module | Payment Advice

1
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1

Periksa kembali 
Transaksi, Jika sudah 
sesuai Klik Submit

2
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

M A K E R

Sistem akan mengarahkan ke 
Halaman Acknowledgement 
setelah Submit berhasil
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

2 Klik Proceed

APPROVER

Login sebagai Approver



LANGKAH

Arahkan pada menu 
disamping, klik Task List

Klik Hyperlink transaksi 
yang diinginkan
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

APPROVER
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Jika sudah sesuai, 
klik Approve

Klik Yes
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

APPROVER

2

Tinjau ulang transaksi yang 
telah di kirim Maker,
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Sistem akan menampilkan 
Pop-Up Approver transaksi 
pada Website
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

APPROVER

Sistem akan mengirimkan 
notifikasi di perangkat mobile. 
Buka perangkat mobile, Klik Bar 
Notifikasi
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Klik Tombol Approve
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice

APPROVER

Isi 6-Digit Pin

2
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Jika transaksi Berhasil, sistem 
akan menampilkan halaman 
Acknowledgement
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice



LANGKAH

Sistem akan mengirimkan Email Payment Advice beserta Dokumen PDF ke Beneficiary email yang 
diinput pada sistem
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Menu: Transaction

Simple Advice in Transactions module | Payment Advice
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23

1

2

Structured Advice in Transactions module | Payment Advice

Maker Masuk dengan 
menggunakan User & Company ID

M A K E R
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2 Klik Proceed

M A K E R

Structured Advice in Transactions module | Payment Advice
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Arahkan Kursor ke 
Transaction

Klik Payment Advice

Sistem akan menampilkan 
halaman Dashboard
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Klik Add

Lengkapi Advice 
Details

Klik Add Payment 
Advice
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M A K E R

Klik Structured 
Advice pada Other 
Details

1

Masukan 
Beneficiary Email 
Address

2
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Structured Advice in Transactions module | Payment Advice
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Ulangi Langkah 
hingga seluruh 
Advice Details 
masuk kedalam 
List
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Jika sudah sesuai, Klik Done

Untuk menghapus Advice 
Detail, Klik Delete
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Edit Detail yang perlu 
diubah dan dilengkapi
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Structured Advice in Transactions module | Payment Advice
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OPSIONAL

OPSIONAL
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Klik Next

Jika sudah sesuai, sistem akan 
menampilkan kembali 
Halaman Create Transaction
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Periksa kembali 
Transaksi, Jika sudah 
sesuai Klik Submit
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Arahkan pada menu 
disamping, klik Task List

Klik Hyperlink transaksi 
yang diinginkan
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Jika sudah sesuai, 
klik Approve

Klik Yes
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Pop-Up Approver transaksi 
pada Website
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Sistem akan mengirimkan 
notifikasi di perangkat mobile. 
Buka perangkat mobile, Klik Bar 
Notifikasi
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akan menampilkan halaman 
Acknowledgement
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Sistem akan mengirimkan Email Payment Advice beserta Dokumen PDF ke Beneficiary email yang 
diinput pada sistem
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Menu: Transaction
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